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1 SCANNING PROCEDURE # &

1.1 LOADING DOCUMENT HE RS

| 1.1.1 Document Feeder BE) TR E
1. Confirm that the document is free of tag 1. HERETS L HEREL - BE - gTE8tT
paper, adhesive tape, staples, and clips, BFREYm - WHARENRISEEE
and stretch out the document if it is e

wrinkled or folded.
2. Align the upper left corner of the document o ¥mERA A - DEFRESIERER

so that the original size is correctly NI
detected.

3. Load the document face up (when the 3. ENE(EEEBEBAATFE)H L THE
document is 2-sided, place the front side REREEN DR -

up) in the center of Document Feeder.

| 1.1.2 Document Glass I E 1k

1. Open the Document Cover. 1. FIBESZ -
2. Load the document face down with the 2. BIRHEEET  UHEBEEERNA FE
document aligned with the upper left KNERTS °

corner of the Document Glass.

un

. |
- %

\
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1.2 SELECTING SCAN LOCATION EERHITEFEMNE

1. Press the Home button. 1. B—TEE%: -

@

Copy (ID Card) ScanAuto IDFEED BEREH

B & - | = B

Remote
Assistance

Secure Print

HESIED BABYBIEN(— Bt

Scan

Select from Address Book

fy Send Method

FTP
SFTP SFTP

One-Touch Buttons BRRweE
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4. Select user’s scan location and press 4. BIERAENERMNSE  #A%% [0K] -
[OK].

X Address Book

user1@fujifilm.com

User2
user2,

User3
user3@fujifilm.com
User4
userd@fujifitm.com

User5

user5gfujifilm.com

5. Tap on Bl to configure necessary 5. BhiE ARG EPRRINGE -
features.
6. Tap on [Start] to scan. 6. ®E [RIE))] RwEH -

Reset

User FolderA | X User FolderA = X
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2 SCANNING FEATURES i% i &

2.1 SCANNING COLOR i H 252

Set the scanning color for the documents to
be scanned.

File Format
B .pdf

Color Scanning

Q Auto Detect

ed Scanning

p. 1 1
D 1 Sided

{  Color Scanning 4
Se

Reset

Ed Auto Detect User Folder A X

[] Color

M9 Black & White

D Grayscale

The color of the document is determined

automatically.

Colo

Select to scan a color document.

Black & White]

Scans a document in monochrome 2 tones.

Grayscale

Scans a document in grayscale. It is suited to
documents containing gradations that cannot

be reproduced with monochrome.

REFHERTBNBEES -

EDBE B

.pdf

HLHEX

B8

HHRIEEX

CEEEEHM)

{ muwew f

User Folder A

& 5%
B =¥

M moeem)

(] mRsRseem)

HEl

KEEHHAERBHIBE -

AN

Fx

EEREYRRTE -

£A (2 ek

UERBERFHRT -

& (256 BFE)

J/\XX EiFHRT - BEERE
2R (Ee) FXEBRENERS -

AE AL
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2.2 2-SIDED SCANNING EETH R 5 8 2%

Color Scanning

m Auto Detect

2 Sided Scanning
D 1 Sided

Resolution

B 500 dpi

< 2Sided Scanning R//
oS

D 1 Sided User Folder A

[) 2sided
Related Feature

ginal Orientatior

3 Original O
Upright

Select this to scan only 1 side of the

document.

Select this to scan 2 side of the document.

Head to Head
Select this when both sides of the 2-sided

document are in the same orientation.

Select this when both sides of the 2-sided

document are in the opposite orientation.

et

5 R IR X

WE(E5HE)

FEATE
200dpi

{ GaREEX

User Folder A

[0 ==&
[J =&

15BR L&k

RTIRSE

EmH

RisHWRBERR - EEIIRE -

L3

FHRBERR - EEIWIRE -

=kl

EERBIMEEER—SEE - BEIIR
g .

MR

EERBIMEAERSEE - BEZIIRE -

X
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2.3 ORIGINAL TYPE BRI & mE

Original Type

Text

Original Orientation =F-yatie)

Upright XFA#EE

< Original Type 7 { BRRVERE

Reset

ZE Photo & Text User Folder A X =B XF@A User Folder A
Text

Photo

Photo & Text Y R/RBE

Select this item when the scanning document FiEE=XFERBRWESREIZLIER -

15N

contains both text and photos.

XF

Select this item when scanning text clearly. FEEWMEREYE  BEEL—IEE -
B A

Select this item when scanning photos. FEHBRET - BEEEE -
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2.4 FILE FORMAT E[J 18 ZE 45 =

Select the format of scanned data.

Preview

© o

File Format
E pdf

Color Scanning

Auto Detect

File Format

Aif/.jpg (Auto Select)

o tif

pdf

xdw (DocuWorks)

TIFF/JPEG Auto Select]
Automatically selects JPEG or TIFF. [JPEG]

for full color and grayscale images, [TIFF] for
black & white.

TIFF

Saves multiple pages as 1 TIFF file.

i

PEG
Saves as a JPEG file.

]

DF

Saves as a PDF file.

Saves as a DocuWorks file.

EEFREEREI -

NS ;//..

AifLipg(BEERE) User Folder A X

if

pdf

.xdw(DocuWorks)

TIFF/JPEG B &
BEER JPEG 5 TIFF - 2 ¥ EKXEE B A

(JPEG] - EBRIS [TIFF]
TIFF
P18 TIFF iERESE -
PLIPEG 1&f#F -

PDF
A PDF #8f#7F -

1 DocuWorks 1=
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2.5 SINGLE FILE FOR EACH PAGE BEE &

Set a single file for each page, and saves in
the specified format.

Preview

© Off

File Format

.pdf

i

Color Scanning

Auto Detect

4

Reset

File Format

<

& .pdf

User Folder A X

Single File for Each Page

Optimize for Quick Web View

Single File for Each Page|

Saves each page as a single file in the

specified format.

S

EITDE

18 1EESR - DUsEWEREIRHE -

4
Wil

< Eng=En

pdf

A4 User Folder A

SREETHE

RiE Web iR

z

% -
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2.6 RESOLUTION BE#fT &

Set the resolution for the documents to be IR EB R R E -

scanned.

2 Sided Scanning
E; 1 Sided

Resolution

200 dpi

i

[/ “E(ZEHH)

BRAIE
i 200dpi

Original Type

Text

4

Resolution AT E

200 dpi User Folder A X 200dpi

300 dpi 300dpi
400 dpi 400dpi

600 dpi 600dpi
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2.7 FILE NAME 152 ZTH

When using the [Email] or [Scan], you can A [BHXE] = (B 55 - MO EMR
specify the file name of the document to be BIAEENEME -

sent.

Edge Erase WIEHR
Top & Bottom: 2mm,Left & Right: 2mm,Center: ... LEF:2mmAS : 2mm, PR : Omm

File Name

[Date & Time].pdf

File Name Conflict

Rename New File

X File Name

Filename

Use the displayed keyboard to enter a name  {EHEE R HREIRBEH A RS 128 E=ZTHE

up to 128 characters. Tap on [Start] when T OREEE [RE] -
finished.
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2.8 SKIP BLANK PAGES EfEHE

Remove the empty page(s) of the original on 1245 - EHLEEERERNZELE -
the output.

Auto Upright Orientation

Off

Skip Blank Pages

Off

Sk Correction

< Skip Blank Pages

Off

On

Tap [On]. miE[A]

In some cases, the original has sheets with B —OEEHRAEEAS - TEEEAN

image on both sides while some other with B - ERIETNEER - REREE "EHRRBEH
image on one side only. Select as well Z.W [(8E]  AARGBEE -

[2 Sided] in “2 Sided Scanning” before

scanning.
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3 OPERATIONS DURING SCANNING & i HE R AU R /F

3.1 STOoP THE ScaN JoB ZIEIFE

1. Tap on [Pause] button on the touch 1. PHBERE R (1) -
screen.

X Scan (PC) - SMB X BEEPC(SMBHX)

Add Next Original WiBRE

Scanning. IETEF®HE -

\\192.168.1.1\Scan\ \192.168.1.1\Scan\

1

A4
Uty t Color
Black & White

2. Tap on [Delete]. 2. BMEBRTELN (L] -

Scan (PC) - SMB BEEPC(SMB{EIX)

Add Next Original ¥ismE

) TJimmE
You can Scan the next set of originals

Wi n
fer D \1192.168.1.1\Scan\

\\192.168.1.1\Scan\

Delete
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4 LOAD THE NEXT DOCUMENT & N —H R S

If you have another document to scan, turn MBEAEMEREEZRE  SBEREBER
[Add Next Original] on while the current i - EEnE LEE [(hgRE] -

document is being scanned.

1. select M while scanning is in progress. 1. EEREETHBERE Ll .

X Scan (PC) - SMB X BREPC(SMBMIX)

Add Next Original 8RN

Scanning. IEFRE -

\1192.168.1.1\Scan\ 11192.168.1.1\Scan\
Origina AR

1 1
Original Size

A4l
Output Color

Black & White

2. Load the next document, andthentapon 2 WA T—HET, ThiE [FiF] -
[Scan].

Scan (PC) - SMB BREPC(SMBEIX)

Add Next Original m Change Settings iR

You can scan the next set of originals. Complete Scan TR -
Load the next set of originals and tap Scan. (Send) HET—REWE « BT -

Transfer Destinatio

\\192.168.1.1\Scan\ \192.168.1.1\Scan\

Delete

Scan

3. When all documents scanned, select 3. FiEERERIEVE . FHEE
[Complete Scan (Send)]. (ERiE GZE) 1 -

Scan (PC) - SMB BEEPC(SMBHIX)

Add Next Original m Change Settings WIBRW

You can scan the next set of originals. Complete Scan qAiEREE
Load the next set of originals and tap Scan. (Send) WET—RERE® - RTERE] -

192.168.1.1\Scan\

2
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5 SPECIAL FEATURES 45 BITHAE

5.1 PREVIEWING AND ROTATING THE SCANNED IMAGES TAaEiIRtE Nt EE &

You can preview and rotate the scanned
images while scanning the document.
1. Tap on [Previewl].

HEE

Off

File Format
8 .pdf

Color Scanning

Auto Detect

(©

User Folder A

3. Select the pages and press [Rotate] to
rotate the scanned image in correct

direction.
X Preview (Total: 2)
Select All
OB O
NN

1 2

Add Originals

Cancel

Send (All)

w# R - GOLURE B RESE -

1. #E [FRE]

2. #E [B] - REHE [(RE]

7
mi

User Folder A X

3. EEMBHXHER - RER [HE] &%

N EEEE EIEERTSE -

X FEREH)

EHER

D.D.
Q Q

1 2
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4. When you have finished preview and 4. BERIEE RiRE AR EIE
rotate the document, select [Send (All)]. [ZE (5] -

X Preview (Total: 2) X FEW(2E)

Select All Add Originals 2EREER

O O 0 O
-0 - -1-8

2 1 2

Cancel

Send (All) \
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5.2 CHANGING THE SCAN SETTINGS DURING A SCAN JOB IR iGN IR R E

1. Tap on [Previewl].

Preview

Off

File Format
e .pdf

Color Scanning
Auto Detect

(©

2. Tap on [On]. Then Tap on [Start]. 2. BhEe [7)

( Preview

3. After the document scanned, tap on
[Add Originals].

X Preview (Total: 2)

" Select All

User Folder A

meE)

e

-0 B
®\.®\

Add Originals ‘

1 2

Cancel

Send (All)

gz (RE] -

4
Bi

User Folder A X

3. XHiREzE - FhE [FER%B] -

HislRE
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4. Tap on [Change Settings]. 4. BHE (1B E] -

T ER B RIS
SAUR RS

You can scan the next set of

niteirals Cancel
originals.

Load the next set of originals

Change Settings

Start

5. Change the scan settings, then tap on . BRI OB (B -
[Scan].

X Change Settings X BERMBE

Lt ik

E ROER)

canning

E Black & Whlte
D 2 Sided Scanning
1 Sided
E Resolution
200 dpi

Qriginal Typ

En|

Text
@
‘_I" AVLIJIIO Delt;cl
6. Ensure and preview all scanned 6. MEWIBRRFABBEXHENTREESE - A
documents, then tap on [Send (All)] to #BamE [EE (28] TR
complete.

X Preview (Total: 2) X #weH)

2 FERTE

O O
-1-8

Select All Add Originals

0 O
-1-B

1 2

1 2

Cancel

Send (All) |
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