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1 FAX PROCEDURE BE# &

1.1 LOADING DOCUMENT W ERTS

| 1.1.1 Document Feeder BE&j£TSItE

Remove any paper clips and staples before
loading a document.

MEX R - B N BFRAMBEESTE -

1. Load the document face up (when the
document is 2- sided, place the front side up)
in the center of the document feeder.

1. BXHIEES L (E2EEXY - BERS
EYHEEZEREERN TR -

4
I I ! T T

2. Adjust the document guides to match the size
of the document loaded. Raise the document
stopper.

=12

EE o

| 1.1.2 Document Glass ¥ IEE R

1. Open the document cover.

2. Load the document face down, and align it
against the top left corner of the document
glass. Close the document cover.

1. BRURTEINE -
2. IXHRIEEE N - HEEREERNAE AN
EWEARREINE -

\! I/

g {/ R B

\
[

A I

/ [T =) i\

HET \l‘|1l
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1.2 SPECIFYING DESTINATIONS EiZ15E @M B a0
1. Press the Home button. 1. — 8%t -

@ Local User
-

Fox {
Intermet Fax

Store to Folder Send fram Folder

2. Select [Fax / Internet Fax]. 2. BE[EEHE] -

@ Local User
- To begin, select o Service

ScanAuto R Job Status
Assistance

Local User
2

Total Entries[2] d001,d002

o Q

Public Entries... Network Address Book

(Directory Service)...

L,

Redial List...

Recipients...
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1.2.1 Using the Numeric Keypad & FH 81§

1. Select [Keypad].

2. Enter a fax number using the numeric

keypad.

3. If you enter an incorrect number, press the

< button and re-enter the correct value.

4. To specify multiple recipients, select [+Add]
on the touch screen after each entry.

5. Press [Save] and then [Start] to start

the fax job.

Lecal Wser
2

1. B [5ER] -

Add

18

Public Entries... Network Address Book

(Directory Service)...

9

Redial List...

Lecal Wser
2

Local User
2

2. HEFRWAGERS -

Fax

Add (2)

dooz

doo1

<Fax 1>

<Fox 1>

= ‘.ﬂ._ Al
| Pause .

‘ Speed Dial ‘ ‘J Save

3. MEMARESES - & Y pumATEY

&-

4. EEMAZEEERD  BEBERNELE
g [T—aEHx] -

5. & [F]  RE% [EF)] FRBEL
(3

Fax ! Internet Fax

Preview

| . 2Sided Scanning

1 Sided

% Resolution

Standard [200x%...

mm Lighten / Darken

Mormal
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1.2.2 Using the Address Book & :EE

1. Select [Public Entries]. 1.8 [REAREFSE] -

o Local User
-

Public Entries... Network Address Book

(Directary Service)...
D)

New Redial List...
Recipients...

2. Select the recipient numbers. Press [Close]. 2. EIEEEAEEERE . AABIR [

77w

@ Local User
-

Fax AddressBook | AllTYPes % HH X Close
Goto

H

::';t:"“mm Mame

- Group ool O mssma ﬁ =

E‘t Saarih oooz [ ???:.55:77 E
goos O ufx.ssass ﬁ
o0t @ L

BN BN BE N BN BN 0005 Efns:@m.cum B >

EFSE

Note: AR

You can select multiple numbers at Step 2. L N o
BELES R 2 RS EEEHR -
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1.2.3 Using the One Touch Button 13 3 88 $E 8¢ 5% 52

You can use the One Touch Buttons to specify TR iRl T==75 - B ReEpEnsg
recipients. One touch buttons correspond to the

numbers registered for the address numbers

from 0001 to 0070.

Note:

To specify multiple recipients,
press the one touch buttons
continuously.

Turn the one touch panel over
to press the one touch buttons
25 and above.

 I— —

10 1 12

I — —

B 2 3

#RSEAE P E FCAY 0001-0070 SRASHFE -

- ==
A
/LGN

HEREESEEEHS
PTG R SR R

i B S 155 5% T A B B 42 -
25 DIERISE -

TN
B

i
i}

oJi%

O

1.2.4 Removing Specified Recipient fllffIEE=1E

Select the recipient to be removed then click

[Delete].

B - g (MER] -

mDﬁe{e

r_] Edit

| m Close Menu

1t [FaMaskis/=2 577 ] PEEZEMIRINEER
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1.3 CONFIRMING THE FAX JOB IN JOB STATUS MBS EE T {F

1. Press the [Job Status] button. 1. % [TEMERT] 82 -

Intemet Fax

.8

Send from Folder

2. Confirm the job status. 2. W& LIFARRE -

@ Local User
— Job Status

lob Status

Active Jobs - All Jobs

Remote Terminal Status Progress

Sending 011

Secure Print Jobs & More
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NNz fan

2.1 LIGHTEN/DARKEN %15

o Local User
-

Rl
i

Lighten / Darken

Lighten +3

Lighten +2

! Lighten +1

B ooten

!_ Darken +2
. Darken +3

You can select one out of seven density levels. BEH,
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2.2 2 SIDED SCANNING EETH [R5 1%

@ Locol User | Reac
-

Toto

2 Sided Scanning

2 5ided, Head to Head

| 2 5ided; Head to Toe

Maore:..

1 Sided

Select to transmit 1-sided documents.

[2 Sided (Head to Head)§

Select to transmit 2-sided documents (head to
head).

[2 Sided (Head to Toe)j

Select to transmit 2-sided documents (head to
toe).

[2 Sided (First Page 1 Sided]

Select this option to scan the front side of the first
page and both sides of the remaining pages.

Use this item when the back side of the first page
is blank.

|2 Sided (Skip Blank Pageszl

Select this option to to scan only the document
pages that are not blank.

5 H]|
BRMERREREE -

i

Em(Eh)

BRERRTB(CH)REE -

Em(Lh)
BRERRTE( L N)REE -
> FAERE

SE(EHESEE)

BEZEFROLEEAERRENMERBERE -
HERNEEZEAR - FREREER -

SEEBZEE)

ERIERIYRAREIFERENRBER
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2.3 ORIGINAL TYPE Rf5Z2E

Local User
a2

ext s

Transmitting a document that contains only text.  E#HEFTENENIRTSRFERE -

Photo & Text BRI X=F

;’:‘%nrs)tr:)ltgr;g a document that contains both text AT R P BRI -

Gl

Transmitting a document that contains only o [ A B 1 o [ SRR A
ohotos. BHESERANERRRE
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5
g' Fine {200 dpi)

g Superfine (400 dpi)

ﬂ Superfine (600 dpl)

[Standard (200 x 100 dpi)f fm st
Transmitting standard documents B SR IR AT RIE
Transmitting documents with small text or 88\ 52 /5 A B [E RS R R

detailed images.

|Superf|ne (400dp|)| E%%E(4OO dpl)l

Transmitting documents with fine images ER/ )\ R/ el B A B e BTSSR -
[Superfine (600dpi)l BB E(600 dpi)l

Transmitting documents with extremely fine |\ 52 B RS AR A A S e [ TS R R -
images

2.5 ACKNOWLEDGEMENT REPORT ZZ S MEIIRE

o Local User Specily F
-

Total Entries 0]

; ‘ x ‘ Acknowledgement Repart ' oKk

Confirmation Options  Redad Receipts The Conflrmanon-()p]lons'femuitf
autematicalty prints o report after each
Internel Fax lransmission

The fiead Receipts featurerequests the.
Inlernel Fox recipient Lo send a confiimalion
the st icating the resull of the

to the:s I
transmission, The recipient’s server must
supporl the MO stondard

e reni]

No Transmission Report is printed. REEEEREERERE -

EN

Qr;izg§m|33|on Report is automatically (R - B EF RS -
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2.6 TRANSMISSION HEADER TEXT 2§15 5 5C &%

Local Wser 5
2

Transmission Header

aff

Fax

Off

No header information is attached.

Faxl

Header information is attached.

2.7 ON-HOOK 2 IFiEF

Local User
2

Internet Fax

| Manual Receive |

pa—
l
7NN

ABIINEREESE -

fInsa =5 &AM -

Speed Dial | |

[ ]z]e]«]=]e]oe=]c] ]

[ » Jalw]e]e]
|*||5||°||F||°||“|‘|“||Ll

[jLLJL il

| More Characters

L_.*|‘UII|°|P||f|\_

Use this feature when using Manual Send.

|Enterin9 a destinationl

Use alphanumeric characters to specify a

destination. Then, Press the [Start] to start the

fax job.

Cuts the line connected.

ERFENEER - BERIINERE -
HIVACIEEAN

EAEHFTREWEA - % (8] BREER

T

odial %ﬁl

HEREAR -
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3 OPERATIONS DURING FAXING B EHIBRIR/E

3.1 STOPPING THE FAX JoB Z 1B E

1. Press [Pause] on the touch screen. 1. REFER LW (EF]) §# -

Local Usar
-]

Scanning your job.

Store Fax: File 00003
£ 123456789

Joh Type: Send Fax

Pages: |

Stondard (200 x 100 dpi)
F10x297mm

2. Select [Delete]. 2. & [PIE] -

M
Jinal and press S1am.

Store Fax: File 00004
® 123456789

Job Type: Send Fax

Pages: 1

i‘ Mext Orlginal

Stendard (200 x 100 dpil Start

210x297mm
@ Change
Settings..

3. Ifthe screen in step 1 or 2 does not appear, 3. EREATSE 152 DWETR -
press the [Job Status] button. [ Tiemesz] g

Email Scan to PC

Intemet Fox

Send from Folder Machine Status Job Status
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4. Select the job to cancel. 4. BEZEUENTIE -

g Local Usar
-

Job Status

Active Jobs - All Jobs

Remote Terminal

Secure Print Jobs & More

5. Select [Pause]. 5 #iE [HEF=F] -

@ Local Usar
- Ben A Tah
Seanning your job.

Store Fax: File 00003
& 123456789

Job Type: Send Fax

Py 3
g Original)

E Mext Orlginal

Standard (200 x 100 dpi}
2105297mm

6. Select [Delete]. 6. #E [PiE] -

g Local User 8
- L Inal and pr

Store Fax: File 00004
® 123456789

Job Type: Send Fax

Send
[Last Griginal)

i‘ Mext Orlginal

Pages:

i [ Start
Standard {200 x 100 dpi)
2104397 mm

Preview., Change
S

Settings..

Page 14 of 18



3.2 PREVIEWING THE READ IMAGES DURING A FAX JoB BERFEEENNE &

You can preview the read images while reading

the noxt docurment BT —ESCHER  OITEE 2 ATE IR -

1. Wheq a dgcument starts to Ige read with 1. £ (55 EHE) o [EE/EKREE) SEEE
[Preview] is turned on the [Simple Fax] or e e o o _
[Fax/Internet Fax] screen, the screen on the (FRE ] RIRE T FRtaIRHE - BRT75E 289
below No.2 picture is displayed. =m\ -

@ Local User e
-

Te
Fax{ Intemet Fax
Add (2}
<Fox 1>

dog <Fax 1>

t_il' Preview i '
|| 2sided Scanning 1 Sided
- Resolution Standard (200,
[ vightensDarken Normal
= ...

2. After the document is read, select [Preview]. 2. EBEIXXH % - B2 [

@ Local User
-

Store Foox: File 00451

T 28123456
fax name

Delete
Job Type: Send Fax =Ll

= .
pages 8 = &

Standard (200 x 100 dpi) = Start

AL O
thange
@ Sattings...

3. An entire preview image is displayed. 3. BEBEIRHEERR -
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4. Select [Thumbnail view]. 4. EiZE [BBERER] -

5. Select [Enlarged view]. 5. EEF [EXER] -

nimn
I

TR
MR
AMHTITT TR
EITLICTPEEA IR PERP OSSP
MR
AT T
T

EELCIR eI
T

6. When all documents have been scanned, 6. CREFAYHE B2
select [Send (Last Original)].
(REET—R)] -

@ Local User
-

Store Fooc File 00451

& 28123456
fax name

Dedet:
Job Type: Send Fax o

Q B Send

g [L.ast Original)
r Mext Qriginal
|E it Qrigin:

Standard (200 x 100 dpl) Start

AG O
Change
@ Settings...
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4 LOAD THE NEXT DOCUMENT JHE F—H&RTS

If you have another document, select [Next MEBIEAEMER . BEiERERE  TERE
Original] on the touch screen while the current - N

document is being scanned. EEEZ (A —RRE] -

1. sgg?és[l;lext Original] while scanning is in 1 EEEEETHRERE (B T—EEs] -

[ ] Local Usar
- Seanning your job.

Store Fax: File 00003
= 123456789

Job Type: Send Fax

Pages; 1

Stondard (200 x 100 dpi)
1 0%297mm

2. Load the next document. 2. RAT—HER -

3. Press the [Start] button.

glnnl and press Stan.

Store Fax: File 00004

/123456789

Job Type: Send Fax Delets

Send
[Last Griginal)

i‘ Mext Orlginal

Sl

210x297mm
Gy Preview., Change
& e

Pages: 1
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4. When all documents have been scanned, 4. FhERWREZE  FEE
select [Send (Last Original)]. EE@ET—) 1 -

g Local Usaer
- ginal and press Start.

Store Fox: File 00004

/123456789

Delete
Job Type: Send Fax

Pages: send
i 1 | [Last Griginal)

i‘ Mext Orlginal

Stendard (200 x 100 dpi) Start
210x297mm
Change
Settings..
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5 EXTRA INFORMATION EZ &

How to save an address in the Address Book
Y0 o] 7E 38 A0 8 h (R = itk

Scan QR Code OR Click here.
;51 QR Code S ERHEEE

How to set up receiving Fax to Email

MR EEWERRIE 5

Scan QR Code OR Click here.
;51 QR Code S &ERHEEE
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