FUJIFILM

Value from Innovation

Quick Reference Notes —
B ZRE -

ApeosPort® -VII C7788 / C6688 / C5588

Prepared by Customer Training Team
© FUJIFILM Business Innovation Hong Kong Limited



CONTENTS
Hiz

1 Scanning Procedure 17 i &

1.1 Loading Document ! & [R#

1.1.1 Document Feeder E &35t B

1.1.2  Document Glass ¥ IEHE i

1.2 Selecting Scan Features Z1ZF I IhEE

v W W NN

2 Scanning Methods #7574

2.1 Scan to Email Ef3=15

(9}

2.2 Scanto PC i### (PC &)

3 Scanning Features 17 #i#E15

3.1 Scanning Color B¥4& T,

3.2 2-Sided Scanning EH REig#<

3.3  Original Type [Rf5$52Y

3.4  File Format Bl 483 £ 1,

3.5 Resolution & BEATE

3.6 Quality / File Size E& /2% X/

3.7 File Name 15X 2%

4  Operations During Scanning 171 BRI A0 121

4.1  Stopping The Scan Job 1% [-1F1#

5 Load the Next Document L& F— B RS

6 Special Features #: 5 TIEE

6.1  Previewing and Rotating the Scanned Images R E 7 M T &
6.2 Changing the Scan Settings During a Scan Job &5 EiF T
6.3 Easy Scan f&{#FHE

7  Extra Information 8% &5,

10
11
11
12
13

13
14

16

16
18
20
23

Page 1 of 22



1 SCANNING PROCEDURE & i 5 B2

1.1 LOADING DOCUMENT W EETS

| 1.1.1 Document Feeder EE)3x K&
Remove any paper clips and staples before WBHA] N FEERFSETE -
loading a document.

1. Load the document face up (when the 1. B HTES - (EREREE . FEEms

document is 2-sided, place the front side up) N
LB BN -
in the center of the document feeder. ) MERERRENDR

2. Adjust the document guides to match the size > HE(EFEEEIE ERFSLER T, IARLEL
of the document loaded. Raise the document 5
stopper.
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1.1.2 Document Glass 3% 3 H4x

1. Open the document cover. 1. ERUREING -
2. Load the document face down, and align it 2 MESTHRIIFEEA - WEBEERANE FEE
against the top left corner of the document = o BRER R AN

glass. Close the document cover.

—
.

1.2 SELECTING SCAN FEATURES EI1ZE i ThEE

1. Press the Home button. 1. B—TEEEH -

2. Select a scan feature. 2. EIFIFBIEINEE -

Intemet Fax

Job Status

ScanAuto Remote
Assistance
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i. Email i i (I HIERE)
You may scan documents and send the

scanned data as an e-mail attachment. fﬁﬂpl}%}ﬁﬁ%mbl%¥ﬁﬂf¢ﬁﬁT¢§§%E&%%ﬁa"]
Fh -

Local User
2

Keyboard Public Entries

&

Add Me

ii. Scan to PC ii. IFiE (PC &%)
You may scan documents and send the PRI US4 i 2l s = g SNy TS
scanned data to a network computer via FTP AOIRRRENERRARRRALEEE
or SMB protocol. RS ERVEER -

@ Local User
—! Select Save location.

Storage Location

En B

Manual Input Address Book
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2 SCANNING METHODS IR %

2.1 SCAN TO EMAIL ERE3ZE 1=

1. Press [Email] from the Home screen. 1. tEREEEHTRE [#FE (#EHa4xEE)] -

2. In the [Add] screen, specify recipient(s) using 2 7r [5fiE] =@ - fIF [S£BAREZS) 5
[Public Entries] or type a new recipient using e
[Keyboard]. (3%] BEWEA -

Add

B

Public Entries

3a. Select a recipient from the email address 3a. #IE [EEE ] Wi SRR A A
book. Press [Close] to confirm. i SeiEmEt e . 12 [ER)

bhbh&hbb.Lom

noo
didd@did.com

EEE

eeelfees com

i
i
003 (cousiom 1]
i
i |

‘% Add Now Addres
5.
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3b.1. Enter recipients’ address on keyboard by 3b.1. [E AR E AL E A i - BB
pressing [Keyboard]. Press [Close] to
finish. (] -

@ Local User
) Enter an Email Address.

| Email Address

ﬂ somple1@co.jp

1

More Characters

3b.2. If there are multiple recipients, press 3p.2. ZEE A SEE it - T
[Added] to enter more address. Press [Close] to 9 )
finish. (ESHIB] - 2EWA  =E% (] -

@ Local User
- Reacly to Send Email.

4, Press [Start] to scan. 4. & (B ] RKRiFH -

@ Local User
- Ready to Send Email.
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2.2 ScAN TO PC & (PC &)

1.

Select [Scan to PC] from the Home screen. 1. HEEEETEE [FH (PC@EF) ] -

Local User
2

To begin, select o S

Copy
Internet Fax

ScanAuto Remote
Assistance

2. In [Storage Location] menu, specify a forward 2. B [RFUE] BEEPEE (EEE] E8

destination from [Address Book]. A0 B Bt -

s Local Usar .

Storage Location

Manual Input

3. Select the destination to store the data in, 3 EEESNE . 1R [ -
then press [OK].

@ Local User
-

anm
Server Address Book HH X Cclose
Ga lD|
011 2000
Ce s
s SERVER1
lji Search 0007 133ate.men) i ﬂ &~
SERVERZ )
0008 ra5asemini L i |
SERVER3
0009 {142,456 Basees: i ﬂ
SERVERY
| 9910 iz3.456 9951000 we £l
SERVERS
. — 0011 34566860 m Bl v
o AddNew SESLSS . ————————— =
| Address_.

4. Select the scanning features. Pleasereferto 4. ZFRMEIR - (FIERALEE I E (RHE

Chapter 3 (Scanning Features) for more E) -

details on scan options.
5. Press the [Start] button. 5. ®mIHE] &#-
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[

3 SCANNING FEATURES IR 1818

3.1 SCANNING COLOR B 1&E

Set the scanning color for the documents to be IS bR E T G 6 Do b
scanned.

Auto Detect: =5

The color of the document is determined . _
automatically. KEBBHIERBRER -
=2

Select to scan a color document.

EEFERRTERE -

Black & White| B (2 kY.
Scans a document in monochrome 2 tones. .
MEREERBRA -

IE (256 5E):

Scans a document in grayscale. It is suited to - o e s P
documents containing gradations that cannot be ~ WAIXISIR1ER - W AR ZHMNE BRALE

reproduced with monochrome. 5 (BE) FRERNERE -

Color Scanning

ﬂ- Aute Detect

, Calar

E Geoyscalke
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3.2 2-SIDED SCANNING 2 H[Ei5 i 3%

Select to scan both sides of a 2-sided document. =g FEiRHEMEREBMNME -

1 Sided. E:

Select this to scan only 1 side of the document. R EEEEE . REtEs -

P Sided (Head to Head)] |§ﬁ (A2 4 BE):

Select this when both sides of the 2-sided o = - = e
document are in the same orientation. SRR MEHER—H A - ERELRE -
P Sided (Head to Toe)] [T (- T HE8):

Select this when both sides of the 2-sided

document are in the opposite orientation. ELERBUMEERLOE - EZUIEE -

.| 2Sided (Heod to Head)

2 Sided (Head to Toe)

More...

3.3 ORIGINAL TYPE Efg#E #Y

Photo & Text: ~r=2 BE R

Select this item when the scanning document R R

contains both text and photos. FRE=XFRRANRBREEILIRE -
N

Select this item when scanning text clearly. FEREpS s shem . TEE
alak

Select this item when scanning photos. BB PR SR hRTE -

Original Type

EEll photoaText
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3.4 FILE FORMAT El 18 AL,

Select the format of scanned data. BRI E R AR

[TIFF/JPEG Auto Select] TIFF/JPEG E&:

Automatically selects JPEG or TIFF. [JPEG] for ;a8 ¢ o 2o B R R S 3
full color and grayscale images, [TIFF] for REEE JPEG = TIFF - EWAKISHRS

monochrome. [JPEG] - BE&RI%& [TIFF] -
IFF IFF

Saves multiple pages as 1 TIFF file. Bl 1 {8 TIFF eS8 -

[PEc] PEG

Saves as a JPEG file. Ll JPEG 18 7F -

PDF: PDF:

Saves as a PDF file. Il PDF # {77 -

Saves as a DocuWorks file. I}l DocuWorks &7z -

More. =it ED U A2 FRA5 20

Single File for Each Page] .
Saves each page as a single file in the specified EEEETE)]

format. EHEEEARESEIRREES —EEE -

File Format

@ TIFF { JPEG Auto Setect

B nee
!g_ IPEG

@ DocuWorks

I;]_ More..

File Format ‘ ¥ oK

=3 TIFF ! IPEG POF
Auto Select EI
4 L

TIFF E Docuworks

FEG KPS

Single File for
Ench Page

Page 10 of 22



3.5 RESOLUTION BB ITE

Sé—:‘;r’:kr:zgesolutlon for the documents to be Speois e s aRie e
1. Select [Resolution]. 1. 2E [REBEHRE] -

3.6 QUALITY / FILE SizE 2&/1&ZE A /©

Sg;r’ikr:zé}uallty / file size for the documents to be Semim s i

1. Select [Quality / File Size], and then press
[OK].

E Quality / File Size

Nermal Quality High Quality

ATE T A

= 4
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3.7 FILE NAME 15 ZEZ7E

When using the [Email] or [Scan to PC] feature,  @ipg [ {24 (B e1s) 1 51 [ (PC H7) ]
you can specify the file name of the document to

be sent. THEERS - MOlIEE R =B EN B -
1. Select the [File Name: Auto Name]. 1. EE [BEXEE (BHXT) ]

@ Local User Memary
-

Ready to Send Email.

36%

2. Use the displayed keyboard to enter aname o & AT AR R Ea A\ 552 28 A= TS
up to 28 characters. Press [Save] when N
finished. W ek (EF)] -

@ Local Usar
— Enter file name and select Sove,

@,.Fl__le Name + Save

g } Delete Text

Backspace
1

o)

Shift ‘
|

More Characters
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4 OPERATIONS DURING SCANNING &1t HA RS RO /F

4.1 STOPPING THE ScAN JoB FIHIE

1. Press the [Stop] button or [Delete] buttonon 1. R ~E LA [FIE] = [ER] -

the touch screen.

Scan to PC (SMB): File 00454

Saveln W82 1681 1\scan,

Ag 7
Black & White PDF
200 <lpi

100%

Page 13 of 22



5 LOAD THE NEXT DOCUMENT B F—HhER

If you have another document, select MBBAEMER  FEREERERE  mEne

[Next Original] on the touch screen while the - N
current document is being scanned. LEE [AF—RRE] -

1. Select [Next Original] while scanning is in 1. BUEREETHEERE (A FT—EEE] -
progress.

@ Local User
[} e G
Seanning your jok,

Scan to PC (SMB): File 00453

Savein Wi92.168 7.1 \seam

A
Color POF
200 dpi
100%

2. Load the next document. 2. WA TF—IRTE -

3. Press [Start].

@ Local User T 3
- Load Lotiginal one press Starl.

Scan to PC (SMB): File 00457

Savein; W152.168.1.14scan’

it Original
] Start
%

& - | [
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4. When all documents have been scanned, 4. FTEREIREEZE  FEE
select [Send (Last Original)]. [ (ET—3) 1 -

Local Liser
8o

Scanning your job.

Scan to PC (SMB): File 00459

Save in: WIS2 1681 Tiscant

) Send
B2 (L ast Original)

EJ Mext Original

Ad 1l
Celer PDF
Z00 dpi
100%
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6 SPECIAL FEATURES 43 AT &E

6.1 PREVIEWING AND ROTATING THE SCANNED IMAGES FE B iF 5 N eiE s &

You can preview and rotate the scanned images =iy 4Ep - RO LIFEE R zigia =i .
while scanning the document.

1. Select [Preview] and press [Start]. 1. EiE [FEE] % (FE] -

Local User
2

Enter thetrom fleld,

& v O

E Color Seanning Calor

2. After the document is read, select [Preview]. 2. B4 % - &£iE [BEE] -

Scan to PC (SMB): File 00457

Save in; WI92.168.7. 1\scan),

AL
Color BOF

200 dpl Change
100% Settings...

3. An entire preview image is displayed. 3. BSEENTRAEREZ -

BEOIE| (%] & arteerse | =l
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4. Select E or@ to rotate the scanned 4. EEE Eﬂﬂl BN RREEREER

image in anticlockwise or clockwise direction. et Ao feeE -

(BIEIE] (%] @] s

5. When you have finished preview and rotate 5. BELkEE EirE T AE . BIE [EE] -
the document, select [Send].

|:; Close
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6.2 CHANGING THE SCAN SETTINGS DURING A SCAN JOB iRt I N & F Hize T

1. Select [Preview] and press [Start]. 1. 28iE [EE] 28k (BE]) -

Local User
2

Forter the From fiedd.

-+ [EEEE
i user <samplel@cojp>
| Fenome: o e =
E_—‘ Preview | l—D
&F Coler Scanning Cojor

2. After the documentis read, select 2. EINTH B BT [REHET) o
[Change Settings].

Scan to PC(SMB); File 00457

Bave in: WISZ2.168.1.1\scan\

Délete

B Send
[Last Original)

(3] Mext Original
(B :

b4
Color POF
200 dpi
10034

3. Change the scan settings, then press [OK]. 3. BFIRMERTE % [ER] -

Loeal Liser
a

Change Settings o oK

Color Seanning Griginal Type Resolution Darken Lighten

| §p Mo Detee | = Photo & Tem 200 dpl | < e

306 dpi Origiral
E d.p | m Drientation A4

| —— | |Upright Images
| [ BloskEwhite | Fj 00

= 25ided
Scanning -
| A Gaysle R 500 o 11 8ided
e p= o e

Original 5i
[Em 9"”*“

{Auto Detect
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4. Press [Start] to scan the next image withthe 4 1% [E#EI4a] @ BN ERETF—EZE
new settings OR press [Send (Last Original)] ey e
to complete the scan. FiZ [EEETF—R) 1 THFH -

s Loeal User
ginal ond press Sor.

Scan to PC (SMB): File 00457

Savein: WIS2168.1 1 scan!

[ Stast

Changs
@ Settings...
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6.3 EAsSY ScaN fE{EIR

Easy Scan can skip the blank pages and rotate EEERREREIaEEREIPEEEEET -
the pages into correct orientation automatically.

1. Select [Easy Scan]. 1. EE (BERERE] -

@ Local User

Home

Easy Copy Frivate Charge Print [Easy Store to Folder

Easy Fax Easy Scan

2. Specify recipient(s) using [Address Book]. 2. EE [ IRl EEEEEE ] Wit i S s
AL
e o Bioeiw 1|

e & v Emai 8] sent File History

Caolor Scanning 2 Sided Scanning File Name
& e = || 18ked *| | (Auto Name)
File Format Resolution
@) poF = | 3 300 dpi - | Add Originais

3. Choose the receipent(s) and press [Close]. 3. EERNYewE (FEE] -

[} Address Book <7 Close
Recipians 2
}ﬁn | E-mall =) pe ‘
BRI | aec | o | arit | w [uno | [por [sTu | vwx | vz | o9
UsertEmail User2Email | UsersEmail ‘
' useri@ixhkkse.com  user2@ixhkksc com userd@fihkisc.com
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4. Press [Start]. 4. B [RE] -

E
el I AT Faatures ]w?

{5 aodress Book [ uEmal 8 sent File History
Cuolor Scanning 2 Sided Scanning File Name

o ruto » )1 Sidea * | (Auto Name)

File Format Resakition

&) poe » | 300 dpi - Add Originals

If you have another document, select [Next EBEAEMNET  ErREERERE . e

Original] on the touch screen while the current -

document is being scanned. HEE [ —RERE] -

1. Select [Next Original] while scanning is in 1. FArREETHERE (A TF—SRERERE] -
progress.

Scan to PC (SMB): File 00452

Savein: W192 168 1. 1iscan)

|E Pruze

Send
(Last Qriginal}

Ak f]
Calar POF
200 dp
100%

2. Load the next document. 2. WA T—1RE -
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3. Press the [Start] button. 3. & [Fpw] & -

a Local User

Scan to PC(SMB): File 00457

Save NI I68 1 1iscant

[ﬁ'l Datete

Send
{Last Original)

|‘i| Nex

AL 1

Color POF

200 dpl [y Freview.. Change
100% —- Settings..

4. When all documents have been scanned, 4. PrAlRRERERZ®  FEE
select [Send (Last Original)]. [(EEETF—E) ] -

@ Local User
L Seanning your job,

Scan to PC (SMB): File 00459

Seve in: W92 168 7.1 vsean

Original)

et Original
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7 EXTRA INFORMATION B &%

How to setup Scan to PC (SMB) for Windows
AN {o] 52 B 11 2 2B

Scan QR Code OR Click here
i=fEH QR Code S BB IEE

How to setup and use Scan to Email
MEARBAER RHEIE R

Scan QR Code OR Click here
;=171 QR Code T &I EIEE

How to setup WIFI Direct
$M{o]E2 & WIFI 51 ED

Scan QR Code OR Click here
;=171 QR Code T & B IEE
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