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1 FAX PROCEDURE BE 4
1.1 LOADING DOCUMENT W& RS

1.1.1 Document Feeder BT E

Remove any paper clips and staples before MBS AT - B N EFRANBEETE -
loading a document.
1. Load the document face up (when the 1. BXHEARS L (BFEEE NG - BEEE

document is 2- sided, place the front side up) P MBEEEREEN DR -
in the center of the document feeder.

b= ll == f'
2. Adjust the document guides to match the size 2. FBERBARBREF SAERR T, IRRIEAH=S -
of the document loaded. Raise the document
stopper.

1.1.2 Document Glass 5B E

1. Open the document cover. 1. ARURIEINE -
2. Load the document face down, and align it 2. RS EEE T - HERERRW L LA
against the top left corner of the document ElFERARFENES -

glass. Close the document cover.
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1.2 SPECIFYING DESTINATIONS EIEi5E @I B AV
1. Press the Home button. 1. I —TFEE®RH -

[&] tocal User Home

Copy

IE-E5EED

=N o) ‘
ne

s

10 Card Copy

HE

Xpress Support

2. Select [Fax]. 2. 22 [BE] -

IE Local User Home

1D Card Copy Address Book Jabs Secure Print

Scan
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1.2.1 Using the Numeric Keypad fF F 2= §#

1. Select [Enter Fax Number].

Enter Fax Number

1.2 [BEAUWTA - ]

+ LTI

E Preview

'  _|| 2 Sided Scannin
L4 g

| smEREEx 55

HE Resolution Standard (200 x 100dpi)

Hi xEme R

2. You can specify recipients using keyboard input.

2. BB R ABENRE -

E

i
POR .
e 0 Do ne

3. If you enter an incorrect number, press the
@ button and re-enter the correct value.
4. To specify multiple recipients, select [Add]

on the touch screen after each entry.

5. Select [Done] and then [Send] to start the fax
job.

@ Loca... 4 Fax

Enter Fax Number (1)

S 5132877

PQRS TV WYz,

* 0 # Fehl

3. UNEREn A BOESEE . R O @i A\ ERERE -

4. EEWAZBBERD  FEE~E L
#[TF—8=x] -
5.4 [Em] - #E [EFE)] REEEL

8 e

+ BTN

& 25132877

E_ Preview

|| 2Sided Scanning 1 Sided

|| eEREEE®

% Resolution Standard (200 = 100dpi)

EEEH o
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1.2.2 Using the Address Book £ A E%E

1. Select E .

@ Loca...

Enter Fax Number

o[a]

1.z Bl .
@ — P

7 BE

[+ EE NI N

E Preview E- E FREE
—J: 2 Sided Scanning 1 Sided || emREEx T
% Resolution Standard (200 x 100dpi) %_ﬁ XEEE 1=
2. Select the recipient numbers from 2.1 [£85)]  EEBERE  AERK
[All Contacts].Press [OK]. [OK] -
| X Fayerites }‘ Q ‘ v 0K X BORE 230 a‘ v OK
O usen a - O _ User1 [
O 7 user2 1 | 2 O | user2 a
I ;
- :
: .
Note: AR

You can select multiple numbers at Step 2.

3. Press [Send] to start the fax job.

@ Loca...

Enter Fax Number (2)

Fax

S 25132888

am 25132877

E Preview

,r]:: 2 Sided Scanning

1 Sided

ROIIEDER 2 IHEZ EEEYHR -
3.4 [3XE] FMMEBEELF -

sRBIABIFA  (2)

25132877

25132877

2]
. EERREx
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1.2.3 Removing Specified Recipient MBI =577

Select the recipient to delete. Press [Remove]. EIEEMERMNBERR - 2% [EENKR]

B Remove E] fiEEEMIbR

Edit e

E Add to Address Book @ b BT R

ﬂ Details g =3
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1.3 CONFIRMING THE FAX JOB IN JOB STATUS W3 EE T 1F

1. Press the [Jobs] button. 1. 3% [ ITErER])

2. Confirm the job status. 2. WETR LYEMREE -

@ Local User Jobs

E All Jobs

E‘—_] Local User—Send Fax 00119

(&] —maERe T{FrEsR
Bl ezt

—.ﬁ’i{?ﬁi% — {§H%£{5 00039

Secure Print Sample Set / Delayed Print BN BAREERIED
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2 GENERAL SETTINGS EAEE

2.1 LIGHTEN/DARKEN j2E

Hili! Resolution Standard (200 x 100dpi) il xEmn B
‘ m Lighten / Darken Normal m BE &
_ Original Type Text RIgRE XF

You can adjust fax density. BEEEBLESREE -
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2.2 2 SIDED SCANNING EH R 158 =

Preview ‘ Il D i faE m
| 2Sided Scanning 1 Sided ‘ | EEFERSX Em
i Resolution Standard (200 x 100dpi) it X E8E e

2 Sided, Head to Head

2 Sided, Head to Toe

Mare Settings

1 Sided

Select to transmit 1-sided documents.

[2 Sided (Head to Head]

Select to transmit 2-sided documents (head to
head).

[2_Sided (Head to Toe)]

Select to transmit 2-sided documents (head to
toe).

[2_Sided (First Page 1 Sided)]

Select this option to scan the front side of the first

page and both sides of the remaining pages. Use

this item when the back side of the first page is
blank.

2 Sided (Skip Blank Pages)

| 8F - £
| BE . T
s@EE

%EI
BRERRGREE -
SEH(Zh)

BHEHRE(ZA)H®EE -

i

SE( L)
B BE R LT RRE -
> ST
SH(ENESED)

SBIAE —SRAVIEE & H AR 5R BIAO A F F 33 -
EE-RNEEZEAR - FHEEEDR -

eEpazaE)
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2.3 ORIGINAL TYPE Bfg=Z=&

m Lighten / Darken
Original Type
Reduce / Enlarge

Normal

Text

Auto %

[ ua
RS XF
[@ mavex 8%

2] Photo & Text

IR
[ mA

N

Transmitting a document that contains only text.  BEHESEA N FZHIRISREE -

Photo & Text

iR A/ I?I

Transmitting a document that contains both text BEHEE T RIEE G ESRRE .

and photos.

Transmitting a document that contains only

photos.

BR A
BEEEARBANREREE -
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2.4 RESOLUTION ==&

‘ 2 Sided Scanning 1 Sided ‘
HHHE Resolution Standard (200 x 100dpi)
‘ m Lighten / Darken Normal

Standard (200 x 100dpi)

Fine (200 dpi)

& Superfine (400 dpi)

il Superfine (600 dpi)

[Standard (200 x 100 dpi)l

Transmitting standard documents
Fine (200dpi)

Transmitting documents with small text or
detailed images.

[Superfine (400dpi)

Transmitting documents with fine images

[Superfine (600dpi)

Transmitting documents with extremely fine
images

[ emmmEm B
i X EBE i
(0 &= 3

Sl BB (400 dpi)
i A EE(600 dpi)

e
B4 B BB EE -

BEE

BT R BT R RIBHEE -

2 EE (400 dpi)

25 (600 dpi)

BES/FRRE/EBAREEIRERERE -

BES/FRRE/EBAREEIRERERE -
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2.5 ACKNOWLEDGEMENT REPORT ZZE1E:0 R E

@_ Reduce / Enlarge Auto % FWUVHK S#%
‘ Confirmation Options Off BT AEDH
Starting Rate G3 Auto ' AR G381

Co—

& =

No Transmission Report is printed. AFIENEE S FE i = -

o]

B@wsils - BEAIMREHEREE -

A Transmission Report is automatically printed.
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2.6 TRANSMISSION HEADER TEXT 241= 5 50 §%

‘ E Mixed Size Originals Off ‘ ‘ E BESRYRE st ‘
‘ Transmission Header Display Header _ BiSHEH =]
‘ !! Original Size Auto Detect ‘ g; RERY BE){EH

Display Header (Preview)

[/ VAN

No header information is attached. A EHERN -
|Diselax Header
Header information is attached. MiAnEsfE R &E& -
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2.7 ON-HOOK RIFES

Transmission Header Display Header B{S755cHR =
On-hook (Manual Send/Receive) Il SRERE(FUEGB/IZE) Il ‘
E Next Original ‘ B T—RRES |

RRRE

25132877

On-hook

Manual Send

Use this feature when using Manual Send. ERFENEER - BERLINEAD -

|Entering a destinationl

Use alphanumeric characters to specify a EREHFT IEEWHA - 12 [EE)] RBEE
destination. Then, Press the [Start] to start the TfE-

fax

job.

AR P %ﬁl

Cuts the line connected. LSRR -
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3 OPERATIONS DURING FAXING B EHIR R E

3.1 STOPPING THE FAX JoB B It BEE

1. Press [Pause] on the touch screen. 1. RBRIEER LW [F1E]

Store Fax
00119
Scanning

Local User
Next Original

On

2. Select [Delete]. 2. % [iE]

Send Fax = =
ol S T2

Sending

Local User
e 2 T

3. If the screen in step 1 or 2 does not appear, 3. BRETSE15 20 ER - &
press the [Jobs] button. [ T{EuESE

,EI Local User Home

EE

1D Card Copy
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4. Select the job to cancel. 4. BEIEZFEUHATIE -
[&] —mEmE T {EfesR

A= BIED FRASAEESED

Secure Print Sample Set / Delayed Print

5. Select [Pause]. 5. #E [HF]

Store Fax
00119

= T1FER

Scanning

Local User

—mERE

Next Original T—RR®S
Off On i B
6. Select [Delete]. 6. = [FlE]

Send Fax
00119

Sending

Local User
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3.2 PREVIEWING THE READ IMAGES DURING A FAX JoB B ERFFEEERNM = &

You can preview the read images while EEHY R —E SRS - RO[FEE YRS MBS -
reading the next document.

1. When a document starts to be read with a 1. £ [BE) 2@ [FEE ) a9 sE FHRE3E

check mark is applied to [Preview], the i BREHEINER -
screen in step 3 is displayed.

[&]toca. % Fax (8] —#- &

E3Enter Fax Number (1) . FHAKLEA - (1)
8 25132877 & 25132877
I{E Preview || Q ® I
2 Sided Scanning 1Sided EERREEE B8
i Resolution Standard (200 x 100dpi) EEER RE
2. An entire preview image is displayed. 2. EERTRESE -
3. When all documents have been 3. EREMAEXMFE  EiE [ZEFE]

scanned, select [Send].

Preview
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4 LOAD THE NEXT DOCUMENTRE F—H RS

If you have another document, select [On] on the WREBHMGET - FERERER - TELE

touch screen while the current document is being _F#iE [H]

scanned.
1. Select [On] while scanning is in progress. 1. FERmHETHEEZ [A]
2. Load the next document. 2. WA T —BERE -

Store Fax

00119
Scannin

Local User
Next Original Date &1
Off On

2. Press the .

X Preview €B send

-

3. Press [Start]. 3. Press [FHEFH%A]

i ATIS RS -
SAMEIRTE -

X EUH

Next original will be scanned.
Load the original.

¥ Cancel

= Change Settings = RREE

B stant

4. When all documents have been scanned,
select [Send].
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5 EXTRA INFORMATION EZ &

How to save an address in the Address Book
Y0 {o] 7E 3@ET S o G =t ik

Scan QR Code OR Click here.
iR QR Code Sy B EEE

How to send a fax from your computer
NI e B R 3EEEE

Scan QR Code OR Click here.
iR QR Code Sy B EEE

How to set up receiving Fax to Email
Mo EEWEERZIEFEG

Scan QR Code OR Click here.
AR QR Code Sy EHEEEE
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