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1 CoOPY PROCEDURE #EE[1E%

1.1 LOADING DOCUMENTS HERTS

| 1.1.1 Document Feeder BE)EREEE
Remove any paper clips and staples before WEBXKR] - sV B2 RAEEFTET -

loading a document.

1. Load the document face up (when the 1. BXHFES L (E2EEXY - BEE
document is 2- sided, place the front side L) NEEEREENDR -

up) in the center of the document feeder.

7 L X 1

2. Adjust the document guides to match the

size of the document loaded. Raise the s

document stopper.

| 1.1.2 Document Glass KB E 1R
1. Open the Document Cover. 1. BIRNETSINE -

2. Load the document face down, and alignit 2 4~THfIFEER T @ $EWIEERN AL E
against the top left corner of the document ANELFERARRINE -

glass. Close the document cover.
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1.2 SELECTING FEATURES (CoPY) #E1ZTINEE (B ED)

1. Press the Home button. 1. IB—TEEIR -

3. Configure necessary features. Press 3. BEBEFEINAE - ABIE [EiE) BHuae
[Start] to copy. E -

Quantity

ol outeut Color Block & White
2 Sided Copying 141 Sed |

v Poper Supply Auto Swlect |

[72) Redoce  Enorge 100%
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1.3 ENTERING THE QUANTITY i A %8 E1 170 &L

Entering the number of copies. The number of i AEEINE - B ARIEEND EUF B R BB
copies entered appears on the top left part of REHAE LEF -

the touch screen.

ol outeut color Block & White
T; 2 Sided Copying 141 Sded
h Poger Supply Auto Sebect

[%4] Reduce s Entarge 100%

If you have entered an incorrect value, press s A stegiE . 5 [T N
n and enter the correct value. (=

Note: You can enter up to 999 for the number &7 - £ 0[# A 999 EENE] -

of copies.
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2 BAsIc CoPY FEATURES EAEEIINEE

2.1 OuTPUT COLOR BT

—' Output Color Biock & White
| 25ided Copying Vo1 Sided Output Color
Poper Supply Auta Selec a Auto Detect
[7] Redice ! Entarge 100% -
B vpwpersioe- oM , Color
G Uighten / Datken Noowal S Black & White
[ cony outpur Airto, Right-Top Outpat Tray
= e B oul color, Red / Black
|LD Mixed Size Originols orf " Single Color, R
| 3 odginal orentotion. Upright Images i =
. ore...
| Display Other Feotures ‘
=E)
Make copies in full color if the original is AEBFYUTEERBYEY  ELGEEETD
color, and in one color (black) if the document _ | — o o
is black and white. TAELNN EFEQRBETER (FRe) &0 -
£
Copies in full color. NES =TI
Black & White] Ry
Black & white output only. DI EL -
[Dual Color Red/Black €6 (e EFe)
Output copy in two preset colors. ER_EREeEEeEss -
[Single Color Red| BY (48)
Copies color documents using one color. Ples—tam By eEs -
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2.2 2 SIDED COPYING EEH/E HEE

| Bl outow color ok & Whvte.
| | 25ided Copying 101 Sided 2 Sided Copying
[E] poper supply Auta Select

T Reduce / Enlarge 100%

| 3 Poges por st o 122 Sided Head to Head
(0 ughten Dorken Nommal 142 Sided, Head to Toe
B Copy Output Auto, ight-Tep Output Tray =

' [] originol Type Photo 8 Text { Pbed Oviginal | 222 Sided Head to Head

‘_D Mixed Size Originols off 241 Sided Head to Head
@ Original Orientotion... Upaght Images

‘ More...

Disploy Other Feotures ‘
1—1 Sided EE-EE

Makes a copy of a 1-sided document on one
side of the paper.

1—2 Sided

Makes a copy of a 1-sided document on both
sides of the paper.

2—2 Sided

Makes a copy of a 2-sided document on both
sides of the paper.

2—1 Sided

Makes a copy of a 2-sided document on one
side of the paper.

Note:

Head to Head

Select this option when you want the orientation
of the front and back sides of the copy to be the
same as that of the document.

Select this option when you want the orientation
of the front and back sides of the copy to be the
opposite of that of the document.

REERBENRARVER -

EE-2H
% BB E /RTS8 EI R AR SRRV -

SEE S
HEHRBENNRAARIOME -

EE-ERl
RrEERBENRARVER -

== .
/EE'
LN .

fE%’ﬂ‘E‘-ﬁ|

ERFEEANIEBRNRENTSBEX A7 EAEE
R - SR EEIELLIA -

J:"F%’ﬂ‘laaﬁ|
ERFREEANEBNKENSBEXX G S EHER
R - SR EEELLIA -
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2.3 PAPER SupPLY AR &=

B output color Biack & White
[ | 25ided Copying 141 Sicded
Paper Supply Auto Select
Recice ! Enlarge 100%
[:] Poges per Side.. o
[ ushtens Desken Normal
[ copy outpur- Aute. Right-Top Outpat Tray
[} onginal Type Photo & Text / Printed Onginal
] Mixed Size Originats ot
Original Orientotion.. Upsight Images
l Disploy Other Features
X Paper Supply v oK
Tray % Full Suze Type Color Size Detection
1B 100% 1585 _Ploin White Auto Detect
28 100% A4 Plain White Auto Detect
HE 100% A4 _Plain while Auto Detect
«E 100% A4 _ Ploln White Auto Detect
53 Bypass Aulo Detect Plain . -

Auto Selec

The paper type of all the trays are default as

plain paper, if one tray is out of paper, it will

select the tray with the same paper size

automatically.

HEl

8% o
on

Note: If the original size is different from the 3=

paper tray, you must select the tray.

G

RN B A
0%

VEEEIEARER -

PREMBIARBEBRRAEEER - R—E
AMRBRERAT - AlZ B EEARR AR TR

AR SRR AR A
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2.3.1 Tray 5 (Bypass) #538 5 (FZEAEK)

If you want to make copies on paper that cannot  #3:E A4K#& 1 £ 4 BI4EE S5 BALLE 5
be loaded in Trays 1to 4, use Tray 5 (Bypass).  (FFEARR) dhETELD -
1. Load paper with the side to be copied or 1. WBHE  EBEOHINW—EEET - &
printed on facing down. Insert the paper AR E IR AMRERALE -
until its edge lightly touches against the
paper feed entrance.

2. Select [Bypass], from [Paper Supply] 2. R [#AFR] 2@ EE [FEEAR] , A%

screen, and then choose [Paper Type] 212 [M3ER~ ] SR (#EiEE]
and [Paper Size].

b 4 Paper Supply v oK

Tray  %Full Size Type Colar Size Detection

"| 1 100% HISBS Main White Auto Detect

(,.

| 28 00% A Ploin YWhite Auto Detect

! 3l 00% A Floin White Auto Detect

;«U 100% Al Flaln White Auto Detect J}

w 53 Bypoess Auto Detect Plain |

¥

| X ‘ Tray 5 v oK ‘

Paper Size Paper Type

Qs [[oo |+ (T -
’ <+ |
AG = | | Bond (91105 =
J =] o |
! ! ' f

[ custom Stze ‘ \

\ A
; Main Redoaded (6470 gum) ] ‘

| IAsG |
R — e T R oy
| A6 ’ | Hole Punched (6470 gsm) | J
E ) ', =) —
l Nnspac w | | Letterhead (6470 gsm) v
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2.4 PAGES PER SIDE Z5R&— (NG 1)

This feature allows you to copy two, four, or  IETHAEET#S 2 & - 4 Hak 8 HIEENEE—3R4R
eight pages of a document together onto a £
single sheet of paper.

' i-oumw Black & White
] 2seetcores Vo1 Skt
H Poper Supply Auto Setect
_ Rechoce ! Enlarge 100%
B
[7] Poges per side_ otf
[0 ushtens Darken Nomal
3 cony outpur Auto. Right- Tep Outpat Tray
[! onginal Type Photo & Test / Printed Oaginal
[) Mixed Size Originats ot
Originl Orientation.. Upeight Images
i Disploy Other Feotures il
X Pages per Side o
Reading Order

Left>Right
Top>Bollom

Multiple Up is not applied. FEE[ZES—(N & 1)] WEE -
2 Pages 2 5RE 1

Two pages are copied together onto 4 0 EETSEEIINE —EA F -
a single page.

4HRE 1

Four pages are copied together onto 4 4 EETSEEIINE —EA F -

a single page.

8 3k& 1

Eight pages are copied together onto 4 g EETSEEIINE —E4L F -
a single page.
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2.5 CoPY OUTPUT (SPECIFYING FINISHING OPTIONS) 7 B/ 8/ 2£5]/ 1 7L (35

R MEEIR)

This feature allows you to select finishing
options. Note: This feature is optional.

UEThEE o] RIGEE IR IREEIR - )

SMNBE -

. Outpat Color Black & White
“_ 2 Sided Copying { xmi
[ rovmesionty Ao
@ Recixce / Enlarge 100%
] oges po st o
(3 ohten) Dorten Momal
Ej Copy Output.. Autd, Right-Tep Outpen Tray
D Original Type Photo & Text / Printed Oviginal
[j Mixed Size Orignaly ov-v>
---~ Original Orientation.. W(MA

a Aato
Collated

3 Sfientation..
(Upright Imoges |

Uncollated

] ZFold

Uncollated with

'\11\0{’”'"['-

L) Half Sheat,..

A w| |on

e — m Output / Offset
_D Separator Tray Right-Top Tray

Tray 5

Copies are output collated when using auto
document feeder

Collated
The machine can output sheets sorted into
sets that are arranged in page order.

Uncollated

The machine can output the specified number
of copies and sort sheets by page.

[Staple / Hole Punch | (Optional)
Staple Up to 2-50 sheets can be staple.
(when 80 gsm paper is used)

Hole Punch 2 and 4 holes are available.

HEl
ERBHEEZEREETR  €XRKIE -

7B (KO E)
KEHIEFDEBLEOER -

HE (RER)
BEEENEREE

KB EIERZE -

EEIIFTAL | (BROMNBE)

e8] OJRETRUSREA 2-50 5k (£ 80 gsm
HRIRAR)

7L WALk AL o & -
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2.6 ORIGINAL TYPE [RigZ2E

This feature allows you to select the type of I IhBE O] R IB T TS SE - BIIUN S = AR

documents, such as text and photos. By R - EREEHER  SoERAREENSE
selecting a document type, you can make BIEITERED -

copies at optimum image quality.

1. Select [Original Type]. L EE [EfEEE)

" Jl owp Coor Block & Wihite
t 2 Sided Copying 141 Sidedt
(] Poper supoty o seect

| [ Reduxce  Enlorge 100%
j [ Poges per Side on
[] Uighten / Darken Normal
;ﬁm Copy Output.. Auta, Right- Top Outpeat Tray
E} Original Type Photo & Text / Printed Onginal
(] Mixed stze Origionis ot
E9 originat Orientotion.. Upeight Images
Display Other Features |

2. Select [More] from [Orlglnal Type] screen. 2 R [ERBEE] g@ VBB [Ex)

i X ' Original Type v o ;
Original Type Il .
Ed Auo Photo Type Auto sefects the best originl type based on

i settings made In System Administrotion mode.
hoto &Text/Printed Origina !a Ao Hnw&Tmbhbg&ﬂW'ﬁMﬂ cnd
! 1t handles |
D Text / Normal Text » [+] photograph % common photos
D Photo / Printed Original : [ Ten ._.1 Pho!ocoplcd || Text pesforms best on Block text.
T es ; || Photo s bes for photagrophs. prnted photos
o | E A and xvogrophic coples of plctures.
B More. | Jop makes the best coples of mops and other
| Intricate drawings.
L | L. Mop |
Photo & Text X=FBA
Select this option when the document STHEEIS TSR R RS - SRR TS
contains both text and photos.
Text|> |Light Texd NZF > BREXF
Select this option for text that requires e EE 2R . LA RS TS .
enhancement, such as handwritten pencil o oo
text. EEILEIR -
Photo BBA
Select this option to make copies of photos. BENB RS - BEELLEIS -
it
Select this option for lines that requires L EENR - BIUNE B - S5EIE IHBIE -

enhancement, such as graphic.
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2.7 MIXED SizE ORIGINALS REIR~TRTS

This feature allows you to scan documents of 1 thae Al 4R ISR AR B R TR - 1E
various sizes simultaneously and make y . o
copies of the corresponding sizes or of one ~ AEIERTEE —RTAIARETEED -

selected size. AR ABREALIE  ERREREEER
Note: To use this feaure, load the documents e
in the document feeder. REEL -

1. Select [Mixed size originals], and then 1. B2 [FRERSER] - ABBE (5]
choose [On].

i

ol outet color Block & White
| | 25ided Copying 101 Sded
Poper Supply Auto Select
[] Reduce Enlacge 100%
[7] poges per sice_ oft
[ ughtensDarken Nomal
m Copy Output_. Auto, Right-Top Outpat Tray
l_\ Original Type Photo & Text | Printed Original
] Mixed size Onginots ot
23 original Orkentotion.. Upsight images
I Display Other Features

@ Mixed Size Originals v ok

Original Orientation
Mixed Size Originols ollows you 1o scan
mmmmmmm

G Images
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If you want to make copies of a single size, P REEE — O~T AR IE M TIEED - EAEE—
follow the steps below: _
MEE

2. Select [Reduce / Enlarge], and then

2. & (KM - REEE [B9%] -
choose [Auto%].

ok & White
e galoe Reduce / Enlarge
Suadirind Auto Select
I@ Reduce / Enlarge e
D Poges per Sade_ o
[3 ughtens Derken
'm Sowr Oy Auta, Right:Top Outpet Tray @ 70% A3+AL B4aBS
e
,L" Original Type Photo & Text / Printed Onginal @ 141% AksAd. BS+B4
[] Mixed Stze Originats =
| Originol Orientoticn.. . @ Mares

Display Other Fectures {

3. Select [Paper Supply], and then choose

3. BiE [AREE] - RBEERFHRE -
the tray you need.

Note: The original orientation must be as

TR BISHE S RN ARRIEMRE 5 -
same as that of the output tray.

. Output Color Biack & White
2 Sided Cognying 14 Sided
| [E] Poper supply Auto Setect
(4] Reduce Entorge 100%
[] Poges pec side-. ot
[ ughten/ Dorken Noemal
L
[ copy outpur- Auto, Right-Top Outpat Tray
| == —
ﬁ Original Type Photo & Text / Mrinted Griginal
L
) Mixed size Originais ot
£ original Ortentotion- Upright images
Display Other Festures
’ Paper Supply v oK l
Tray X Full Size Type Color Size Detection
18 100% 58S Plain Wihite Auto Detect J
28 100% A4 Paln White Auto Detect
HE 100% A4 Plain white Auto Detect
«F 100% A4 Plain White Auto Detect
53 Bypass Auto Detect Pain ‘
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2.8 ID CARD COPYING ID F4EE[

This feature allows you to copy both sides of |1t ThaE O] R 45 545 18 R B4/ N BY ST 4
a small undetectable original, suchasan ID (M5 E) WIESHEHENEE—BEARLE -
card, onto one side of paper.

Original document Original orientation Copled output
Front side
Front side Back side
ABC - =)
oo > : oe
Back side é bl | .. + — é
//y vV =)
123

1. Select [ID Card Copy], and then choose 1. ¥ [ID FEH] - #REEE [A]

[On].
~EI Preset Repeat Imoge.. on
3 10 coud Copy. off
F A soitd sob off
' Somple Job _ o
[J combine Original Sets. off
[77 Detete Outsida / Delete Inside. off

Libvend Moot

\ 4

@ 1D Card Copy |J OK

1. Copy the front of the card as esuol
szmumewmdmmmnmuMol

mlemmemw from the 1op left cotner of the-
- Docurment Glass 1o coplice ”z*imed the card.
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2. Place the ID Card on document glass, then 2. WEBEXHRIBIEEN - A%% [ELE ) -
press [Start], copy the front side of the card MEEENHRIIEE -

as usual.

3. Turn the card over without changing its 3. BlEvHRIFEMEEMNE L - % [EiE )
position and press [Start] to copy the back BEIXXHNEE -

side of the card.
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2.9 NON-STANDARD SiZE ORIGINAL IRIELISNYRTGR ~F

When a document is of non-standard size,

and the output needs fit to the paper size,

follow the steps below:

1. Select [Reduce / Enlarge], and then

choose [Auto%].

EXGRBRELIMIRYT - MEXFTEF SR

BRASR AN - BIRBU N D EBIRME

B outeut coior Black & White
| | 2Sided Copying 141 Sided
Paper Supply Auto Select
I@ Reduxce / Enlorge 100X
] poges per sie ot
(@ ughten/ Dorken Normal
(] conyoupur Auta, Right. Top Outpst Tray
[.] original Type Photo & Text / Printed Original
] Mixed Sie Originats ot
£ oniginal orsentotion.. Upeight Images

[ Disploy Other Fectures I

2. Select [Paper Supply], and then choose

the tray you need.

1. &= [A/MEN]

- REEE [BEF%]

Reduce / Enlarge

100 %

a

’ Auto %
» (2] 70% A3+a4, 8485

[Bd] 141% A4sn3,BS+84

More..

2. BiE [HREE]  REEENFTMAS

i

B outeut Color Biack & White
|| 25ided Copyiog 141 Sided
Poper Supply Auto Sebect
(4] Reduce ! Entarge 100%
"3 Popespor st off
[ ugtten s Dorken Nomal

[ copy outpur

Auto, Right-Tog Outpat Tray

{1 original Type

Photo & Text / Iyinted Griginal

) Mixed size Originais

o

Original Ortentotion_. Upright Images

I Display Other Fectures
X Papes Supply v ok
Tray X Full Sue Type Color Size Detection
18 00% 1S BS _ Plain White Auto Detect
2B 100% Al Foin White Auto Detect
W 100% A _ Plain White Auto Dotect
W8 100% Ab Floin White Auto Detect
53 Bypass Aulo Desect Poln
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3. Select [Display Other Features] to display 3. %12 [FEREMINEE] DRIBEZINEE -
more options.
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4. Select [Original Size], and then specify
values for the X and Y dimensions.

Note: The original orientation must be as

same as that of the output tray.

AtEAVELE -

4. #E [RBRI@AI

. IR

AN

RE A=A

AR RRMEL BN REEERE - -

B2 originol Sre.. Auto Detect
LG Imcge Optaom. Noemal, Sharpaess: Notrnul Normal
@ Image Enhancoment... Auto Suppretsion, Contrast Noemal
7] cotor Effects. off
[1'] Coter Batance.. Nomat
I cotersun. Normal
[0 eook Copying- ot
BN 2 51ded Bosk Copying.. ott
|B| Edge Erose. Top / Battom: 2men / 2emm, Ledt / Right; 2emm ¢ 2mm, -
T imoge sttt Side 1: OIY, Sido 2 Off
ﬂ Tovert Imoge.. Nomaf Imoge. Positive Imoge
l X l Original Size | v oK
15¢297mm
- x » [
- T
Tees ¢ —
ob: - [+
Ao NISB4 2 100x148mm £ =
15¢+432mm l =
A O nsBs & 1Mx17a N —_—
=T
A4 O JSBS O 85x11" I - |+ |
ASo Sx7"a s5x11° 0

5. Press [Start] to copy.

5. & [R& ] FREED -
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2.10 Book COPYING EHEE

This feature allows you to copy facing pages i, thaE ]t fain EREIE R 9 B N HHA0HR S
of a document on separate sheets of paper in

page order. Place the original in the Top Left B © i/ REHEEHFENZ LA -
of document glass.

& / Original AR BRI -
‘Set the original document :
‘on the document glass.

(T

1. Select [Book Copying], and then selectthe | imiz [EEss )] . SABEIEpEIEIE

option you need.

[Left Page then Right EREIRBERER)
Copies the left page and then the right page A E - AR EOANENES -
of facing pages.

Right Page then Lef{ R RIBERER)
Copies the right page and then the left page AT . AR EOANENAES -
of facing pages.

E} Original Sire.. Auto Detect
d Imoge Options.. Nommal, Shorpress; Normad, Normel
@. Imoge Enhancement Auls Supproision, Contrast: Normal
177 cotor Etfects off
[I'| Cotor Batance._ Normal
B cocrsne_ Normal
[0 ook copying.. ot
EN 2 Sided Book Copying.. ot
| Edge Erose. Top / Battom: 2men / 2tmm, Left / Right: 2enm ¢ 2, -
T imoge sttt Side 1 OIf, Side 2. 0Off

v
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x — Fxa

Binding Edge Erase fnoemwonu

as shown,
Ledt Page m Left Page Only e
thon Right LA
0| -
o2 b pias () sight Page Oty ’ | |
B Top Page _J+
then Bottom

2. Select [Original Size], and then specify 2. 112 [ERRTHA] - AEH ARER

values for the X and Y dimensions. MmO EE -
Note: The original size is the open book size. ¥ - ERER~T2ITBEHEZEA KA/ -
rﬁ Originat Sice.. Auto Detect
‘ B Imoge Option. Normol, Sharpness: Normal, Normol
| EE Image Enhancement... Aot Suppeerison, Contrast: Nomnal
171 cotor Etfects off
|'| Cotor Batance_ Nomal
B cowor s Normol
CD Book Copying.. Off
EN 2 sided Book Copying.- ot
1B Edge Erose. Top / Battom: 2men / 2tmm, Left / Roght: 2mm / 2,
) imoge s Sida 1 OIF, Side 2: Off
l X ' Original Size \ v oK l
150297mm
el
A3 1S B4 € 100%1 &8enm £ Bl
150432mm ‘ = !
Mo nses o nxra | N l -
A4 G JSBS O 85x11° @ l - E + ]
ASo Sx7"o gSx11 @

3. Select [Reduce/Enlarge], and then 3. 42 [jA/mE/\] - SAEEE [B8%] -
choose [Auto%].
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Al outpet color Block & White
|| 25Kded Copying 141 Sided
[¥] Reduce / Enlarge 100% @ 100 %
D Poges per Sade_ off {,' A
[0 ughten/ Derken Normal ey
) copyoutonn e, oghtTop Outpet Trey (2] 70% A3sau BasBs
L] orginat Type Photo kTed | Printed Original (B4 141% Aca3,BS+84
[] Mixed size Originats ot
Original Orientotion.. Upright Images o

‘- Display Other Fectures |

4. Select [Paper Supply], and then choose 4. E [4EIRIZ] - AEBEFBES

the tray you need.

B output cotor Biack & White
[ | 25ided Copying 141 Sidedt
Paper Supply Auto Setect
(4] Redce ! Entarge 100%
[ Poges per side-. off
[ ughten s Dorken Noemal
[ copy outpur- Auto, Right.Togs Outpat Tray
[ original Type Photo & Tet / Irinted Original
F) Mixed size Originots ot
Original Ortentotion_. Upright Images
‘ Display Other Fectutes
X Papes Supply v ok
Tray X Full Size Type Color Size Detection
18 100% IS BS Plain White Auto Detect
AW 100% Ah Poln White Auto Dedect
W 100% A _ Plaln White Auto Detect
W8 100% Ab Ploln White Auto Detect
53 Bypass Aulo Desect Poln

5. & [R# ] FtaEa -

5. BB (MSREIE] - AEMBHEME -
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2.11 STORED PROGRAMMING L {FiC1B &5

2.11.1 Registering Stored Programs & & L{E&C &

The Stored Programming feature allows you T ¢p2pismaspthae o] (/R B 20 & 6 B 1Y 58

L,\E_FI /l_a: Fl mr
to register frequently used settings and to . _ o
g equently use g A0 8%— BRI -
record a series of operations.

1. On Home screen, select [Setup]. 1. TEERIE (BE] -

Scon Trorslotion Service Clood Service Hub

.(r«no Folder.. A

|

.(mzn Jeb Flow

.()ml ax uw
Recplents..

.Nulu'm_ z ",

4. Set the feature you want to register. 4. HBETEIDITHEE -
5. Press [Start] to Save. 5. 3% [Start] &L -
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2.11.2 Entering/Changing a Stored Program
1. Select [Enter/Change Name]. 1.

al.ocdw

Setect @ Job Murnder 1o be named

2. Select the number to register or change a
name.

N

z Lecal Uner
Sedect @ Job Murmbex 40 bo nomed.

Name EF/Z 8 TFec B2

=iE [2EEm/EE] -

EECE RS ENEHE

3. Enter a name, and then select [Save]. 3. BAZIE . sRpEE (BE] -
- |Change Name 38 Cancel ~Save
5 Delete Text
Clalz[a[als a7 ]o]o] e

\ qlw]lelr t y u o p [ ]

als!ldltleglnlglell @
Shift : ‘z“ _x- _c- _v_v_b_ —n— m_“ i -‘I-— —sm.n
Mere Characters Space 4 =
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2.11.3 Calling a Stored Program Name "E0U T {EsC 1B 2 TE

1. On Home screen, select (Stored 1. TEEBE [ TFELE)
Programming).

2. Select a stored program containing the 2. MIBEREEM) T VDS o
function you want to use.

z Lecal User

z
3. Press [Start] to copy. 3. 1% [BiEn) B9+ -

Page 23 of 29



2.12 OPERATIONS DURING COPYING EEJERR AV R /E

| 2.12.1 Stopping the Copy Job = ¥ E]
1. Select [Pause] on the touch screen. 1. 7ERBIRE iEiE ()

2. Select [Delete] on the touch screen. o IEMBLRE B (=)

Copy: File 00009

Quanuty 2130
Paget 12
Onghrals 3

(A4 2)

Black & Whits
wi JSes L

y |
Collated i ==

3. If[Pause] does not appear on the screen, 3 yRRBE FkEER [HE] . ESHEPHER
select [Job Status] on the Home screen. i [ THemsn) -
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4. Select the job to cancel, select [Pause], 4. BHEEEGEM TIE - BIE [HE=)

and then select [Delete].

Active Jobs - All Jobs

Fila 1 Job Typa

m 00013

s Local User

Crigrdiz 3
AL D)

Dok & White

6ix
Collared

Quantity
Poges

Cragirals

Black & White
Wt IS L

Coliaied

T

BEE [FLE] -

Secure Print Jobs & Move

Copy. File 00009

.Nun
Last Onging

@ Next Orginel

@ Delste

Sty

it o8
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2.12.2 Load the Next Document & ~ —13RETS
If you have more documents to copy, select =g~ eSS | SRR ST RS T3

Next Original] on the touch screen while the e — - .
; ginal] an the to . RERER LRIE (BT —REB] - Mk
current document is being scanned. This

allows you to scan the documents as a single X — VB 1T I7

set of data.
1. Select [Next Original] while scanning is 1 :zzrissigTHREEIE (B FT—EER] -
in progress.

3L¢<d User

My (e

Last Origingl

@ Neyt Organed

2. Load the next document, and then press o MAT—HER, & [BE] -
[Start].

Copy: File 00012

Blotk A Whaie
wl NSB5C
X

Codated

3. When all documents have been 3. DRMFABXHE  BE (RT—EFB] -
scanned, select [Last Originall.

Pagen
Oviginals

Dlodk & Whie
wl JSesC
e

Colized
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2.12.3 Changing the Number of Copies £ E & E1#]

To change the number of copy sets during e ENSC 4488 - E] M T RIS BEEiE
scanning or copying, use the following

ENAgL -
procedure.
1. Select [Pause] on the touch screen. 1. BINRE FEE ()] -
Guantity 0/30
.M
Crigrcis 3
Last Origing
@smo«w
2. Select [Change Quantity]. CmE (HyEE]) -

:(orn U

O, wedoct Last Owigiost wihm scomniseg Compieies,

Copy: File 00017

Quantity 1/30
Pages m @ oo

Oviginals 2

AL ) Last Dniginad
" @ o

Dlod & Whie -

] Next Originad
wl JSesl ll’
e

—_
Cotzted O

o

3. Specify the number of copy sets with the 3 (EEE=HRISTEIGE - ABEE
numeric keypad, and then select [OK]. (5e2] -

X Chenge Quantity v oK
5 v o=

Enter a new guantity Print Quantity

14059
The new quantity should be lorger than nember of sets already printed 1 2 3
The Ssant batton is unavadable  the new quansity is some as the namber 30
Of sets alroody printed. & 5 6
Number of sets ponted: 2/30 7 8 9
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2.12.4 Interrupting the Copy Job 1EEN{EZE

You can temporarily stop the copy job to let  ¢ray)y g5 (= | FEEN T 1E - BAMGEIE R —
the machine process another job first. BTE -

1. Select [Job Status] on the Home screen. | :zreE F3EiE [ TERESD)

2. Select the copy job. 2. BIEFHFEETNEETIIE -

Active Jobs - All Jobs

il 1 Job Typa

m 00013 < ¢

Secure Print Jobs & Move

3. Press E

. Poire

@ Last Origingl
[i] Next Orginel
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4. Select [Interrupt]. 4. BIEF [IHED)

Copy: Fila 00009 Reset

Interrupt

Help

@ Last Original
[i] Next Orgingl

5. Load a document and set features if 5. BEEBYE LB EINEE -
necessary.
6. Press [Start]. 6. 1% [RiE]

7. After you have finished making the copy, 7 ==ppifEries>ig . EiRiE—%

seIec'F [Int[errupt] again. The suspended ($EE0] - E0fRiEchbri s ED T 1k -
copy job is resumed.

Scan QR Code OR Click here for more instruction.
iAfEfE QR Code N EMBEEERESEMNAA.

For more online support information please visit
BZHEBAER - BB LT AL

https://support-fb.fujifilm.com
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https://support-fb.fujifilm.com/processDriverForm.do?ctry_code=HK&lang_code=en&d_lang=en&corp_pid=AP7C7773&rts=null&model=ApeosPort-VII+C7773&type_id=7&oslist=Windows+10+64bit&lang_list=en#path=/?ctry_code=HK&lang_code=en&d_lang=en&prodID=AP7C7773&rts=null&model=ApeosPort-VII+C7773&type_id=7&oslist=Windows+10+64bit&lang_list=en
https://support-fb.fujifilm.com/processDriverForm.do?ctry_code=HK&lang_code=zh_TW&d_lang=zh_TW&corp_pid=AP7C7773&rts=null&model=ApeosPort-VII+C7773&type_id=7&oslist=Windows+10+64bit&lang_list=zh_TW#path=zht?ctry_code=HK&lang_code=zh_TW&d_lang=zh_TW&prodID=AP7C7773&rts=null&model=ApeosPort-VII+C7773&type_id=7&oslist=Windows+10+64bit&lang_list=zh_TW
https://support-fb.fujifilm.com/

Customer Support Center
2513-2513
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