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1 CoOPYPROCEDURE

1.1 LOADING DOCUMENTS

| 1.1.1 Document Feeder

Remove any paper clips and staples before
loading a document.

p X

1. Load the document face up (when the 1. (
document is 2- sided, place the front side up)
in the center of the document feeder.

b0

Confirmation indicator

2. Adjust the document guides to match the size o
of the document loaded. Raise the document
stopper.

—
P — %
Y2/
| 1.1.2 Document Glass
1. Open the document cover. 1.
2. Load the document face down, and align it 2 A

against the top left corner of the document
glass. Close the document cover.

.i [k 15} 'L'\“. / [ I 15} iﬁl
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1.2 SELECTING FEATURES (COPY)

1. Press the Home button.

2. Select [Copy].

Local User
)

3. Configure necessary

Local User
2

Scan to PC

4
4
)

ScanAuto

features.

Quantity

To begin, select a Service.

Internet Fax

Store to Folder

™

To begin, select a Service.

.

Fax /

Home

Send from Folder Job Status

ra

Scan to PC

Internet Fax

Remote

Job Status

Assistance

T

4. Press [Start] to copy.

. Output Color Black & White

2 Sided Copying 11 Sided

E] Paper Supply Auto Select

[7] ReduceEnlarge 100%
4 " 5 3 "
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1.3 ENTERING THE QUANTITY

¢

Entering the number of copies. The number of
copies entered appears on the top left part of the
touch screen.

Quantity

2l output color Black & White

| 2Sided Copying 151 Sided

E] Paper Supply Auto Select

Reduce / Enlarge 100%

If you have entered an incorrect value, A
press and enter the correct value.
Note: You can enter up to 999 for the number of U 999

copies.
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2 BASICOPYEATURES

2.1 OuTPUT COLOR

! Output Color Black & White
(" 2 Sided Copying 11 Sided
Paper Supply Auto Select
Reduce / Enlarge 100%
Pages per Side... Off
m Lighten / Darken Normal
Copy Output... Auto, Right-Top Output Tray
Original Type Photo & Text / Printed Original
E Mixed Size Originals off
Original Orientation... Upright Images

| Display Other Features

Make copies in full color if the original is color,
and in one color (black) if the document is black

and white.

Copies in full color.

Black & White

Black & white output only.
Dual Color, Red/Black

Output copy in two preset colors.

ISingle Color, Red]|

Copies color documents using one color.

p>

Output Color

ﬂ Auto Detect

; Color

S Black & White

. Dual Color, Red / Black

' More...

Single Color, R

p>
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2.2 2 SIDED COPYING /

‘ ! Output Color Black & White 2 Sided Copying
. 2Sided Copying 11 Sided - 151 Sided
Paper Supply Auto Select
152 Sided Head to Head
Reduce / Enlarge 100%
Pages per Side.. - 1-+2 Sided, Head to Toe
m Lighten / Darken Normal 2-2 Sided,Head to Head
Copy Output... Auto, Right-Top Output Tray 21 Sided Head to Head
% Original Type Photo & Text / Printed Original
— More...
E Mixed Size Originals off
1A 1 Sided 3

Head to Head

Select this option when you want the
orientation of the front and back sides
of the copy to be the same as that of
the document.

b

ead to Toe)
Select this option when you want the
orientation of the front and back sides
of the copy to be the opposite of that of the

i

b

Scan QR Code ORo€l vckKeo version
QR Code

For more online support i nformat.i

~

A U

s : /-]l s.uf joirfti I m. c om
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https://support-fb.fujifilm.com/processDriverForm.do?ctry_code=HK&lang_code=en&d_lang=en&corp_pid=AP7C7788&rts=null&model=ApeosPort-VII+C7788&type_id=7&oslist=-1&lang_list=en#path=/2150796293
https://support-fb.fujifilm.com/processDriverForm.do?ctry_code=HK&lang_code=en&d_lang=en&corp_pid=AP7C7788&rts=null&model=ApeosPort-VII+C7788&type_id=7&oslist=-1&lang_list=en#path=/2150796293
https://support-fb.fujifilm.com/setupSupport.do?cid=4&ctry_code=HK&lang_code=en

2.3 PAPER SUPPLY

' Output Color Black & White
2 Sided Copying 11 Sided
Paper Supply Auto Select
Reduce / Enlarge 100%
Pages per Side... Off
m Lighten / Darken Normal
Copy Output... Auto, Right-Top Output Tray
% Original Type Photo & Text / Printed Original
E Mixed Size Originals Off
Original Orientation... Upright Images

’ Display Other Features

Paper Supply
Auto Select

1E A4 Plain

28 A3 Plain

3 A4 Plain

5 2 Auto Detect Plain

More...

m R

The paper type of all the trays are default as
plain paper, if one tray is out of paper, it will
select the tray with the same paper size
automatically.

¢
¢

Note: If the original size is different from the U A
paper tray, you must select the tray.

QR Codeh &Reo\Cildeekr si on of t hi
QR Code

mor es u@rmploirme i nf or mati on pl eas:¢
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https://support-fb.fujifilm.com/processDriverForm.do?ctry_code=AU&lang_code=en&d_lang=en&corp_pid=AP7C7788&rts=null&model=ApeosPort-VII+C7788&type_id=7&oslist=-1&lang_list=en#path=/2150797303
https://support-fb.fujifilm.com/processDriverForm.do?ctry_code=AU&lang_code=en&d_lang=en&corp_pid=AP7C7788&rts=null&model=ApeosPort-VII+C7788&type_id=7&oslist=-1&lang_list=en#path=/2150797303
https://support-fb.fujifilm.com/setupSupport.do?cid=4&ctry_code=HK&lang_code=en

2.3.1 Tray 5 (Bypass) 5(

If you want to make copies on paper that cannot

be loaded in the Trays 1 to 4, use the Tray 5

(Bypass).

1. Load paper with the side to be copied or
printed on facing down. Insert the paper until
its edge lightly touches against the paper feed

entrance.

2. Select [Bypass], from [Paper Supply] screen. 2
and then choose [Paper Type] and [Paper

Size].

1 4 A 5 (
1 A A
5
5
Paper Tray Attributes
Items Current Settings
{ 1 Tray1 Auto Detect Plain (64-70 gsm) | A
{ 2 Tray2 Auto Detect Plain {64-70 gsm) | =
’ 3 Tray3 Auto Detect Plain (64-70 gsm) |
{ 4 Tray 4 Auto Detect Plain (64-70 gsm) I
5 Tray5s A4 D Plain (64-70 gsm)
” 6 Tray6 Auto Detect Plain (64-70 gsm) | v

x|

Paper Size

ﬂ Auto Detect

E] Standard Size

E Custom Size

Tray 5 v oK
Paper Type
= | | Bond (91-105 gsm) S
—’7 Recycled (71-82 gsm) li
Plain Reloaded (64-70 gsm) l
Ab 7 Hole Punched (64-70 gsm) l
JISB4 @ v Letterhead (64-70 gsm) l?
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2.4 PAGES PER SIDE

(N

1)

This feature allows you to copy two, four, or eight 2 4 8
pages of a document together onto a single

sheet of paper.

g Output Color Black & White
| | 2 Sided Copying 11 Sided
Paper Supply Auto Select
Reduce / Enlarge 100 %
Pages per Side... off
m Lighten / Darken Normal

Copy Output...

Auto, Right-Top Output Tray

Original Type Photo & Text / Printed Original
E Mixed Size Originals off
Original Orientation... Upright Images

Display Other Features

%]

[1] off

4 Pages

8 Pages

Reading Order Qriginal Orientation

Left->Right /

1]
Top->Bottom

[E] Upright Images

Right—Left

G Sideways
%= Images

2 Pages Up

Two pages are copied together onto
a single page

4 Pages Up

Four pages are copied together onto
a single page

Eight pages are copied together onto
a single page

> .1 2 1)

4 .1 (4 1)

(4[2]a]0) 8 1[2]a]0)
BERD - BEOD
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2.5 CoPY OUTPUT (SPECIFYING FINISHING OPTIONS)

This feature allows you to select finishing

options.

Note: This feature is optional.

Auto

Copies are output collated when using auto
document feeder

Collated

The machine outputs sheets sorted into
sets that are arranged in page order.

Uncollated

The machine outputs the specified numbe
of copies and sorts sheets by page.

/ /
! Output Color Black & White
L3 2 Sided Copying 1+1 Sided
Paper Supply Auto Select
Reduce / Enlarge 100%
E Pages per Side... Off
m Lighten / Darken Normal
Copy Output... Auto, Right-Top Output Tray
Bzl Original Type Photo & Text / Printed Original
E Mixed Size Originals Off
E Original Orientation... Upright Images

Display Other Features

IStaple / Hole Punch|

Staple - The number of sheets that can be

stapled is 21 50. (when 80 gsm paper is used)
Hole Punch i 2 holes or 4 holes is available for
selection.

@ Copy Output v Ok
Staple Hole Punch
(AW Original
@ o [
Upright Images
M 1 Staple "] 2 Holes ;|
(7] Collated Otional
— 1
| 2 Staples | 2 Holes ;l P .
LY Uncollated [] z Fl:ldh I
__ |2 Staples || w 2 Holes _Zl off (el 402 2
Uncollated with "
SEPETEE — Output / Offset
E Separator Tray Right-Top Tray
Tray 5
A
@ A
T 2-50

(

80 gsm
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2.6 ORIGINAL TYPE

This feature allows you to select the type of

documents, such as text and photos. By

selecting a document type, you can make copies
at optimum image quality.

1. Select [Original Type].

p>

b0

—‘ Output Color

Black & White

2 Sided Copying

1+1 Sided

E] Paper Supply

Auto Select

Reduce / Enlarge

100 %

Pages per Side...

off

m Lighten / Darken

Normal

Copy Output...

Auto, Right-Top Qutput Tray

Original Type

Photo & Text / Printed Original

E Mixed Size Originals off
E Original Orientation... Upright Images
Display Other Features
2. Select [More] from [Original Type] screen. 2., . A . o
x
Auto
— Photo Type Auto selects the best original type based on

Text / Normal Text

. Photo &Text/Printed Original

Photo / Printed Original

Map

More...

Photo & Text

Auto

. Photo 8 Text

. Printed Original

Photograph

Photocopied

settings made in System Administration mode.
Photo & Text is the best setting for most
originals. It handles both common photos and
text originals.

Text performs best on Black text.

Select this option when the document contains

both text and photos.
Text|A |Light Texd

Select this option for text that requires
enhancement, such as handwritten pencil text.

Select this option to make copies of photos.

Select this option for lines that requires

enhancement, such as graphic.

et Qriginal
— - 9 Photo is best for photographs, printed photos,
and xerographic copies of pictures.
Photo
- Map makes the best copies of maps and other
intricate drowings.
Map
A A
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2.7 MIXED Si1zE ORIGINALS

This feature allows you to scan documents of
various sizes simultaneously and make copies of

the corresponding sizes or of one selected size.
Note: To use this feaure, load the documents in

the document feeder.

1. Select [Mixed size originals], and then choose 1

[On].

b0

U A
£ (3 A

! Output Color Black & White
Ld 2 Sided Copying 11 Sided
Paper Supply Auto Select
Reduce / Enlarge 100%
B Pages per Side... Off
m Lighten / Darken Normal
Copy Output... Auto, Right-Top Output Tray

Original Type Photo & Text / Printed Original

E Mixed Size Originals

off

Upright Images

Original Orientation...

Display Other Features

Mixed Size Originals

Mixed Size Originals allows you to scan
originals of different sizes at one time using
the Document Feeder.

Qriginal Crientation

[E] Upright Images

G Sicleways
&= Images
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If you want to make copies of one selected size,
follow the steps below:

U
2. Select [Reduce / Enlarge], and then choose 2. ) /. A
[Auto%].
3. Select [Paper Supply], and then choose the 3. ) A
tray you need.
! Output Color Black & White
| 2Sided Copying 151 Sided
Paper Supply Auto Select
Reduce / Enlarge 100%
[ Pages per side.. off
[lm Lighten / Darken Normal
Copy Output... Auto, Right-Top Output Tray
5| Original Type Photo & Text / Printed Original
E Mixed Size Originals off
E Original Orientation... Upright Images

’ Display Other Features

E Tray 5 v oK

Paper Size Paper Type

ﬂ Auto Detect A3 @ A Plain (64-70 gsm) A

@ Standard Size

Bond (91-105 gsm) S

Recycled (71-82 gsm)

Ploin Reloaded (64-70 gsm)

Hole Punched (64-70 gsm)

JISB4 @ v Letterhead (64-70 gsm) v

=T
=)
U

Note: The original orientation must be as same as that of the output tray.
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