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1 FAX PROCEDURE BE I

1.1 LOADING DOCUMENT HE RS

| 1.1.1 Document Feeder BE) TR E
Remove any paper clips and staples before WEBXKR] - sV FEEZRAEEFTET -
loading a document.

1. Load the document face up (when the 1. BXHIFES L (E2EE XK - BEEH
document is 2- sided, place the front side L) WEEEREENTR -
up) in the center of the document feeder.

2. Adjust the document guides to matchthe 2. AREBHHEEFAMERT, BILEE
size of the document loaded. Raise the s

document stopper.

<o

. 7
7=
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Page 1 of 21



1.1.2 Document Glass 3 3& E R
1. Open the Document Cover. 1. ITEERBINE -

2. Load the document face down, and alignit 2 4E#RIIFEET @ EEIHIEERG A -
against the top left corner of the document BREERARBINEG -

glass. Close the document cover.
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1.2 SELECTING FAX FEATURES EIZ2EEIf

1. Press the Home button. 1. B—TEE%: -

2. Select [Fax / Internet Fax]. 2. EIZ [EA]

@ Local Uver
- 16 begn, wdect o Sovice.

Py

Co
ScanAuto

Network Address Book
(Directory Service)..
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1.3 SPECIFYING DESTINATIONS I5EE{= BRI

| 1.3.1 Using the Numeric Keypad {5 F £ = i

1. Select [Keypad]. 1. R (g

3. If you enter an incorrect number, press 3. R ABEER 1% €I A FRES

the & button and re-enter the correct B-
value.

4. To specify multiple recipients, select [+Add] 4. BEHMASEBERN  BEERE LEE
on the touch screen after each entry. [(FT—@EEHEz] -

5. Press [Save] and then [Start] to start the fax 5. % [#7F)] - A%k ([BH) BuEEIE -
job.

Fax { Intemet Fax

3 reen N |
| | 2Sided Scomning 1 $ided
Eiif Resolution Standord (200x.

”ﬂ Uighten / Dorken Nom:d‘
—
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1.3.2 Using the Address Book f& A E:EE
1. Select [Public Entries]. 1. BT [EBAREEE) -

Local User
2

Network Address Book
(Directory Service)..

2. Select the recipient numbers. Press 2. BESEERAEEIEIE AR [RER]) -
[Close].
= nuem i
“ m“'l} n
o0 G e i
o ) e R il »
BT
Note: AR
You can select multiple numbers at Step 2. MOPIELTR 2IEEZEBEES -
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1.3.3 Using the One Touch Button £ A EEE

You can use the One Touch Buttons to O] AR RIE T = - EEiREsenipn
specify recipients. One touch buttons ¥ 4Rk AS B B ECHY 0001-0070 SRASETFE -

correspond to the numbers registered for the
address numbers from 0001 to 0070.

Note: M7
To specify multlple_ recipients, press the one EEmIEE EELNS S
touch buttons continuously.

BEORSE -

Jars

g
R
pun g
[Eay

Turn the one touch panel over to press the
one touch buttons 25 and above. 7% EE SRS SR E R BN E 18 - oJi% 25 DUBRVER -

—
SIS
s e}

e | | e

= ‘:'.ﬂ
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1.3.4 Removing Specified Recipient il €N =EH

Select the recipient to be removed then click 1% [4E4EEE/S =S ] DEREZERBNEES
[Delete]. W5 - 'R [MIBR] -

Page 7 of 21



Copy
opy
(o —
L
Store 10 Folder

2. Confirm the job status. 2. FESR T /EHREE -

Secure Print Jobs & More
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You can select one out of seven density levels. BEEEBLESREE -

Page 9 of 21



2.2 2 SIDED SCANNING EH RS

BEH
Select to transmit 1-sided documents. [ ERE RS
2 Sided (Head to Head) £m| (£h)

Select to transmit 2-sided documents (head to head).

0
[
KR
]
m

B (Eh) FEE -

2 Sided (Head to Toe)| £m(LEF)

Select to transmit 2-sided documents (head to toe). EREERE (L) BEE -

> BB E

2 Sided (First Page 1 Sided) EH(ENHMEH)

Select this option to scan the front.side of thefirst EmExe =W TFERESESWMER
page and both sides of the remaining pages. Use e o
this item when the back side of the first page is BIE - BRRNEAEZERR - FHEE
blank. ‘S:EIE R
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2.3 ORIGINAL TYPE [Rig4EHY

Transmitting a document that contains only text.

Photo & Tex{

Transmitting a document that contains both photos
and text.

Transmitting a document that contains only photos.

BREFAR

RRVIRTS R 24
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2.4 RESOLUTION %51

@ Local User  Ready 1o wed your jol
=

Tk i e 71 00 2002

. Fine (200 40

. Superine (40 dpi)

‘ ' Superfine (600 di)

[Standard (200 x 100 dpi) 124

Transmitting standard documents BE TP EMNE IR ESERIE .

Fine (200dpi SE

Transmitting documents with small text or B3/ \FZ R /E B e E TS REE -
detailed images.

[Superfine (400dpi) 8525 (400 dpi)

Transmitting documents with fine images. B3R/ |\ P B K S AR A B s R TS R i o
[Superfine (600dpi) HBE2= & (600 dpi)

Transmitting documents with extremely fine BEENR/ B R SR AN S 1 B TS IS R -
images
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2.5 ACKNOWLEDGEMENT REPORT A SHEFRIRTE

RENE

No Transmission Report is printed. REBEIEESTEVERE -

EN

A Transmission Report is automatically BT - BEYEEEERERE -
printed.
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2.6 TRANSMISSION HEADER TEXT 2155 4C §F

No header information is attached. AMINE =SB -
Fax BE
Header information is attached. MiNN3s (=75 & -
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2.7 ON-HoOK R IFiEF

a2 [a]a]s]e]

Te LT e ToTe LT
als|olefaluls]|x]r] '

- _Hoppopobeg -

Mace Oraractens

ra]s o] _|

\

Use this feature when using Manual Send. ERFEREER . SERALLINAE -

Use alphanumeric characters to specify a ERAHFTTIEEREA - 1% (3] BaE
destination. Then, Press the [Start] to start BETfE-

the fax job.

1955 I

Cuts the line connected. tIerELR -
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3 OPERATIONS DURING FAXING B EHAREIRIIR/E

3.1 SToPPING THE FAx JoB fZ|FH{EHE

1. Press [Pause] on the touch screen. 1. RIBEEWR W ([EE) & -

Loy

Wi

Steve Fax Flle 00003 b 4

Standadd 00 1 100 i)
0u2 e

2. Select [Delete]. 2. 1% [thF)

Stede Fax: File 00004

Send
= [\ 1 Qrigned)
ii Next Ovaganal

Srondand (200 & 100 dpd) Start

210829
[} Shanoe
E Settngs

3. If the screen in Step 1 or 2 does not 3. BEREERSE 1T 2 OWERT - IR
appear, press the [Job Status] button. ( TrrEss] & -

Page 16 of 21



4. Select the job to cancel.

5. Select [Pause].

6. Select [Delete].

Active Jobs - All Jobs

Fie / Job Typ
I 0000% - Send Fax

2123454700

ot Type Serd Fan

Pager 1

Standard (200 x 100 dpll
D029

/| IDAS4TH

o0 Type Send Fax

Fogm 1

Standard [200 1 100 dpi)
D12

4. BEEZROHRIIE -

Secure Priest Jobs & More

5. ¥ [EF] -

Store Fax: File 00003

6. #EF [FIE] -

Memoy

Stoce Fax: Fite 00004

i] Ddes

B o

m Next Original

m Start

(o] Charge
@ Sectings
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3.2 PREVIEWING THE READ IMAGES DURING A FAx JoB BEERFEEENN =12

You can preview the read images while EE R —E RS RO[FEE T RIEIE

reading the next document. & -

1. When a document starts to be read with 1. £ [B55EE)] = [EE/EKREE) 28
[Preview] is checked on the [Simple Fax] BIE [8E ) WirEE N REBIRE - BEnE
or [Fax / Internet Fax] screen, the screen R 2H=mE -

in Step 2 is displayed.

aLouum« Heody 10 wed your fob

Fax { Intemet Fax
Add(2)
@002 oFua i»

L) Fax 1»

G e =

2 Sided Scomning 1 Sided
; Eilt Resolution Standord (200x.
| G Uighten / Dorken Normel

2. After the documenf is.read, select [Preview]. 2. ZEEIXH V% . B2 [FEE

Store Fax: File 00451
|20
fax same

Job Type Send Fax

Pojer .S

Stendard (200 x 100 doi)
AL L

3. An entire preview image is displayed. 3. EABSSESIEE RS o
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i

4. Select [Thumbnail view]. 4. I [BEEE] -

5. Select [Enlarged view]. 5. T [EAET] -

6. When all documents have been scanned, g ERZEFFAXAEE @ B2
select [Send (Last Original)]. (FEFEEMN—RERRE) ] -

@ Local User
e

Store Fax: File 00451

| 2NI2M656
!

X e Oelete
Job Type Send Fax L)

o
(Last Orgnal)

Poges 8

[ 1}

Stendard (200 x 100 &) (B S0
=)
e ®

} Change
Ci Sottngs
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4 LOAD THE NEXT DOCUMENT [HE N — R S

If you have another document, select [Next  #1SREAEMETS @ EERIBERERE - £~
Original] on the touch screen while the S5 HEE [BF—RRB]

current document is being scanned.

1. Select [Next Original] while scanning is 1. BERBETIREE [EF—EER)

in progress.
Stere Fax Flle 00002
/1234700
b Type Send Fax
Pogm 1
Standard 200 1 100 i)
Fal el

2. Load the next document. 2. MAT—HER -

Store Fax: File 00004

2 12454706

Ddee
0 Type Send Fox _i]

< 3 Send
ik ! ’ (1.t Ot )
E Next Origing

Standerd [200 1 100 doil | R

2122

Cherge
@ Sectings
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4. When all documents have been scanned, select 4. FrAEREH V% @ BEE
[Send (Last Original)]. mFN—RER] -

71\

= (0 s |

Stere Fax: File 00004

2 125380m

b Type Sert Fou @ Odere

o , . Send
! _ (L ast Origingl)

il Next Qriginal

Sramdand (200 x 100 dpd) Surv
10x297wwmy

Changs
L Settngs
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