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1 SCANNING PROCEDURE & #5452

1.1 LOADING DOCUMENT M E R S

1.1.1 Document Feeder BE)xTREE

Remove any paper clips and staples before MBTHRT - BN TEBRRASEITL -
loading a document.
1. Load the document face up (when the 1. BXUTES L (E2SEmY - BrEY

document is 2- sided, place the front side up) NP
EiEEEEMN 1.
in the center of the document feeder. ) BEEEREEN TR
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2. Adjust the document guides to match the size o BB ARG AMER T, B
of the document loaded. Raise the document s
stopper.
i e
B e i
A D)
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i,
1.1.2 Document Glass I HE
1. Open the document cover. 1. FRRIBINE -
2. Load the document face down, and align it 2 BYHWEEST  YEEWEERNA FABK
against the top left corner of the document = i R B TS Sh 2 -

glass. Close the document cover.
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1.2 SELECTING SCAN LOCATION EZIFHITEFENE

1. Press the Home button.

3. Select [ Contacts ]

1. Z—T a8%H -

3. EE[BHEA]
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4. Select user’s scan location and press [OK] .

4 BRERPHRENUE -

INEBIZ[ OK] -

5. Confirm selected scan location and press
[ Send / Scan ].

Multi-location : PC & Email

| ..". Loco -":i'

Add Destination (2)

User

"’ Uszer
|Email scan|

H] -

=
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B sl - (2
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X | ravoites Al Contacts 'ﬂ;! v Ok x | TRTE _I Q || v OK |
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5. BEFMEENFHITEUE  RER 26 /7
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2 SCANNING FEATURES iR1H#Z18

2.1 SCANNING COLOR B &1

Set the scanning color for the documents to be DERMEERNELER -

scanned

Auto Detect: B E)-

The color of the document is determined I _
automatically. AEEBHAEFRRHEE -

EX
RERREEBRS -

w

elect to scan a color document.

=H (2 B):

Scans a document in monochrome 2 tones. —
PREHEERHERT -

_ o B (256 €2 ):
Scans a document in grayscale. It is suited to DT T e A AL et I\ e
documents containing gradations that cannot be PIkFER RS - BE AN ER#EBRANR

reproduced with monochrome. B (26) SNERNETRS -

e WREPSEER)
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2.2 2-SIDED SCANNING & H R 5 86 2%

Select to scan both sides of a 2-sided document. R EREERmRBHNME -

1 Sided: =

Select this to scan only 1 side of the document. DS ESEEE - EEER -

P Sided (Head to Head)] T (A )
f

Select this when both sides of the 2-sided . — _ -
document are in the same orientation. HRBHMEER—TTEE - ERILEE -

R Sided (Head to Toe)] wE (LR HE).

Select this when both sides of the 2-sided " — e
document are in the opposite orientation. LHREHNMEMERS R - BIEIIEE -

=i

[ mmEis
T EE T M
(Sl -4 2T

" sided tHeod ta Hand)

et 2 Skt £ Heud Lo Tine)

L hdars Gpptinar

2.3 ORIGINAL TYPE RigZEHY

Photo & Text: Sr= BB A

Select this item when the scanning document — o
contains both text and photos. RHEaXFRRBRRNRBREZILIER -

P
Select this item when scanning text clearly. EEENEH YT ESEIE—IEE -
Gk

Select this item when scanning photos.
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2.4 FILE FORMAT E 15 25 =

Select the format of scanned data.

[TIFF/JPEG Auto Select]

Automatically selects JPEG or TIFF. [JPEG] for
full color and grayscale images, [TIFF] for
monochrome.

Saves multiple pages as 1 TIFF file.

[PEG]
Saves as a JPEG file.

PDF:
aves as a PDF file.

Docu\Works:

Saves as a DocuWorks file.

w

More Settings...|
Single File for Each Page]

Saves each page as a single file in the specified
format.

E TIFE ¢ JPEG ALt Selart |
TIFF
i 1

El veaneons :

B store Settings

| L Single File far Ench Page

= File Farmint | 0K
|3 Fite Farma e
! POF Seturil a1l
= ity
O Stani

| WL Rlal-Camipreasion

EEREENNET

TIFF/JPEG B&):
BE N JPEG o TIFF - 2 ERMEFEBE
[JPEG] - ERI% [TIFF] -
IFF:
M 18 TIFF 18R EFZE -
PE
JPEG 1&f#F -
PDF:
I\ PDF #&R/%=E -
! DocuWorks 1&f# 7 °

>

=
%

SHREETOE!
EABEERARSESRRES—EESR -

i 2] rirrureGER

i E RS

i &) pocuworks
-

* | et e o 0K
] awiesra -t
[ roesne FALE

[ s
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2.5 RESOLUTION 17 i AT =

?g;r’::zéesolutlon for the documents to be speoim e s ap A

1. Select [Resolution]. 1. BE [REERE] -

2.6 FILE NAME 1EZEZTE

When using the [Email] or [Scan to PC] feature, @i [fm (B4%E) 1 & [R5 (PC ) )
you can specify the file name of the document to

be sent. THEERS - fEOJIE BB AR B/TE -
1. Select the [File Name: Auto Name]. 1. EBE [EXEHE (889%E) ] -

Add Dastinatian [+ bk AR

o] [Date & Tima].pdf i) [ ). plt

| o cotor seanaing pock swnre | | [ B0 WeER Wiz Eh)

2. Use the displayed keyboard to enter aname o (&FgET HARAYIR BT A RS 28 AR THE
up to 28 characters. Press [Enter] when

finished. & - 2A1%¥% [Enter] -

1]

Lo )

o wlE|r| T v]u]
wls (ol rlelnly
EE: el o
= e [ == KX

K I.
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3 OPERATIONS DURING SCANNING iZ i HARI RUIRE

3.1 SToP THE ScAN JoB {Z L7

1. Press the [Pause] button on the touch screen. 1. BETRELW [F1E] -

IESERC
{SMB [lix)

% 1"|'!'| m

Soan {PCl - 58
il

Sconning
|

Locol LUear

2. Press [Delete Job].

! Scan Mext Criginal

" Send (Last Original)
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4 LOAD THE NEXT DOCUMENT L E F—HRTS

If you have another document to scan, turn [Next NREEEHMEREERE  BERMERRE 7T

Original] on while the current document is being FATNE PEE [ATFT—EER)

scanned.

1. Turn on [Next Original] while scanning is in 1. BE [FT—RRE) FHETHEERE
progress. {E]

San
|I': n I'- ;-

Sconning
Pl g

Locol Weer

Nexk Driginol

2. Load the next document. 2. MAT—HRER -

3. Press [Scan Next Original]. 3. ®Z[BET REHB]

M &I

= BET - MWELE

. Defets leb

E Editt Moxt Origimal Sattings

= BET-RFR

an Mext Oregindal

" Send (Last Original)

o TR
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4. When all documents scanned, select 4. FRARRERH %  FEE
[Send (Last Original)]. [ZZE @EF—FR) ]

. Delote loh

i BT

I= Edit Mext Original Settings ! = g B gL

" wCan Mext Original | ?‘ I'tl1'ﬁ I '-I'-‘.-“-'H

w* Send [Lost Oxiginel)
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5 SPECIAL FEATURES #5AITHAE

5.1 PREVIEWING AND ROTATING THE SCANNED IMAGES FE B iz M el =&

You can preview and rotate the scanned images iz~ 4415 . RO LITES B iEE RS -
while scanning the document.

1. Select [Preview] and press tostart 1. #iE [FEE ] Wik LeF L8 DIFGFEH -
scan.

|1| Local. 4 SHlEST]

fl [Dota & Timal.pdf

|- Cererar Teram ]
| 0 previom 1 WEL (3
I ‘Calar Scanning Wlcick & venite ! 3 W m|
2 Sicled Scarming 1 Bided, l oy bl 7 b SR s )
| _.;_ Hezalugion A [} WE T RRE lﬁ.
2. After the document scanned, the entire 2. XHREZE  HERRBEOREXENEE
scanned image will be displayed. 248 .

hdanite sele e

V
3. Selectthe pages and pretd- toroete s mapmwvemm - nenlll s
€ scanned Image In correct direction.
° Ee s 751 -

| ] '-"-‘"-‘"'-‘:'_[--lv- i
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4. When you have finished preview and rotate 4., BEERTEEREEER O BIE [ZEE]
the document, select [Send].

Sele e Fusges: 1
el
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5.2 CHANGING THE SCAN SETTINGS DURING A SCAN JOB IR HHilS N 2 IR &

1. Select [Preview] and press m . 1. EiE [HE -%‘i?ﬁ?‘?ﬁ °

|i| Loc,, ¥ L

il [Date & Timal pdf

! I..rr:r:' rl'\l.f.ln — | = I

[ & i Pravies; L I ': ".1-\- 'f?l'a'é.ﬂl
Cotar Scannl sk & Ve = v Bl

|I r Scanning a 3 g I H

| 2 hicled Scornirsg 1 Siged i BHTE =

| 2f He=zalution 200 o R W

o

2. After the document scanned, select . YR T % BE .

3. Press [Change Settings]. 3. 17 [BsE] -

Mext original will be =onred, AEN LN -
Load the arlglral B P (R

X Concal

E Charmge Settings
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4. Change the scan settings, then press [Scan]. 4. ZEEHEHRTE - 1% [F#E) -

4 | Change-Sething: |5 Sean | » B R
;I Calor Sconning Auto Debect | ’ L T
2 5ndid 5-'.uun'|'|-'=| | Edad _
mE R i
|| Recwiluliom 200 i | -
s HE RS R -
e = il . Lt 200 di
[ ovigine: Grigntation Ldeware f WAL o=
!! gt Sk Aulei Otex ] | E et Yall| I
[] Ligh#mp ¢ Dirken Mg _-g! 'ﬁ‘llzﬁﬂm ':_!TI_IIII'E! ,
5. Ensure and preview all scanned documents, 5. MEWRAMARBXHNREERS MR
then press [Send] to complete. (2] 2RiRH -
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5.3 ScAN AuTo BEIIRIH

Scan Auto can skip the blank pages and rotate BE Rt E LR RICEEEE E1T -
the pages into correct orientation automatically.

1. Select [Scan Auto]. 1. B [B#RE] -

2. Specify recipient(s) using ﬂ 2. EE E A0 1E 3 41E B B U At -
(R sl
Load Thiz onging drd sclos E M EmPE, W
Sl M
£3 Scan Setnge st | | [ masi= BT
3. Choose the receipent(s). 3. EEEHz -

| X |i Favorties All Contacts I : x | kgl ok “ =y
Annuzl mnve frm A - | Annunl ey lirm ﬂl -
Arwizal Lravd From “ & Anmual Laave ~amm 1 | .:
Fleoss a . dom a .
s 4 | : . GG 58 a .
rowiio Form: n .. - 45 - -ﬂ .;:.
- Lo L luvoge Fuey i
4. Press [Send] 4 BEERHBLE [XE) -
S ST
|
S o8 || Qaus o a
Leiied e angmnsl and seleo SRR SR
Empel, .
£ Scan Seftings Autg | | il et E R
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