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1 SCANNI REBOCEDURE

1.1 LOADING DOCUMENT

| 1.1.1 Document Feeder

1. Adjust the document guides to match the
size of the document loaded.

2. Place the document face up in the centre . < >
of the document feeder. The "
<Confirmation> indicator lights up when
the document is loaded correctly.

1 Confirmation indicator
~ '/
0

] a‘

1.1.2 Document Glass

1. Open the document cover. 1.

2. Place the document face down and alignit o

against the top left corner of the document

glass. .
I “

p>N
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1.2 SELECTING SCAN FEATURES

1. Press the <Service Home> button. 1. < Service Home>

2. Select [Scan features]. 2. [ 1l

B &

Copy Fexc / Internet Fax

(N

Simple Copy Simple Fax Scan to PC

ZON

Store to Folder Send from Folder Stored
Programming

1/2

I. E-mail (
[ @ E-mail Advanced E-mail Options
Recipient(s) From:
Address mail@add.ress
Book...
Subject...
: Mew
‘ £ Recipient...
& Add Me
Message...
D Preview
Color ) 2 Sided [ Original Type "ém| File Format
{\ Scanning - u] Scanning A [ |; - §| -
Black & White 11 Sided | | Photo & Text DocuWorks

You may scan documents and send the
scanned data as an e-mail attachment.
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ii. Scan to PC (PC )

1 Scanto PC Advanced Layout Filing Opticns
= Settings Adjustment

Transfer
[ ~ Protocol... ‘ESer\rer
| SMB
[ :Shared Name

=1 AddressBook..
L ) saveln “
| Browse...

[ _jE_ JEUser Name
D Preview éPassword

Color 2 Sided Original Type File Format
[OSoanning ‘Al “I—ISoanning ‘AI [ ‘Al [ﬁ ‘Al
| Block & White | J [ 1Sided || [Photo & Text || [ Docuworks L

You may scan documents and send the
scanned data to a network computer via
FTP or SMB protocol.

iii. Store to Folder ( )
=3 Storeto Advanced Layout Filing Options
' Folder Settings Adjustment
3 3 : 7 (3 B Goto
0071 ‘L’?’j[uoz NA— [003 NA— (ooa (14—
[TE5T1 || TEST2 TEST3 | TEST4 ] SIS0l
L i | | ) |
005 "rﬁ 006 - 4— (007  [008 A— '
TESTS | | TEST6 TESTZ || TESTS .

L AN A /| ) ]
009 E’ﬂ 010 A — W\@—l 012 '%] s mpreview
TESTY | TEST10 TEST11 || TEST12 |
L J\ \ ) )
Color 2 Sided Original Type
[ Scanning ‘A [ Scanning ‘A‘ [@ ‘A‘
\Black B White | | | 1Sided | J[Photo&Text | |

You may scan documents and save the

p>

scanned data into a folder on the machine.
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2 SCANNI MeTHODS

2.1 ScAN TO E-MAIL

1. Select [E-mail] from the [Services Home] 1
screen. : [ ] [ )1

Fax / Internet Fax

(N

Simple Copy Simple Fax Scan to PC
- - 2
=7 ) o)
Store to Folder Send from Folder Stored
Programming
1/2
2. In the [E-mail] screen, specify recipient(s) o [ ] A
using [Address Book] or keyboard in [New
Recipient].
E-muail Advanced Layout E-mail Options
Recipient(s) From:
Addr,
[ Booke.fs3 3a { l mall@add.ress ‘
i N Subject...
=0T e on | | |
&! Add Me { ‘
Message...
I:‘ Preview { l ‘

] 2 Sided N Original Type "¢ém | File Format
-/ Beanning E UISct}mning - g A §|

[ Color

_ L

Black & White 1 Sided , | Photo & Text DocuWorks
3a. Select a recipient from the address list, 3a. [ ]
and then select [To], [Cc], or [Bcc] from . .
the dropdown menu. Press [Close] to A [ 1. [CC] [BCC]A
confirm. [ ]

E-mail Address Book ) ]
Go to
(0001 - 2000) —

Alphanumeric E-mail Address
@ Index

ﬂ Search

(3
e
[

Add New l ‘
Address...

OR
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3b. Enter recipientsdéaddress on keyboard by  3b.
pressing [New Recipient]. If there are

multiple recipients, press [+Add] to enter

more address. Press [Close]. [ 1

b

Recipient List ﬁ < Close

p>

To:0 Cc: 0 Bee: 0
To: v‘ ‘ 45| i ‘ Delete Text‘

e Tl s el (oo ol - | oo

b bt sl bbb ol
oDnnnononEEn

N
|

More Characters ] Space

JEEOGENEE
e

_ < > .
4. Press <Start> to scan 4. <Start>

2.2 ScaNTO PC j PC NJ

1. Select [Scan to PC] from the [Services 1
Home] screen. - ] [

Simple Copy impl Scan to PC

Store to Folder Send from Folder Stored
Programming

1/2

)1,
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2. In [Scan to PC] menu, specify a forward
destination from [Address BookK].

-

|

H

|

~——_ Scan to PC Advanced Layout
B Settings Adjustment
[ Transfer | “
1
~ Protocol... Server
SiMB J
. Shared Name “

Address Book . |

S Savein “

| @ Browse.. | “

|i User Name

|

I:‘ Preview Password “

H

[ Color | | 2 Sided ‘ | [ OriginalType| | File Format | |
e Scanning - II—I Scanning - @ - ﬁ -
| Black 8 White | J | 1Sided | | Photo & Text || [ Docuworks )

3. Select the destination to store the data in,
then [Close].

Server Address Book

AT ]

{Qﬁ Close

= au

Go to
(0001 -2000)

.4 Alphanumeric [# ] Name

2 Index '

m Search

test1
ool 123.456.7839.0

Add New

e | 0 "

L } Address... )

4. Double check the selected computer
information.

4.

-

5. Select the scanning features from each
tab. Please refer to Chapter 4 Scanning
Features, for more details on scan options.

6. Press the <Start> button.

6.

L Scan to PC Advanced Layout Filing Qpticns
= Settings Adjustment
| _o_ Transfer | 'server “ Svr Address Name2 I
Protocol...
SMB J
| Shared Name “scan ”
| /=1 AddressBook.. |
L ., u
| @ Browse... |
| E | User Name “ ”
Preview Password “ ”
[ Color | | 2 Sided ‘ | [ 0riginalType| | File Format | |
—/ Secanning a ll—l Scanning - E - ﬁ a
| Black 8 wWhite | J |1 Sided ) | Photo & Text || [ Docuworks )
S.

< Start>
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2.3 STORE To FOLDER

1. Select the <Store to Folder> from the
[Services Home] screen.

Feaxx / Internet Fax

(N

Simple Fax Scan to PC

w =
.\ - A l >

Store to Folder Send from Folder Stored
Programming

1/2
2. Specify the folder to save the scanned 2. .
document in.
@Storeto vd . e Filing © tlos
(001 2= (002 M4~ (003 14— 004 [4— gote. 50
TEST1 TEST2 TEST3 TEST4 :

L J L L
005 12— (006 N 4A— (007 N 4— (0o [4— i
TESTS TEST6 TESTZ TESTS S

J J
000 {2— (010 N&— (011 {2— (012 {24— [ﬂ meview

TESTY TEST10 | TEST1 | TEST12

— "y J \S vy I\. )
Col 2 Sided Qriginal T
Sgu?l';ling A‘ Scc:nﬁing A‘ ‘ e -
Black & White 1 Sided Photo & Text
3. Select the scanning features from each 3. . 4
tab. Please refer to Chapter 4 Scanning
Features, for more details on scan options. -
4. Press the <Start> button. 4. <Start>
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3 CONFI RMI NGSCIAHNBFOB WJOIBSTATUS

1. Press the <Job Status> button. 1. [Job Status]

2. Confirm if the job has been completed

2. } N
successfully at the [Completed Jobs] tab. -
Active Jobs Completed Secure Print Close
Jobs | Jobs&More
[ All Jobs - Group Parent Jobs
File / Job Type Remote Terminal Status Result
00005 -Store to Folder Folder 001 Completed 1 ‘
-Copy A4:100% Completed i ‘
-Copy Ad:100% \ CompletedJ 111 ‘
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4 SCANNI RBEATURES

4.1 SCANNING COLOR

Set the scanning color for the documents to
be scanned.

Auto Detect:

The color of the document is determined
automatically.

Select to scan a color document.

Black & White] (256 );
Scans a document in monochrome 2 tones.

e

Scans a document in grayscale. Suited to
documents containing gradations that cannot
be reproduced with monochrome.

@’E-mull : Advancet_i_ e

Rectipient(s) From:

mail®add.ress

Subject...

Message..

2 Sided Qriginal Type File Format
W Scanning A‘ ‘ a ﬁ a
1 Sided Photao & Text DocuWorks
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4.2 2-SIDED SCANNING

Select to scan both sides of a 2-sided
document.

Select this to scan only 1 side of the
document.

2 Sided (Head to Head)]

Select this when both sides of the 2-sided
document are in the same orientation.

2 Sided (Head to Toe)]
Select this when both sides of the 2-sided
document are in the opposite orientation.

@ E-mail [ Advanced I Layout l E-mail Options
Settings Adjustment
Racipient(s)
| 7= Address
L "—I Book... | ﬁ
| R 1 1] 1sided
E= |
| Reclplent...
m 2 Sided (Head to Head)
[ &J Add Me —

i1__| 2 Sided (Head 1o Toe)

D Preview

A
)
)
A

From:

mail@add.ress ‘

Subject...
wiessage...

L

Lﬁ More... .
Col 2 Sided Original T ¢m | File F
BN s IEasENEsEaEN
| Black 8 White | 1 Sided Photo & Text | ) DocuWorks )]
4.3 ORIGINAL TYPE
Photo & Text] /

Select this item when the scanning document
contains both text and photos.

Text:
Select this item when scanning text clearly.

Select this item when scanning photos.

Pg\ E-mail Advanced Layout E-mail Options
Settings Adjustment
Recipient(s)

A
A :

From:

[ = Address |
| rl Book...

muil@add.ress

f N Subject...
| 2 Recipient_. J : |
I':' E| Photo & Text

Add Me |

W

2 ) Text dessage.
D Preview i |
| Color | | 2 Sided | | [ |=| onginal Type File Format | '|
[ @ Scanning Al /I_| Scanning - l_l ﬁ' -
| Black & White || 11 Sided | Photo & Text | Docuworks L

A
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4.4 FILE FORMAT

Select the format of scanned data.

When selecting [Scan to Mailbox], [File ’
Format] is disabled. [ ( )1
TIFF/JPEG Auto Select] TIFF/JPEG
Automatically selects JPEG or TIFF. [JPEG]
for full color and grayscale images, [TIFF] for JPEG  TIFF,
monochrome. [JPEG]A [TIFF],
Saves as a PDF file. PDF
Saves as a DocuWorks file. DocuWorks
MTIFF: TIFFE:
Saves multiple pages as 1 TIFF file.

1 TIFF

Saves as a XPS file.

XPS

Single File for Each Page]]

Saves each page as a single file in the
specified format.

@\ E-mail Advanced Layout E-mail Options
Settings Adjustment = N\
Recipient(s) @ TIIT ! JPCG Auto Select
[ /= Address T | TIFF
( ]rl Book...
[ New
| ] pecipient...
e — | pDF
[ &:ﬂ Add Me
e — ﬁ DocuWorks
|:| Preview
E| More...
X -
[ Color i | 10 2 Sided ) | E Original Type ™| m| rie rormat
| “—/ Scanning - | Scanning - Fy k.3
| Black 8 White | [ 15ided | Photo & Text ) | Docuorks
* File Format [x Cancel HQ? Save ]
[ TIFF !/ JPEG | PDE {'\3“ ¢ Compression ‘ [ PDF Security... |
| Aulo Select | ﬁ &7 Method... @ |
! | | Auto off
TIFF ﬁ DocuWorks § I J
I I I { @ MRC High ‘
ﬁ JPEG ﬁ XP5 & Compression...
L | |
{ & Searchable ‘
Text... |
Specific Q? Single File for Imoge Only Optimize For
Color Each Page | Quick Web View
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4.5 RESOLUTION

Set the resolution for the documents to be

scanned.
1. Select the [Layout Adjustment] tab and 1. [ ] A
then select [Scan Resolution] ]
e T ] [
|‘ @ Resolution... [ P 2 Sided Scanning... \ lag Book Scanning... I
600 dpi 1 Sided | off |
' | )| J
[ EE Original Size... I = Mixed Sized Originals... } Edge Erase. .. |
.P\uto Detect .Off | "B, Zmm |
[ [ J | omm J
[ Reduce / Enlarge... I fa Original Orientation... }
. 100% . Sideways Images
L L J
2. Select a resolution, and press [Save]. 2. A [ ]
I@ Resolution [g Cancel } <7 Save
[ 6] 200 dp
@ 300 dpl
@ 400 dpi
@ 600dpi J

4.6 FILE NAME
When using the [E-mail] or [Scan to PC] [ ( N[

PC
feature, you can specify the file name of the . (
document to be sent. A
1. Select the [Email Options] or [Filing 1. [ ] A
Options] tab and then select [File Name]. ]

@ E-mail Asd‘;r':t:ir:;esd Adlisgtor:.:;m E-mail Options

Quality / File Size... File Format... - Read Receipts...

{(%lity: Higher +2 LI';/JPEGAum Select ‘ [oﬁ ‘

File Size: Larger +2 | | |
: JL ]| J

{m split Send... ‘ ‘ E_‘ File Name... [ & ReplyTo... ‘

Split by Page | Auto Name |

| || L J

2. Use the displayed keyboard to enter a 2. 28

name up to 28 characters.
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5 OPERATI WWRKI NSCANNI NG

5.1 STOPPING THE SCAN JOB

1. Press either the <Stop> button on the

Control Panel or [Delete] on the touch

screen.

< Stop>

Savein: Folder 001 - User 1
File Name: 23072013225823

Pages: 1

A4 0

Black & White
200 dpi

100%

2. Select [Delete].
r ¥

N

Save in: Folder 001 - User 1
File Name: 23072013225848

P : Save
ages 1 ‘ B (Last Original) ]
A4 (1 ‘ [ | Start ]
Black & White - =
200 dpi Preview... Change
100% { } ‘ % Settings... ]
[

Ca
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3. If the screen in procedure 2 does not 3. 2 A <Job
appear, press the <Job Status> button. Status>

®): () EEE

4. Select the job to cancel, and then select 4. A [ Jor
[Delete] or [Promote Job]. [Promote Job]

Active Jobs Completed Secure Print Print Close
Jobs Jobs & More | Waiting Jobs

[ All Jobs v]

File / Job Type Remote Terminal Status Progress
I 00004 - Store to Folder Folder 001 Scanning 444\ A
I 02222 -Copy 11 x 22mm:3% User Action 55/66 l
[ 02222 -Copy 11 % 22mm:3% Copying 55!66\ v
5. Select [Delete]. 5. [ I
e —
| 4 | Store to Folder mm——r | ||% Clos J

Save in: Folder 001 - User 1
File Name: 23072013225823

Pages: 1

A4 0

Black & White
200 dpi

100%

6. Select [Delete].

[ i]store to Folder

Save in: Folder 001 - User 1
File Name: 23072013225848

= )

. =
Pages: 1 ’ B (Last Original) ]

=
=

A4 [~ ] Start

| —= E W
Black & White —
200 dpi ( @ Preview... ‘ ’ " # Change }
100% ( " Settings... J
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5.2 PREVIEWING THESCANNED IMAGES DURING A SCAN JoB

You can preview the scanned images while
scanning the document.
1. When a document starts to be read with
[Preview] is checked on a Scan screen, the
screen on the No.2 is displayed.

-

@ Scan to PC

Advanced

Settings

SMB

Address Book...
% Browse...

Preview

Transfer
- Protocol...

Server

Shared Name

Savein

User Name

Password

‘ Color
| Scanning
| Black & White

-

2 Sided
! Scanning

| 1 Sided

FY

‘ Original Type
i Photo & Text

‘ ﬁ File Format

| Docuworks

-

2. After the document is read, select

[Preview].

Ready to Scan.
Load your next original and press Start.

2.

~

Memory 8 Local User

99%

Pages: 8

A4
Color PDF
200 dpi
100%

THE NEW ESSENTIALS

®=

Send }
(Last Original)
[ Start ]
=

@ Preview...

[ ©1.# Change |
» Settings...

3. An entire preview image is displayed.

3.

BN B D] 8 | woersr |

-

8 Local User

<7 Close

resale

THE NEW ESSENTIALS ::
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6 LOAD TNEXMDOCUMENT

If you have another document, select [Next A A

Original] on the touch screen while the

current document is being scanned. [

1. Select [Next Original] while scanning is in 1 [ ]
progress. ' -

| 1] store to Folder

Savein: Folder 001 - User 1
File Name: 23072013225823

e
T

Pages: 1
A4
Black & White - ‘
200 dpi
100%
2. Load the next document. 2.
T o
\: 4 -
(e il |
)
AN >
3. Press the <Start> button. 3. <Start>

4. When all documents have been scanned, 4 A [ (
select [Save (Last Original)].

Save in: Folder 001 - User 1

File Name: 23072013225848

Pages: 1 Save
(Last Original)
- =
=
Black & White J
200 dpi Preview... Change l
100% { ] { o Settings...
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/{ EXTRINFORMATI ON

7.1 SETUP AND USE SCAN To EMAIL ( )
Setup and use scan tc

Scan QR Codehe&rRe Cl i ck
QR Code

7.2 SETUP SCAN TO PC(SMB) PC(SMB)

meswm Setup scan to PC(SMB)

PC( SMB)
Scan QR Codehé&rRe Cl i ck
QR Code -

Save an address in thi

Scan QR Codehe&rRe Cl i ck
QR Code

Pagel7 of 17


https://support-fb.fujifilm.com/processDriverForm.do?ctry_code=HK&lang_code=en&d_lang=en&corp_pid=APVC5585&rts=null&model=ApeosPort-V+C5585&type_id=7&oslist=Windows%2010%2064bit&lang_list=en&#path=/Scan/?ctry_code=HK&lang_code=en&d_lang=en&prodID=APVC5585&rts=null&model=ApeosPort-V+C5585&type_id=7&oslist=Windows%2010%2064bit&lang_list=en&
https://support-fb.fujifilm.com/processDriverForm.do?ctry_code=HK&lang_code=en&d_lang=en&corp_pid=APVC5585&rts=null&model=ApeosPort-V+C5585&type_id=7&oslist=Windows%2010%2064bit&lang_list=en&#path=/Scan/?ctry_code=HK&lang_code=en&d_lang=en&prodID=APVC5585&rts=null&model=ApeosPort-V+C5585&type_id=7&oslist=Windows%2010%2064bit&lang_list=en&
https://support-fb.fujifilm.com/processDriverForm.do?ctry_code=HK&lang_code=en&d_lang=en&corp_pid=APVC5585&rts=null&model=ApeosPort-V+C5585&type_id=7&oslist=Windows%2010%2064bit&lang_list=en&#path=/Scan/?ctry_code=HK&lang_code=en&d_lang=en&prodID=APVC5585&rts=null&model=ApeosPort-V+C5585&type_id=7&oslist=Windows%2010%2064bit&lang_list=en&
https://support-fb.fujifilm.com/processDriverForm.do?ctry_code=HK&lang_code=en&d_lang=en&corp_pid=APVC5585&rts=null&model=ApeosPort-V+C5585&type_id=7&oslist=Windows%2010%2064bit&lang_list=en&#path=/Scan/?ctry_code=HK&lang_code=en&d_lang=en&prodID=APVC5585&rts=null&model=ApeosPort-V+C5585&type_id=7&oslist=Windows%2010%2064bit&lang_list=en&
https://support-fb.fujifilm.com/processDriverForm.do?ctry_code=HK&lang_code=en&d_lang=en&corp_pid=APVC5585&rts=null&model=ApeosPort-V+C5585&type_id=7&oslist=Windows%2010%2064bit&lang_list=en&#path=/Scan/?ctry_code=HK&lang_code=en&d_lang=en&prodID=APVC5585&rts=null&model=ApeosPort-V+C5585&type_id=7&oslist=Windows%2010%2064bit&lang_list=en&
https://support-fb.fujifilm.com/processDriverForm.do?ctry_code=HK&lang_code=en&d_lang=en&corp_pid=APVC5585&rts=null&model=ApeosPort-V+C5585&type_id=7&oslist=Windows%2010%2064bit&lang_list=en&#path=/Scan/?ctry_code=HK&lang_code=en&d_lang=en&prodID=APVC5585&rts=null&model=ApeosPort-V+C5585&type_id=7&oslist=Windows%2010%2064bit&lang_list=en&

Customer Support Center

This document includes Fuji Xerox product(s), licensed from Xerox Corporation. The distributor of the product(s) is FUJIFILM Business Innovation Corp.
Xerox, Xerox and Design, as well as Fuji Xerox and Design are registered trademarks or trademarks of Xerox Corporation in Japan and/or other countries.
FUJIFILM and FUJIFILM logo are registered trademarks or trademarks of FUJIFILM Corporation.

ApeosPort and DocuWorks are registered trademarks or trademarks of FUJIFILM Business Innovation Corp.



