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1 FAX PROCEDURE BE &

1.1 LOADING DOCUMENT M E R TS

1.1.1 Document Feeder B & xTa8EE

Remove any paper clips and staples before
loading a document.

1. Adjust the document guides to match the size
of the document loaded. Raise the document

stopper.
2. Load the document face up (when the

document is 2- sided, place the front side up)

in the center of the document feeder.

1.1.2 Document Glass IE B E R

1. Open the document cover.

2. Load the document face down, and align it
against the top left corner of the document
glass. Close the document cover.

BN - BE FBFRABEEE] -

1. BERBABREZGEEREYT, BiEEA
o8 .

2. T IEES E CEREE S - FIEEE]
E)RETEREENTR -

1. FRUETRS = -
2. R IEEE T - WEREERNAZ EAN
BRI EE -
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1.2 SPECIFYING DESTINATIONS ZE 125 E B B a9 it
1. Press the Home button. 1. H—TFE5#&%H -

fi

[=_| Local User Home

Apress Supporl

Scanfuto

1D Card Copy 3 Jobs Secure Print ID-E4EE
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1.2.1 Using the Numeric Keypad £ A 2= §#

1. Select [Enter Fax Number]. 1. BIE [FHEAUEA -]

FEAMAN -

E Preview E AE
|_ 2 Sided Scanning 1 Sided A EERBEX 5@\
éé_ﬁ Resolution Standard (200 x 100dpi) HH xEEE RE

2. You can specify recipients using keyboard 2. HgFREmABEERS -

3. If you enter an incorrect number, press the 3. MBMARERES - 12 9 Rl A CREHE -
@ button and re-enter the correct value.

4. To specify multiple recipients, select [Add] 4. BEH )\ ZREERS  FEBRFELE
on the touch screen after each entry. Elr—#H=x]
5. Select [Done] and then [Send] to start the fax 5. & [52ak] - gk [#E] FBHREEL
job. E -
‘E Loca... 4 Fax @ —f- 4 (E1=
EJenter Fax Number (1) [+ ELN NS
S 25132877 8 25132877
@ Preview E RE
|| 25Sided Scanning 1Sided | ||| CERBER BB
fiffi Resolution Standard (200 x 100dpi) | | £l X/E@H e
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1.2.2 Using the Address Book A& EE

1. Select E )

@ Loca... //

Enter Fax Number

1.2z Bl

@ —85- 4

i
+ Fit NI

E Preview @ s
| 2Sided Scanning 1 Sided || wERmm® -
éé_ﬁ Resolution Standard (200 x 100dpi) ﬁ KEEE =

2. Select the recipient numbers from [All

2. B [£8] - EEZEEERS - N8R

Contacts]. Press [OK]. [OK]
X Favorites EH v 0K X ‘ BHRE =8 ‘a” v OK ‘
O usen a0 ‘ A O _ Usert 8 -
- (+] i E

O | User2 a8 ‘ i O | User2 B r
: :
o :
. b5
£ AZH
L

3. Press [Send] to start the fax job.

@ loca... 4 Fax

Enter Fax Number (2)

S 25132888

& 25132877

E Preview | |||

| | 25Sided Scanning 1 Sided

3. ® [#E] HHABELF -

@ e

[+ N NP

==

S 25132877
S 25132877

] s

| eEmEms B
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1.2.3 Removing Specified Recipient il is =577

Select the recipient to delete. Press [Remove]. HIEDMIFRMNEESRTE - A%E [BEENK)

B Remove B_ S E MR

_@@ Edit Vi s=

@ Add to Address Book @ HiBEEAE

ﬂ Details E s
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1.3 CONFIRMING THE FAX JOB IN JOB STATUS B3 EE T 1F

1. Press the [Jobs] button. 1. & [ TEfER

@ Local User Home |E —RERE

Copy Seaa $EED

1D Card Copy ook b Secure Print ID-EFRED

2. Confirm the job status. 2. WETR LIEAREE -

@ Local User
= S
E’ j Local User—Send Fax 00119

(&) —m@mE TIErEsR

B rsx

—AR(EFIS — MELX(S 00039

Secure Print Sample Set / Delayed Print RBEBHIED A EEDIE]
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2 GENERAL SETTINGS E A&

== =

2.1 LIGHTEN/DARKEN 2E

You can adjust fax density.

EH Resolution Standard (200 x 100dpi) HiE xEmE e
‘ m Lighten / Darken Normal m == =i
Original Type Text [RiG*REY =

Page 8 of 18




2.2 2 SIDED SCANNING EH Rz

Breiew [T |[E== m |

2 Sided Scanning 1 Sided L3 CHRBHEE B
\ HiH xEme 1 \

’ HHH Resolution Standard (200 x 100dpi)

| BE - 536

2 Sided, Head to Toe . ©H - 56
- FHBERTE

L] 2 Sided, Head to Head

More Settings

1 Sided Em
Select to transmit 1-sided documents. BEERREREE -

[2 Sided (Head to Head )| HE(Lh)

i

ﬁee;edc;t. to transmit 2-sided documents (head to B R () R -

[2 Sided (Head to Toe)l %ﬁ(t—l‘?)l

ieel)e.ct to transmit 2-sided documents (head to B ()RR

> AR TE

ESided (First Page 1 Sided]] sREELEn)

Select this option to scan the front side of the first s N .
page and both sides of the remaining pages. EBIAE R IEE R ERR B E 52 -
Use this item when the back side of the first page e cEpqasmEmze g - BHEEERE -

is blank. i -
[2Sided (Skip Blank Pages)] EHMEEEE)
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2.3 ORIGINAL TYPE [Rfg =&

‘ m Lighten / Darken Normal
Original Type Text
‘ @ Reduce / Enlarge Auto % ‘

_ Photo & Text

@ Photo

Transmitting a document that contains only text.

Photo & Text

Transmitting a document that contains both text
and photos.

Transmitting a document that contains only
photos.

[0 = i |
RIS XF
| [] movick BE%

XFIBE

I=ET

X

BHESEANFHRBRHEE -

B2 R/ =
BEHANFREBRORERERE -

i HI

BEHESERANRBREE -

Page 10 of 18



2.4 RESOLUTION {588
| 2 Sided Scanning 1 Sided |
E@ Resolution Standard (200 = 100dpi)

‘ m Lighten / Darken

| p—

Normal

BHl] standard (200 x 100dpi)

Fine (200 dpi)

a Superfine (400 dpi)

ﬂ Superfine (600 dpi)

|Standard (200 x 100 dpi;l

Transmitting standard documents

Fine (200dpi

Transmitting documents with small text or
detailed images.

|Sueerfine 5400dei2|

Transmitting documents with fine images

[Superfine (600dpi)l

Transmitting documents with extremely fine
images

[ sEmmsx

il 12758 #(400 dpi)

il #2E B (600 dpi)

s

%5
BH BN EEREERE -

S

B/ 7 RINAEERFEREERE

BEZHE (400 dpi

{2788 (600 dpi

BEB/\FREE/SBARTEREREE -

B@B/\FE R/ BAET G REEEE -
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2.5 ACKNOWLEDGEMENT REPORT Z =& R E

Reduce / Enlarge Auto % _ FEIVHR =28%
Confirmation Options Off ‘ KISHRERER RENE
Starting Rate G3 Auto ‘ BRI G388

T | ]

No Transmission Report is printed. BN SRR E -

]

A Transmission Report is automatically N~ Ny .
printed. %i@?ﬁ)ﬁﬁ% ! EED@JED@EEEDE%E%
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2.6 TRANSMISSION HEADER TEXT 2= 502

[ — | I |
[] Mixed Size Originals Off ‘ ‘ ] rarvER = ‘
* Transmission Header Display Header ‘ _ BEHEF =]
EI Original Size Auto Detect ‘ El RRRY BaERl ‘
e — — === || |

BERR)

Display Header (Preview)

[/ VAN

No header information is attached. FHINE s A E:
[Display Header
Header information is attached. MNSsE A B
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2.7 ON-HOOK B iFi=E (g

Transmission Header Display Header

On-hook (Manual Send/Receive) Il J

E Next Original ‘_ W |D

On-hook

Manual Send

Manual Receive

Use this feature when using Manual Send.

|Entering a destinationl

Use alphanumeric characters to specify a
destination. Then, Press the [Start] to start the
fax job.

Cuts the line connected.

. BESRE A
SRBEFVIXEEE) [
B r—x=5m

Z2RE

25132877

FEIXE
FE8SE

EAFERER - BEMALMEAS -

CHREFTIREWRA - % (B8] REEE
TAF -

YIETER -
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OPERATIONS DURING FAXING B EHIBIAVIER1E

3.1 STOPPING THE FAX JoB Z LB E

1. Press [Pause] on the touch screen. 1. RBIEERLMW [F1E]

Store Fax
00119
Scanning

Local User
Next Original t
Off On

2. Select [Delete].

Send Fax
00119

Sending

Local User

Delete

3. Ifthe screen in step 1 or 2 does not appear, 3. ERESFE1 2 HNER - &
press the [Jobs] button. [ T¥EmEs2

—&aﬁﬁi%

@ Local User Home 47 Reset

1SED

EE

1D Card Copy Secure Print ID-F{EED SEEE T{ERESR HEFIED
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4. Select the job to cancel. 4. BEEZFEUHIILE -
(&] —semz T{FRsR

= Licni;
—FRRFE — @RUE(S 00039

Secure Print Sample Set / Delayed Print AEBIEN FRASAEEFIED

5. Select [Pause]. 5 #E [HF]

Store Fax
00119

Scanning

= F=m BEiHE
s L{FHESR 00039

g e

Loc.al User :—ﬁﬂ{@f_ﬁ% :

Next Original T—RERS
Off On

i =]
R S R A I S I

6. Select [Delete]. 6. #EZE [Flk]

Send Fax
00119

Sending

Local User
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3.2 PREVIEWING THE READ IMAGES DURING A FAX JoB B ERFTE B E A& &
You can preview the read images while EWM T —E R - AOFEE YEINNES -
reading the next document.

1. When a document startsto beread witha 1, £ [EE)] EEAE [FAE ] WWAREE T AR
check mark is applied to [Preview], the o BERETEINEDR -

screen in step 3 is displayed.

@.Lom... v/4 Fax @-‘gﬁ--. 4

EJenter Fax Number (1) BEEABEA - (1)
S 25132877 8 25132877
@ Preview v Wl FEE ‘ [l
2 Sided Scanning 1 Sided | SRR £
HH Resolution Standard (200 = 100dpi) i mEm e
2. An entire preview image is displayed. 0. BuBEPE—ImEES @ .

3. When all documents have been scanned,

3. CIREFIAXHE  BE [EE] -
select [Send].

Preview
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4 LOAD THE NEXT DOCUMENT W E F—H R 15

If you have another document, select [On] onthe ynsizaawET  ZERBHERE @ EERS
touch screen while the current document is being

scanned. LEE [A]
1. Select [On] while scanning is in progress. 1. AERMETIHEEE [A]
2. Load the next document. 2. WMATFT—®ER -

Store Fax

00119
Scanning

= TFmeR

Local User

Next Original Start Date & T

2. Pressthe .

Preview CE Send

==

3. Press [Start]. 3. Press [i® %A

Next original will be scanned.
Load the original.

S A R IR -
ENERS -

X Cancel . X HUH

= Change Settings

= REEE

5 R

4. When all documents have been scanned, 4. FIERTBRECE  BZEE [#E] -

select [Send].
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