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1 SCANNING PROCEDURE #if &

1.1 LOADING DOCUMENT HE RS

| 1.1.1 Document Feeder BE) =B E

Remove any paper clips and staples before MBS R - Bl FEFRRNSETS -
loading a document.

1. Load the document face up (when the 1. BXHIFES - (EREEYE - BIFE
document is 2-sided, place the front side s st
up) in the center of the document feeder. EEJ_Z) MEEEREKENDPR -

Confirmation indicator

.

‘\\_\\-.
@h& |
Sy . -
= \%ﬁ )

2. Adjust the document guides to match the o :Ems/EfE =R TS ME R~ 1B
size of the document loaded. Raise the . ’
document stopper. &

e

{

| 1.1.2 Document Glass JIBE R
1. Open the Document Cover. 1. BIRETBINE -

2. Place the document face down and alignit 2 4EfREHIFEEEAT - ¥ERHIEERN AL
against the top left corner of the document TAMENRERARTEINEG -

glass.
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1.2 SELECTING SCAN LOCATION E1Z21Z#H INEE

1. Press the Home button. 1. 1. —TEEI% -

2. Select a scan feature. 2. BIZIRHTHEE -

o Locul User
-
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i. Email

. i (BHERE)

Local User
=

You may scan documents and send the

: MOl LUR RS L A E F E A N4 38X E 1R 1
scanned data as an e-mail attachment. o
RER -
i.  ScantoPC i. IR (PC )
Storage Location EJ
' )
3 o
Address Book
You may scan documents and send the RO IR B R SR R AR RS
scanned data to a network computer via FTP
or SMB protocaol.

A ERSERK -
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2.1 SCAN TO EmAIL B3 1=

2 SCANNING METHODS B 5%

1. Press [Email] on the Home screen. 1. #EEZEDR (FE (1514: =1 -

2. In the [Add] screen, specify recipient(é) 2. F [#12) 2| - ﬂﬁﬁ [t B AMEEIEE )
using [Public Entries] or type a new oy (BR8] s EWHA -
recipient using [Keyboard].

3a. Select a recipient from the email address 35, #i2 [ FFE ] WIS S BIBUNA A
book. Press [Close] to confirm. it - ABEEEEER - 1% [EX]

....m,.,. = B X e |

] - C—T—
J | oo MA 3 a
(1 ooty l‘]v
0093 (G o i
0004 O assem H
‘ oo'Ar f"f“_ sm ﬁ v
G MéNewadam | - = — —
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OR B

3b. (1) Enter recipients’ address on keyboard 3p. (1) R A BB A - RER
(BART] -

by pressing [Keyboard]. Press [Save]
to finish.

More Characters

BEOEE000

Spoce

3b. (2) If there are multiple recipients, press 3b. 2) BEEWMAZEE it - BEIE

]

(EFE] - RE@A -

[Added] to enter more address.

@ Local User
-

4. Press [Start] to scan.

4. 1% [RE)] FRIGIRHE
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2.2 SCANTO PC #Fi# (PC &)

1. Select [Scan to PC] from the Home screen. 1. #EEZEDRE R (PC #H)]

i

T~ [~
2. In [Storage Location] menu, specify a 2. B IRENE) EETEE [EEE] &
forward destination from [Address Book]. TE X R -

Storage Location

3. Select the destination to store the data in, 3, BIBEEFMNE @ AEE [BF]) -
then press [Close].

SERVER2
M21AS 777
SERVER),

i

A|

12 Ase senua s 0|
=~ Kl

£

| 009
=

| SERVERL

| 990 iy aaase e
}

| sEaRs

| oon 1123 456 6687
:amn- e R
| Address

4. Select the scanning features. Please refer 4, 3FIRHIEIE - SHIEELBE3IE= -
to Chapter 3 for more details.

5. Press the [Start] button. 5. 1% [EaEp) 4 -
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3 SCANNING FEATURES ¥& 5 %=

3.1 SCANNING COLOR BT

Set the scanning color for the documents to

be scanned.

Auto Detect:
The color of the document is determined

automatically.

Color:
Select to scan a color document.

Grayscale:

Scans a document in grayscale. Suited to
documents containing gradations that cannot
be reproduced with monochrome.

Black & White]|
Scans a document in monochrome 2 tones.

REFRHERTBRAVBEES -

BH&:
AEEHHAERBHEE -

A\

Y
*

EEREYBRRE -

Hp

[

EH (2 &bE):

URBERRHERTR -

IKPE (256 BBFE):

VI BEiF#IRTS - @a RS A HRE R AU
FHEB)LAERNERTE -
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3.2 2-SIDED SCANNING Z£TH R 75 88 2%

Select to scan both sides of a 2-sided RS ESN T -

document.

S

Select this to scan only 1 side of the DR ESERRE - BEEs -
document.

2 Sided (Head to Head)] SLEH(ER):

Select this when both sides of the 2-sided HHEEHNMESER—S A - BBt IE
document are in the same orientation. B -

2 Sided (Head to Toe)] SE(LEF):

Select this when both sides of the 2-sided HEEBNMEARSEE - BIErEE -
document are in the opposite orientation.

2 Sided Sconning

| [ 25ded (oo to Mead)

o MO,

|
|
-
5 |2 %5ded (Mo t Tous |
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3.3 ORIGINAL TYPE Rig=5H

73
]

Photo & Text] NFIBA:
Select this item when the scanning document 2GS XFRB R WRBESIZIER -

contains both text and photos.

Text: &
Select this item when scanning text clearly. EEEWMREYE  SRB—1E8 -

B R

Select this item when scanning photos. RIEBEE BRI 5eIE -
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3.4 FILE FORMAT E[l 18 ZE 8 =

Select the format of scanned data.

TIFF/JPEG Auto Select]

Automatically selects JPEG or TIFF. [JPEG]
for full color and grayscale images, [TIFF] for
monochrome.

DF:
Saves as a PDF file.

ii

ocuWorks:
aves as a DocuWorks file.

wn

i

TIFF:
aves multiple pages as 1 TIFF file.

wn

i
=
@

aves as a XPS file.

wn

J

More...

Single File for Each Page]]
Saves each page as a single file in the
specified format.

File Formust

EEFREEREI -

TIFF/JJPEG E&p:

BHENEE IJPEG 3 TIFF - 2 X BERXEF B S
[JPEG] - E&RI%& [TIFF] -
P PDF #&f#7F -

Il DocuWorks 1E#47zZ -

25 TIFF:

PL1 @ TIFF 18R E%E -

PLXPS &7 -

HAENEERET

A

FEEETOE!

EHEERIRSEIIREA—EESR -

[Z virr 1 1966 Auto Sekect

.@""
B »e

@ Decuons

| B e

X

Ty o
Asto Sefect

é e
'brno
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3.5 RESOLUTION iR AT E

Set the resolution for the documents to be L EIRNERNRAE -
scanned.
1. Select [Resolution]. 1. 22 [BERTE)
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3.6 QUALITY / FILE SizE & &E/1g % K/)\

Set the quality / file size for the documents to L FERHEETSHBRITE -

be scanned.
1. Select [Quality / File Size]. 1. EE [EEMREEAN]
2. Select a quality/file size level. Press [OK]. 2. BIEZEEMREANEE  AB% [BEE] -
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3.7 FILE NAME X & TE

When using the [E-mail] or [Scan to PC] fEA RE@EEREs)] %
feature, you can specify the file name of the (FH(PC fE7F)] THEER - MOlIEEPTEE 18
document to be sent. RREH

1. Select [File Name]. 1. BB (=] -

2. Use the displayed keyboard to enter a 2. [FRERERN RS ARZ 28 BEFTH
name up to 28 characters. Press [Save] =1 Ak (FEE] -

when finished.
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4 OPERATIONS DURING SCANNING iR B RO IR/

4.1 STOPPING SCAN JoB Z1L1EH#

1. Press the [Stop] button or [Delete] button 1. iRZERE 9 [=1E]) 3 [EB=E] -
on the touch screen.

Scon to PC (SMB): File 00454
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5 LOAD THE NEXT DOCUMENT W E F—1 RS

If you have another document, select MREFEMET  FEREREE - E#8~
[Next Original] on the touch screen while the ¥ FEi2 [B T —E/RRE ]

current document is being scanned.

1. Select [Next Original] while scanning isin = 1. iR THIRBIE
progress. (BT —RERER]

Scaon to PC (SMB): File 00459

Save i WIS 960 1 Vaa

2. Load the next document. 2. MAT—HER -

3. Press [Start].

Scon to PC {SMBE File 00457

Sove iy W19 1881 Tacan

Send
(L ont Original)

() et Ovgino

-
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4. When all documents have been scanned, 4. FRrAEERBRE VE @ FHiEE
select [Save (Last Original)]. [EZE (@®TF—ER)] -

Scan to PC (SMEB): File 00459

Save i WIRLIA8 Yiacam

@ Naxt Original
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6 SPECIAL FEATURES 45 BIINEE

6.1 PREVIEWING SCANNED IMAGES DURING A SCAN JOB IR IBTEE IR iE 2

You can preview and rotate the scanned RSN - LTS RIS -

images while scanning the document.

B Wiz [RE]

ype

y —_—
oox = B0 S I

1. Select [Preview] and press [Start]. 1. EIE [58

] preview

Bl Coror Scanning Coloy

2 Sided Seanning 1 Stet

2. After the document is read, select [Preview]. 2 :3FEI#T#%E @ E12 [BE) -

Scan to PC (SMB): File 00457

3. Preview image is displayed. 3. BERTEEEE -
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4. select B or & to rotate the scanned 4. =12 B 31 | &| . mrmpg ety
image in anticlockwise or clockwise IEBS &1 75 [ Fie ¥ -

direction.

5. When you have finished preview and 5, BEEaE EieE g . BIE [
rotate the document, select [Send)]. =P
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6.2 CHANGING THE SCAN SETTINGS DURING A SCAN JOB BN SRR T

1. Select [Preview] and press [Start]. 1.

c Proview
Col

‘ Coldx' Scanning
’ 1 Setet

2 Sided Seanning

2. After the document is read, select 2. EBE\NH % EIZ[LEEH] -

[Change Settings].

Scan to PC (SMB) File 00457

Sove = W2 168 1 Ve
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4. Press [Start] to scan the next image with 4. & [BHEEK)] @ AHNELEERBET—E
the new settings OR press &giE EAE@ET—R) ] EERH -
[Send (Last Original)] to complete the scan.

Scan to PC (SMBY: File 00457

Sove VIR 168 1 Viacan
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6.3 EAsY ScaN B{ERH

Easy Scan can skip the blank pages and BERHEESIEREERKIEEEAEIE
rotate the pages into correct orientation AVAL

automatically.

1. Select [Easy Scan]. 1. =iE [EFEFEHE] -

B AL -
W 0| 3. 0

3. Choose the receipent(s) and press 3. BiEEAY2wI% [FEER]) -
[Close].
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5 aess Book
Racipees 2
| LA E-mail LAPC
N ABC | DEF | GMi  JKL |MNO' | POR | STU | VWX | Y2
Usor1 Emad || Usor2Emal ; User3Email
et Phethiac com LB REMNIAC Com | | usera@tahikse com
v
4. Press [Start]. 4. & [EAEh]
f_:;’ l A Featuros A D
[»4_1 Asross Bock = ’.*"" t mad RO Sere Foe youmcey
Coktr Scanvanyg 2 S Scrwing o Ny
.E Ado v " 1 Sided v (Ao Nama)

If you have another document, select

MREFEMR -
[Next Original] on the touch screen whilethe & EEE [T —RRE]

current document is being scanned.

s Eim RS

1. Select [Next Original] while scanning isin 1. 3E{FIZEETHIR®IE

progress. (B F—RREB] -
2. Load the next document. 2. MAT—®mER -
3. Press the [Start] button. 3. 1% [IRiEe) & -

4. When all documents have been scanned, 4. FREERBER 2% -

select [Send (Last Original)].

(Z&E (EBETF—R) ]

AP

HEER
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