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1 COPY PROCEDURE {EE 5%

1.1 LOADING DOCUMENTS W E RS

| 1.1.1 Document Feeder B&)ixfg3E &

Remove any paper clips and staples before

BN AT - B NBFHMNBES L -
loading a document.

1. Load the document face up (when the 1. BXHEESLE (FRERXE - FEEE
document is 2- sided, place the front side up) ) B EEEESMND R -
in the center of the document feeder.

e

| ABC |=

L
==

2. Adjust the document guides to match the size

2.
of the document loaded. Raise the document oe
stopper.

| 1.1.2 Document Glass 5B E

1. Open the document cover.

1. RRURTIES -

2. Load the document face down, and align it

2. BNHRIEES - HEREERWALZ DA
against the top left corner of the document ETVFEBRRNE -
glass. Close the document cover.

-l-—-._——_-‘-.__.—
:h“'?:-...._""‘v
i
H
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1.2 SELECTING FEATURES (COPY) #EZIf15E (8 ED)

1. Press the Home button.

Home

. Output Color Black & White

2 Sided Copying 11 Sided
(=] Paper Supply Auto Select
Reduce / Enlarge 100 %

4. Press [Start] to copy.

1.#—TEERE -

)

[&] —#emEs 8 4 58

o ]
i - A
| o i

-

HHED 2 oA

BRI HEHE LiEmEeE

BE & CA

ol swer 23

UR/EREE EB-¥8
i3 B8
HBIVIRA 100%

4.3 [RR#h] FHsmderl -
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1.3 ENTERING THE QUANTITY B A BN &

Entering the number of copies. & A B DE -

Start

‘ ! Output Color Black & White [! LB =
If you have entered an incorrect value, e A SEEREE - & n e A IERERYE(E -

press nand enter the correct value.

Note: You can enter up to 999 for the number of  #H% : =% 0] A 999 ELIE -
copies.
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2 BASIC COPY FEATURES E A ENINEE

2.1 OuTPUT COLOR i BY

|
‘ ' Output Color Black & White | | ‘ i Gy =)
\ 2 Sided Copying 151 Sided‘ \ T eEsmee BEH-BE |

E A;:u Detect
; Color

S Black & White

! Dual Color, Red / Black

! Single Color, R

’ More Options

58

Make copies in full color if the original is color, AHEBATERRHEY  BYBRRETEY
and in one color (black) if the document is black  #Ef] - EEH/RfSETE® (/) B -
and white.

Copies in full color. PlEREL -

=,

Black & white output only. PLBEEEH -

IDual Color, Red/Blach EBE (4 2h)

Output copy in two preset colors. TH_BEOEINEE/RT -

ISingle Color, Red| B (411)

Copies color documents using one color. PEB—-BEeRNEeRs -
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2.2 2 SIDED COPYING E£H/EHE =

‘ - Output Color Black & White ‘ ‘ i HmHe¥ ba=] ‘
| 25ided Copying 151 Sided | /SRS BE—EH
| H Paner Sunnlv Antn Selert | | M= swemses EB&h |

B =52

| BE-E EEHH

L BE-em, T
| SE-SE, 5N
| eE-BE, 555

L ewRE

_ 1+2 Sided,Head to Head

I 1+2 Sided, Head to Toe

252 SidedHead to Head

.| 251 Sided Head to Head

_ More Settings

SEH—EH

=Y
N
-
2]
Q
(9%
o
(]

15 B H RIRE R AR SRAVEEE -

SEH—>EE

—
N
N
2}
ol
@
o
(]

15 B H R AR R LN R AR SRAY R -

-2 Sided 8 [ s B

15 EHRBELN AR ME -
sides of the paper

2->1 Sided EE-Em
Makes a copy of a 2-sided document on one side
of the paper.

Head to Head ik 3

Select this option when you want the orientation & 7 48 A IEE F 2 [E Y /5 0] £2 54 75 10048
of the front and back sides of the copy to be the EIfE - HEEIE -
same as that of the document.

ead to Toe Al

Select this option when you want the orientation ~ ERFEE AN IEEFZENHE]

of the front and back sides of the copy to be the g~ - 5 EHE G - EEB IS -
opposite of that of the document.

15 EHRBE N RARRAVER -

i

Scan QR Code OR Click for video version of this chapter.
iafwid QR Code AERE BEEFEAENHRERAE

For more online support information please visit
BZHEEEN - FHoaBLUTN AL
ort-fb.fujifilm.com
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2.3 PAPER SUPPLY #E 3512

. 25Sided Copying 11 Sided
Paper Supply Auto Select
@ Reduce / Enlarge 100 %

| smEaRE BE—BE
[E] ez B
EIVBA 100%

A4

Plain, White

A4
Plain, White

Auto

The paper type of all the trays are default as
plain paper, if one tray is out of paper, it will
select the tray with the same paper size
automatically.

Note: If the original size is different from the
paper tray, you must select the tray.

Scan QR Code OR Click
i51F QR Code Ei &2 E

=gy
PREMBENANRRREE S EERL - IR —(E4
BIRA - AIEEEEEARMARR TR -

I RERR T EARNAERTRE - 8l
WERIBA -

for online version of this chapter.

EEAEMMA LR

For more online support information please visit

BB ER - BRI L

https://su

ort-fb.fujifilm.com
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2.3.1 Tray 5 (Bypass) #4588 5 (FE458)

If you want to make copies on paper that cannot X8 A 488 1 (94K3R - BB AR S (F )

be loaded in Trays 1, use Tray 5 (Bypass). ch#EfTHEEN -
1. Load paper with the side to be copied or 1. WEBHER - ZREDEIENMW—EEA T - F4AER
printed on facing downward. Insert the paper HEESHR A SRAEA LS -

until its edge lightly touches against the paper

feed entrance.

2. Select [Tray 5] from [Paper Supply] screen. 2.0 [#%&) 85 - 212 [4fE5])] -

Plain, White

A4
Plain, White
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2.4 PAGES PER SIDE Z5R&— (N& 1)

This feature allows you to copy two, four, or eight

pages of a document together onto a single
sheet of paper.

IETHEEDIHE 2 B - 4 B3¢ 8 BELNEE—5RAL
.

@ Reduce / Enlarge 100 %

(3] #me)\EE Ml

E Pages per Side Off

] z®&8188)

Normal

m Lighten / Darken

] 2pages, B/
4 Pages,

8 Pages, [

n More Settings

Two pages are copied together onto a single
page

/] O &

Four pages are copied together onto a single
page

Eight pages are copied together onto a single
page

[0 »=

BEE -
4ES
8RS

R —-15KRQ2E1)
1% 2 SRIRISELNI Bl —RALL -

Ak —-13&k (45 1)
1% 4 SRIRISELNR Bl —RATL -

Bk -1k (85 1)
1% 8 SRIRISELN I Bl —3RAL L -
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2.5 CoPY OUTPUT D E/ADE

(1] Lighten/ Darken Normal [ »= &3
Copy Outpilt At PEARAE PEURGHH)
| Original Type Photo & Text / Printed O... bol REmA XF
i‘ Copy Output ‘1‘ ;‘ PEIRADE v OK .'
oI
Y Collated =]
'] Uncollated | | B ®osdE® |
__ Uncollated with Separators | FAE + Hitk ‘
Autol EE
Copies are output collated when using auto EREMNBEEREE DR - E#4AF9 8 -
document feeder
Collated 7B (k1)

The machine outputs sheets sorted into sets that AHEEXEHIERFS B#HLHENDER -
are arranged in page order.

Uncollated FRBE(RER)

The machine outputs the specified number of AEEWLIEENERRE - WIREEIE
copies and sorts sheets by page. FRHEE -

lUncollated with Separators| R E + B4R

The machine outputs copies with inserting blank ~ A& #E HAEATHMAZEDHESMAE - I
sheets as a separator and sorts sheets by page. REEEIEFHF -
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2.6 STAPLE (OPTIONAL) ZET(REINBE)

This feature allows you to set the position for IEINEE O] LA IBALE TAO I B -
stapling.
Note: This feature is optional. FE ERENNES -
| [T vighten / Darken Narrnnll | | [ = i |
Staple orf 2o "
‘ B Hole Punch off ‘ ‘ Bl 1 m[
| [ rouang ot | | Ol sssmmse |

Staple: GTET
The number of sheets that can be stapled is 2 — OJ#E5T ISR E & 2-50 3R
50 (when 80 gsm paper is used). (fEF3 80 gsm #E3ER) -
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2.7 HOLE PUNCH (OPTIONAL) T AL(ZESMNEE)

This feature allows you to set the position of the  IIEIIEE O] S AGEIES FLAVUE -
hole punch.

Note: This feature is optional. AR BRERINEE -
l m Lighten / Darken Mormal | m R o
| B stone or | = ﬁf
- Hole Punch off ' LIk i
‘ Folding fo‘ EEEREE m

Hole Punch: $T3L:
2 holes or 4 holes is available for selection. A LBk UL, O] 842 -
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2.8 ORIGINAL TYPE BigtEHl

This feature allows you to select the type of

documents, such as text and photos. By
selecting a document type, you can make copies
at optimum image quality.

1. Select [Original Type].

Copy Output Auto

Original Type Photo & Text / Printed O...

B Original Orientation Sideways

Photo & Text

Select this option when the document contains
both text and photos.

Select this option to make copies of text.

Select this option to make copies of photos.

IETHEE O] (BB (T8 SR - AL MNBR A -
BEEEHER Mo ERSERNEEET
fEEN -

1 #2%% [RisEE] -

[[] aa#25 PEUIKRE)
| Rig@n XF
[ s@mrsa XFHEE

El
X
¥
E]_E

<t
I |«

b
-
-

N7/ BRA
NHEIENFHIRAE - FFEEILER -

N
BENN FIRTE - AR ILEElS -
BR A

BENIR RS - AR IR -
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2.9 ID CARD CoPY /ID £# £

This feature allows you to copy both sides of a IETNRE O] 48 A (B R gl /W B ST #

small undetectable original, such as an ID card, (415 4%:%) WIESEENZE—HEHKEL -
onto one side of paper.

Original document Original orientation Copied output Eix FiErIE HEHEE
Front side EE
@ Front side fug:kslde - [El iﬂm :H“E —
L ) "an I[ =
Back side i EX + D P &5 e b +I| | >
: =) G ‘ | 7 | 123

123 - - 123

1. Select [ID Card Copy].

2. Place the ID Card on document glass, then 2. MEXHREBENR  REE [BHE] U
press [Scan], copy the front side of the card as EESTHEERSIEE -

usual.
% 1D Card Copy

Place the front of the card on
Document Glass, slightly
away from top left corner.

ID-F48E]

WERAHNERNT - W&
AR R R R P
BILE -

3. Turn the card over without changing its 3. AIEN R EEMBRMUE L - # (18] BED
position and press [Scan] to copy the back RS ESE -

side of the card.

4% 1D Card Copy ID-R48ED

Place the back of the card on = @EiEFNRERT - ME
Document Glass, slightly > EFHGURRE IR IEEIRZE AR

away from top left corner. ' B9
After scanning Is complete, printing feHate - ERBHIED -

will start.
X dit
X Cancel

Scan QR Code OR Click for online version of this chapter.
iafmid QR Code fERE BEEFAENHLRA

For more online support information please visit
BZHEEEN - FHoaBLUTN AL
https://support-fb.fujifilm.com
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2.10 NON-STANDARD SizE ORIGINAL IR1&IINY R TS R ~F

When a document is of non-standard size, and
the output needs fit to the paper size, follow the
steps below.

1. Select [Reduce / Enlarge], and then choose
[Auto%].

Paper Supply Auto Select
Reduce / Enlarge 100 %
EI Pages per Side Off

Auto %

: ALokS,
@ 70% B55B6

. ASSAL,
@ 141 % B65B5

@ More Options

2. Select [Paper Supply], and then choose the
tray you need.

ENHRRELOMIRS - MERBET SRS
ASARSR AR - SBARIBLUMRIE -

182 [pK/ih] - REEE (BE%] -

iEoREEE =L
UV 100%
[3] M) EE I

B8#)%
A4—AS
@ 70% B5—B6
AS—A4
@ 141% B6—B5
Hit s

2.1 [MiREE]  AREEMFBMAE -

2 Sided Copying 11 Sided
Paper Supply Auto Select
Reduce / Enlarge 100 %

Plain, White

A4
Plain, White

CH/EmEE SE—E8
#foREE R B#
RUVIA 100%
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3. Select [Original Size], and specify values for 3.3 [REKY@mA] - @ A=mONAED
the X and Y dimensions, then select [OK]. QENESIREIEE [OK])
E Original Orientation Sideways | ‘ E RRAG XFEO
M¥ original Size Auto Detect ;! RRBRIEGA S3ME

<]

Ad40O

A50

A5 0

A6D

L JIS B50O

Note: The original orientation must be as
same as that of the output tray.

RYEE

- <+

5. Press [Start] to copy.

v OK < Manual Size Input
4
Y
4 ‘ A4 O H
E 0 &
—| | |[sa
o Width X
A5 O 15-356mm
—1 1/
A6 O | 100
-
FEFES sl .

5. & [R(Eh] FAIELD -

'IOKl

Length Y

15-216mm

4+

100

AR ERMED DY REERRE R -
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2.11 OPERATIONS DURING COPYING ¥ E[1HR R Ay 3 1F

Stopping the Copy Job 1% |F 18 £l]
1 EREREELEE [F1E]

2111
1. Select [Pause] on the touch screen

Copy
00116

Scanning

Locu.l Us.er
2. Select [Delete] on the touch screen. 2. EREEERER LEE [PiE]
= Copy = o e
= Jobs 00116 : 00038
User Action EHIRIF
— s

Local User

Resume
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2.11.2 Load the Next Document [ L& F — 1155

If you have more documents to copy, select [Next FHiEBHMMHZFH - BRI EEE
Original] on the touch screen while the current TR ER FEE [ F-RIRT\] - Lol

document is being scanned. This allows you to NHEHEE—HERmMETRES -
scan the documents as a single set of data.

1. Select [On] while scanning is in progress. 1l FAEFEETHERE [A]

Next Original :
Off - i . -.

2. Load the next document, and then press 2. A TR, % [EHEF—RRB]
[Scan Next Original].

m e \

S BET—RRE

i v BREERET—EERD)

‘  Pause

'?- Scan Next Original

« Scan Complete (Last Original) ‘

3. When all documents have been scanned, 3. ERIEMAITE - 82
select [Scan Complete (Last Original)]. (BTl (ET—RERRE)]

‘  Pause N ELE

| 8 scan Next Original | | 5 BT —RRRS
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| 2.11.3 Interrupting the Copy Job & ENEZE

You can temporarily stop the copy job to letthe RO IER{EILEEITF - BAHEELEES
machine process another job first. THE -

{2

1. Select Bl on the top right corner. 1. FEERA LA H.

Copy
00117

Scanning

Next Original  Local User

TEER _RERS
Off On ] 7 162020 )

i =]

2. Select Fdand [Interrupt] to stop the copy job 2. %%n (#HEN] - ERMSIEEEITAE -
temporarily.

@ Local User

Copy Scan ScanAuto

N Caed Cn INn-EXEF A HEEZBIE

(m .L."_?aiu_’f'_“’_’ o o AR e 0020s IZI

Secure Print

20 T 0 =
Customize Interrupt e

ID Card Copy Address Book
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3. Select [Copy]. 3. #42 (&) -

B vLocat User Interrupt @ |7

4. Configure necessary features and select 4. REMEINAEAREBEE [RE]
[Start].

| TfEBEND

ol sxex S

‘ ’ Output Color Black & White

3

Copy
00208

Completed

Local User
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5. After you have finished making the copy, 5. SEAUHRENMERE % BEE—X

select [Cancel Interrupt] again. The [ ERERIEEN) - ENPkiE RS EN T1E -
suspended copy job is resumed.

|B Local User Interrupt \i‘ A —smma| HBED | @

Cancel Interrupt

Copy
00207
Printing

Local User
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