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1 FAX PROCEDURE BE L&

1.1 LOADING DOCUMENT W E RS

1.1.1 Document Feeder B & xTa8EE

Remove any paper clips and staples before
loading a document.

1. Adjust the document guides to match the size
of the document loaded. Raise the document
stopper.

2. Load the document face up (when the
document is 2- sided, place the front side up)
in the center of the document feeder.

1.1.2 Document Glass IEIEHE R

1. Open the document cover.

2. Load the document face down, and align it
against the top left corner of the document
glass. Close the document cover.

BN - BE FBFRAEET ] -

1. AEREHEBEREF SRR, HEER

oo

2. NHIEEH L E2EEXT - FIEEH
EYNEHERRREMPR -

1. FRURTRIM == -
2. BHRSIEmME S - ERERIEE AR T EA

B URERENE -
\\\\
B
b
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1.2 SPECIFYING DESTINATIONS EiZ2 5 E a1 B i
1. Press the Home button. 1. B—TMEE&H -

[&] Local User Home

10 Card Copy

B o
o

2. Select [Fax]. 2. EE[EEHE] -

IE Local User Home

1D Card Copy Address Book labs Secute Print IDE4EH

Scan
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1.2.1 Using the Numeric Keypad £ A 2= §#

1. Select [Enter Fax Number]. 1. BEE [BWABEA -]

Enter Fax Number g%ﬁﬁ,&lﬁlﬁ-/\

E Preview ‘ [l - OF: 1

U 2 Sided Scanning 1 Sided || sEFEwsx £\

#HE Resolution Standard (200 x 100dpi) B xEEE B

2. You can specify recipients using keyboard 2. FHgFHEm A EERS -
input.

: - 1 2 3 - — ‘ |
gc ;EF_ [ = [[ . q ‘ ABC DEF ’ | EBR (3
: 1 4 5 6
. 5 . | GHI KL MNO - 2
. 7 8 5 Add PZBS 'rgr wg?z_ PR
PORS TUV wer B - -
_.* 5 | ey * 0 # i

3. If you enter an incorrect number, press the 3. IR AZEHR - & @ R A FREEE -
“ putton and re-enter the correct value.

4. To specify multiple recipients, select [Add] 4. EEHG ) ZEEERE BB TELE
on the touch screen after each entry. ElF—8=x]

5. Select [Done] and then [Send] to start the fax 5. & [FEAL] - #4%&% [EE] HBEEL
job. fE -

@Locu,.. % Fax @'ﬁ 4 g8

E3Enter Fax Number (1) + BN CINE

& 25132877 8 25132877

E Preview @ JEES

|| 25Sided Scanning 1 Sided || sEREE® BH
% Resolution Standard (200 x 100dpi) % XEEH RE
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1.2.2 Using the Address Book g%

1. Select E .

@ Loca... //

EJEnter Fax Number + EEIND IS

E Preview ‘ Il - E FEEE
u 2 Sided Scanning 1 Sided I__J EEREEX 1]
ﬁ Resolution Standard (200 x 100dpi) % Z*EEE 1R
2. Select the recipient numbers from [All 2. % [28)  BEEERE A8
Contacts]. Press [OK]. [OK] -
X Favorites EH v 0K p 4 ‘ RNEE ‘a‘[\/ OK |
O _] User1 a8 ‘ A O  usen a -
- o I — .
O | User2 a8 ‘ 3 O _ User2 B r
2 o
: s;
v :
; A
5 AZ#

3. Press [Send] to start the fax job. D [RES) BB EETE -

3
@ loca... 47 Fax @
EJEnter Fax Number (2) .

+
S 25132877

B 4 gE

FEABEA - (2)

25132888

S 25132877

I |N[-ED

@
-
S 25132877

| 25ided Scanning 1 Sided ] | LE ST
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1.2.3 Removing Specified Recipient flifie B ==

Select the recipient to delete. Press [Remove]. EIEEMRRMNBESRE - %R [BEE8BMER] -

B Remove
Edit

OF T

7 me
] saz=imanse

s

@ Add to Address Book

ﬂ Details
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1.3 CONFIRMING THE FAX JOB IN JOB STATUS MEsREE T E

1. Press the [Jobs] button. 1. & [ TEfEsR

|_i| Local User // Reset @ —AR{EFE

ScanAuto

Secure Print

e

ID-EEED

2. Confirm the job status. 2. WETR LIEAREE -
(8] —#emE T {FiEss

El a1t

—ﬂﬂ{ﬁﬂfé — {HE /S 00039

Secure Print Sample Set / Delayed Print BB BEAREERIE
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2 GENERAL SETTINGS EAEE

2.1 LIGHTEN/DARKEN EE

% Resolution

‘ m Lighten / Darken

Original Type

Standard (200 x 100dpi) i xEmE
Normal [ me=
Text JRAgMA

R

il

XF

You can adjust fax density.

BEREAETIBEHRERE -
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2.2 2 SIDED SCANNING EEH [R5 1%

‘Preview _ . 7 ‘

2 Sided Scanning 1 Sided

‘ i} Resolution Standard (200 x 100dpi) ‘

. 2 Sided, Head to Head

2 Sided, Head to Toe

More Settings

1 Sided

Select to transmit 1-sided documents.

[2 Sided (Head to Head )|

Select to transmit 2-sided documents (head to
head).

[2 Sided (Head to Toe)]

Select to transmit 2-sided documents (head to
toe).

2 Sided (First Page 1 Sided)]

Select this option to scan the front side of the first
page and both sides of the remaining pages.

Use this item when the back side of the first page
is blank.

2 Sided (Skip Blank Pages)]

b
|| sERmE
i emme

| oE - &G

| e® . EFum

| e

Bl
BRERRBREE -
SEME (Z210)

i

SEE(L )

i

> sFAlEE

SE(EHEREE)

B E () FRIE -

B EERE( )RR -

EBEEE —SRIVIEAE & HERSREIVAIHE FFEEE -
HE-RNEEZEAR - FREEER -

sEeezae)
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2.3 ORIGINAL TYPE Bfe =&

m Lighten / Darken Normal ‘ m mE =5 ‘
Original Type Text [Rfeaay Ve
‘ Reduce / Enlarge Auto % ‘ #HBIVBUR B#%

-l Photo & Text e

(5] sr

X7
Transmitting a document that contains only text.  BEH{ESEA N FHRIEHREE -
Photo & Text B s/ K?I

Transmitting a document that contains both text e =T AE 5 .
and photos. BHEET RAR N REREE

A
Transmitting a document that contains only - i
photos. BEHIESHIRANIFIRREE
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2.4 RESOLUTION =28

| 2 Sided Scanning

% Resolution

‘ m Lighten / Darken

—_

T

Standard (200 x 100dpi)

Fine (200 dpi)

1sided || 7] wEmme B |
Standard (200 x 100dpi) % EERY 5t
N l - 5 5
b ! (0 == B

a Superfine (400 dpi)

a Superfine (600 dpi)

il 12758 #(400 dpi)

Standard (200 x 100 dpi

il 2EBHE(600 dpi)

25
Transmitting standard documents B BN TR RS RS .
Fine (200dpi I=E=

Transmitting documents with small text or

detailed images.

B/ F R/ ERIBREE -

[Superfine (200dpi] BB EE(400 dpi

Transmitting documents with fine images BED/| L /o b A e RS EEE -
[Superfine (600dpi] B EE(600 dpi)|

Transmitting documents with extremely fine BB\ B B/ Bl R 4 B [ FE A R
images
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2.5 ACKNOWLEDGEMENT REPORT =2 =

@_ Reduce / Enlarge Auto % _ FEUVBR EH%
Confirmation Options Off EERBME RENE
_ Starting Rate G3 Auto ‘ BRI G3E8E)

ST | 7]

No Transmission Report is printed. FHIENFE SRR E -

£]

A Transmission Report is automatically — . Ny .
printed. %i@?ﬁ)ﬁﬁ% ' EED@JED@EEEDE%E%
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2.6 TRANSMISSION HEADER TEXT 2= 08

E Mixed Size Originals Off | l E BERYRTES i ‘
Transmission Header Display Header | _ BELRHR =]
!l Original Size Auto Detect ‘ EE RERY BaEsEfl
i

BEER)

Display Header (Preview)

of

No header information is attached. ARt N =S &, -
|Diselax Header

Header information is attached. MEINEEE A EL, -
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2.7 ON-HOOK I iEG

Transmission Header Display Header #{STT 508k B
On-hook (Manual Send/Receive) Il ‘ RRBEGFIERZE) :' Il
B Next Original Ll ‘ B T—3RRTE I ; |

Manual Send

Manual Receive

Use this feature when using Manual Send. EHEFHEER . BEHELHERD -

|Entering a destinationl B A1 A

Use alphanumeric characters to specify a [EESEEITISENEA - i [2£5) )] EeEE
destination. Then, Press the [Start] to start the )

fax job. THE-

AR P t%ﬁl

Cuts the line connected. g mae -
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OPERATIONS DURING FAXING B E BB IR(E

3.1 STOPPING THE FAX JoB {ZIFHEE

1. Press [Pause] on the touch screen. 1. RRIFER LW [1F1E]

Store Fax
00119

Scanning

Local User
Next Original

Off On

2. Select [Delete]. 2. % [#iE]

Send Fax
00119

Sending

Local User

3. If the screen in step 1 or 2 does not appear, PR 15 2 Py ER - &
press the [Jobs] button. [_|—_1f55§5m,

é| Local User Home

1D Card Copy
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4. Select the job to cancel. 4. BEEZFFCHMIE -
@ Local User @ —fE{ERE I{’ﬁﬁﬁ?ﬂ

E Attsobs
Local User—Send Fax 00119

Secure Print Sample Set / Delayed Print HEDIEN A REESIED

5. Select [Pause]. 5 #iE [EF]

Store Fax
00119

Scanning

Local User
Next Original

Off On

Pause

6. Select [Delete]. 6. #=E [PiE]

Send Fax
00119

Sending

Local User
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3.2 PREVIEWING THE READ IMAGES DURING A FAX JoB B EIFTE BEHNNE 12
You can preview the read images while EEVF—EX RS - RojEE VAR -
reading the next document.

1. When adocument startsto be read witha 1, 7 [[EE) 2EFE [F8E ) WILETRALE
check mark is applied to [Preview], the W BEATSREINER -

screen in step 3 is displayed.

@ loca... 4 Fax

Enter Fax Number (1)

@ —g5..

BEsAmsA - )

o 25132877 & 25132877

Preview l E Ja% Il
__ 2Sided Scanning 1 Sided EEERHEx BH
Ht Resolution Standard (200 x 100dpi) it xEay B
—— —— — . | — |
2. An entire preview image is displayed. 0 BEBZEIEEES e

3. When all documents have been scanned,

3. CIREMANHE - BE [EE]

Preview €B send

select [Send].

-}
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4 LOAD THE NEXT DOCUMENT HE N —1HET

If you have another document, select [On]onthe nEEAaEMmETR @ SEERMEER  THELE
touch screen while the current document is being

scanned. FEE [F] -
1. Select [On] while scanning is in progress. 1. BERWETHEEEZ [B] -
2. Load the next document. 2. WMATFT—HETR -

Store Fax
00119
Scanning

Local User

Next Original _  Start Date & Time: 8/5/2020 16:31

2. Press the .

X Preview

4=

3. Press [Start]. 3. Press [1#HBIA].

e FR AT IRAR -
FENERS -

X HUH

Next original will be scanned.
Load the original.

X Cancel

| == Change Settings

= BHRE ‘

5 mies

4. When all documents have been scanned, 4. FREERBIRMZE - FEE [
select [Send].

oIt
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