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1 FAX PROCEDURE BEIL &

1.1 LOADING DOCUMENT HE RS

| 1.1.1 Document Feeder BE) =B E
1. Adjust the document guides to match the 1. FREEEREESSHER S -

size of the document loaded.

2. Place the document face up inthe centre 2 BEFSEHE M AZETEIRDR - <SS
of the document feeder. The REZEIE -
<Confirmation> indicator lights up when

the document is loaded correctly.

| 1.1.2 Document Glass JIBE R
1. Open the Document Cover. 1. FTEERINE -

2. Place the document face down and alignit 2 4EREHIEHEEAT - ¥ERHIEERN AL
against the top left corner of the document IAMETRERAREINE -

glass.

Page 1 of 13



1.2 SELECTING FAX FEATURES EIZ2EEIf

1. Press the <Services Home> button.

2. Select [Fax / Internet Fax].

d
—A‘
Simple Copy

=
[

Store to Foldar

|- —
Fax/ Intemst Fax

()
Shmple Fax
3
Send from Folder

12

3. Select the features from each tab as

necessary.

1. ¥&—"F <Service Home> §# -

Scan to PC

~ . Fax/ Inter-
' net Fax

o

\y; Pl Recplentld001]:1

[_}Show Fax No. / E-mail Address

. Redic 'ﬁ} ‘
AN Ughten "2 Sided — Original Type | | | @y Resolution |
| < iil ol l—"[Scomlng AW%_E_ e - ‘!@ -
(=] | > ) |15ided | Text .| Standard 200x.. |
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1.3 SPECIFYING DESTINATIONS I5EE{= BRI

| 1.3.1 Using the Numeric Keypad {5 F £ = i

1. Enter a fax number using the numeric 1. Bg =i A\ BEEYEE -
keypad.

2. If you enter an incorrect number, press 2. UWNSEm ABEERSR . % <C> B A FfE

the <C> button and re-enter the correct REE -
value.
3. To specify multiple recipients, select 3. EERMAZEBEERS  FEBE~E LE
[+Add] on the touch screen after each ZE[TFT—BEEH2]
entry.
o ine [l aioiti | Eestintanet, | Morsotions

l Fax ~ | Recipient[d001):1 U eAdd

\'J Show Fax No. / E-mail Address

|| 1= original Type | | | Q Resolution
jil | Text | |Standard (200x... |

4. Press <Start> button to start the fax job. 4. ¥ <Start> $EEUREETE -
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1.3.2 Using the Address Book {# FBEE 5% &
1. Select [Address Book]. C i [EEE)] -
 Fax/Inter- | Layout Fax/Internet | More Options _
“ net Fax istment | Fax Options
L’::"'“ v  Recipient] ] ‘
Show Fax No. / E-mail Address
Address —
Book...
VVRMA e
List...
*IPrevlew
Dosken Lighten 2 Sided Oniginal Type Resolution
1 ' . =] -~ Q -
™™ D e | | Standord (200x..
2. From the pull-down menu of [Address 2. M—TEEWEELEE - AEAENZE
Books], select [List all public entries] FT38 e
which will display the list of registered
recipients fax numbers.
FaxAddressBook | AlTypes | v | E= | EEE oo |
|@”&_-" (0001 -z?ooog; :
. Alphanumeric | mel Name Number/E-mall
= in | .
i {] oo (5]2 il
_ﬁ Group !
[ searen |
Add New
3. Select the item you want to set for a 3. BEMEXNTEEHENIER  ABERE
recipient, and select [Add]. To specify [(RE] - BEREECZEREEHS &
multiple recipients, specify the recipients —E—EEE -
one after another.
4. Repeat steps 2 and 3 to specify multiple 4. EBEESEBEEYS  BFEESH 2
recipients. HEm3
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1.3.3 Using the One Touch Button # R &EEHE

You can use the One Touch Buttons to
specify recipients. One touch buttons
correspond to the numbers registered for the
address numbers from 0001 to 0070.

Note:

To specify multiple recipients, press the one
touch buttons continuously.

Turn the one touch panel over to press the
one touch buttons 25 and above.

ol HESSRESRIRIBER 577 - IR ESRIREA
K48 515 B T B SCAY 0001-0070 SEES#IFE -

me:

BiEEHR - BEERERER

HEEES]

B SRR SR EARBIE R - oli% 25 DIRRYE -

1.3.4 Removing Specified Recipient fllfRie EHI=E

Select the recipient to be removed then click

1€ {%ﬂ RS/ 1E77 ] PEZEEMRNEES

[Remove]. R [HIBR] -
' net Fax FaxOptions. |
I,l,':::"“ = Recipient[ J: \
Address Remove %
Redial 2 Edit
S Ut
X Close Menu
JPrevlew
Dmkep | Original Type Q Resolution
|5 )‘”7 = Text | Standard (200x.. |
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1. Press the <Job Status> button. 1. ¥ <Job Status> §# -

2. Confirm the job status. 2. FEISR T /EHREE -
Activelobs | SemRleet ] Seare Rty T e
[ All Jobs -
File / Job Type Remote Terminal Status Progress
00103 -Send Fax 012-345-6789 Send Wit 041 A
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2.1 LIGHTEN/DARKEN %%

; Fax/inter- | Layout | F et | More Option:

“ FeX  + Recipient[d001):1
%MF&M!&MM&s
=

| Prevew

Ughten i ‘2Sided | Original Type Resolution

< mmli > |l s A A | S s
| A 1 Sided L Text _ Standord (200x..

Use arrow icons to select the density levels.  {EHFEIRIZEEZELR -

2.2 2 SIDED SCANNING EH R 15 3%

~ Fax/ Inter-
 net Fax

]!?‘“ v)| Rplent[ I  Add H

& 2 Sided (Head to Head)

y1| 2 Sided {Head 10 Toe)

= Original Type | ] Resolution 3

| Standard (200x.. ||

1 Sided B A
Select to transmit 1-sided documents. (B SRS .
2 Sided (Head to Head)| £H (£h)

Select to transmit 2-sided documents (head to head). (e EFS (Eh) BHEE -

2 Sided (Head to Toe)| £m (£F)

Select to transmit 2-sided documents (head to toe). BEREERT (L) R
> FHARE

2 Sided (First Page 1 Sided)] EH(EHARER)

Select this option to scan the front side of the first  sE@x2 s B FE B 2 ESMER
page and both sides of the remaining pages. Use - e i E s
this item when the back side of the first page is SSER —SRNEHEZERR - FHEE
blank. 3

.
sl
m

)\tt_“rE
I
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2.3 ORIGINAL TYPE Rig4a#HY

, . Fax/ Inter-
< net Fax

“"‘“ 'J’ Recipient] ]:

|:, Show Fax No. / E-mail Address

E} Photo & Text
& photo
5 ey & [ T S ¥
| | {Head 10 Head) = = | Standard (200x.., |
S
Transmitting a document that contains only text. BEEEEE YN ETSERIE .
Photo & Text BBh X
Transmitting a document that contains both photos  @Ex#AE v F= KB AW REEEE -
and text.
Photo iR A

Transmitting a document that contains only photos.

2.4 RESOLUTION £=E28

| . Fax/ Inter-
' net Fax

BREFTARANRBREE -

Book.., ~--
Redidl || #, Fine (200 dph)
= Superfine (400 dpi)
—I i . o\ superfine (600 dpi)
Diasiven Bghien 2Sided | Original Type | oluts
‘ 7 1 &' - _§J -
_‘_,‘T'l > || tead torieatd Text
[Standard (200 x 100 dpi)] R
Transmitting standard documents BEE T PEMNEREEERIE .
Fine (200dpi SESC
Transmitting documents with small text or [ \22 R T B e R RS R .
detailed images.
[Superfine (400dpi) 8= = E (400 dpi)
Transmitting documents with fine images. [EEREAT |\ 2B T T A AR 4 2 1 [ RS IS
[Superfine (600dpi) = EHE (600 dpi)
Transmitting documents with extremely fine [EEREAT |\ 2258 T T A AR ) 2 1 [ RS S

images
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3 OPERATIONS DURING FAXING B EHBREI AU ERE

3.1 SToPPING THE FAx JoB fZ|FH{EHE

1. Press either the <Stop> button on the 1. BRFER A <Stop> ## - SERE LW
Control Panel or [Delete] on the touch (f=1E]
screen.

! 0451234567
Job Type: Send Fox x = ||

OR 8§ | pages 0

Standard (200 x 100 dpi)

2. & [IE]

2 0451234567

Job Type: Send Fax

Pages 10

Standard (200 x 100 dpi)

A4 2 —
QL Preview... . Chenge
= 47 Sattings..

3. If the screen in Step 2 does not appear, 3. EREERSE 2 OER - %
press the <Job Status> button. <Job Status> ## -
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4. Select the job to cancel.

Active Jobs

[ All Jobs

2

File/ Job Type

Remote Terminal

EEHQ}J‘% AYLAE -

~ Close

Status Progress

00103 -Send Fax

012-345-6789

Send Wait 01 A

5. Select [Delete].

= (IE] -

B 0451234567

Job Type: Send Fax

Pages 0

Standard (200 x 100 dpi)

6. Select [Delete].

. Next Original |

BE (i) -

& 0451234567
Job Type: Send Fax

Pages: 10

Standard (200 x 100 dpi)
Ao

®ouwe

‘ |§§ 52 (Last Original)

% s‘,“,',";‘f'
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B =55

3.2 PREVIEWING THE READ IMAGES DURING A FAx JoB BEERFEEENN =12

You can preview the read images while EE R —E RS RO[FEE T RIEIE

reading the next document. & -

1. When a document starts to be read with 1. £ [B55EE)] = [EE/EKREE) 28
[Preview] is checked on the [Simple Fax] HiZE (BB ] AR NBBRIFERE - B
or [Fax / Internet Fax] screen, the screen B2EME -

in Step 2 is displayed.

| - Fax/Inter-
" “'netFax

Fax

- Internet "'i Redpient[ % + Add

}Show Fax No. / E-mail Address

Darke 2Sided || [ OnginalType | | g Resolution |
< il - || i || E .
. L | |1 sided | | Text | | Standard (200x... |

2. After the document is read, select [Preview]. 2 FBHySCH 1% - BIZE [F8E]) -

525132877
Job Type: Send Fax RO |
Pages: 8
Standard (200 x 100 dpi)
A4 1
l .~ Chan
i Somn’g.x
3. An entire preview image is displayed. 3. BUEEEETIET G .
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4. Select [Thumbnail view]. 4. 22 [BEER] -

7

5. Select [Enlarg

33333333
333333333333333333333
333333333333333333333333333
333333333333333333333333333333
333333333333333333333333333333333

3333333333333 333333333333333
3333333333333 33333333333333
333333333322 =33 2333 +
& 333 )

6. When all documents have been scanned, 6. SRF#FFANXHE B2 [(HEET—F
select [Send (Last Original)]. [R%8) ]

ed view]. 5. & [BX#ER~] -

Pages: 8

Standard (200 x 100 dpi)
AL T

&/ 125132877

Job Type: Send Fax

(B Start

IE

» Change
‘¢ Settings...

S— SR
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4 LoOAD THE NEXT DOCUMENT IHE F—1H RS

If you have another document, select [Next 1R iZEEMETE - SERBEREE - €8~
Original] on the touch screen while the SFEE[BT— EE)?%]
current document is being scanned.

1. Select [Next Original] while scanning is 1. SBIEIZHIETHREEE [E T —RER]

in progress.
& 04571234567
Job Type Send Fax x Diste
Pages 10

E) (Lust Ongnd)

Standard (200 x 100 dpi) [ Start
A4 T
 Uhhi 2. Setunge.
2. Load the next document. 2. MAT—HER -
3. Press the <Start> button. 3. % <Start> § -

4. When all documents have been scanned, select 4, FFERBIEHZE - BEIE

A

[Send (Last Original)]. #wN—RRB] -
| storeFax — -
& 0451234567
Job Type: Send Fax . x g
Pages 10

Standard (200 x 100 dpi) ] St

A4 S
| | Preview.. "~ Change
.@. 4 Settings..
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