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Tudng lai bat dau ti hdm nay.

- Hay khdi dau v&i DocuWorks 9.1!
Kha nang sang tao trong cong viéc hang ngay!

Van hanh véi cdm gidc quen thudc nhu dang thao tac trén tai liéu gidy, tai ban 1am viéc hay véi cdc van phong phdm trong
tam tay.

Loai bd céc thiét Iap phiic tap dé tap trung vao cong viéc kinh doanh.

Kha nang truc quan hda va chia sé céng viéc.

M&i trudng hoat dong théng nhat bat cf Iic ndo, & bat ky nai dau.

DocuWorks 9.1 d& dugc diéu chinh cho phli hgp véi cac thay d6i trong cdch thic lam viéc dé trd nén tién dung hon.
HG trg véi vai trd 1a mot "céng kinh doanh" can thiét cho cong viéc hang ngay.

Hay thay d6i phuong thifc 1am viéc véi DocuWorks 9.1, va déi mdéi tiing ngay!



V&i "DocuWorks 9.1"

Thu thap thong tin, chinh sira tai liéu, hgp

tac lam viéc nhém théng suét hon

T8i wu hda hoat ddng chinh sla tai
liéu va tép trung vao céng viéc kinh
doanh

Chirc ndng "Hop but chi" thudng dung cé thé
st dung dugc ngay.

Thu thap va x ly théng tin can
thiét mét cach thong suot

"Khéng gian tac vu" linh déng cla riéng ban.
Ngoai khad n&ng 18y céc tai liéu cAn ding mét
c4ch dé dang tir dich vu ddm may hay tir
internet, ngudi diing con cé thé thao tac trén
thiét bj di dong va duy tri cong viéc ngay tai
nha hodc khi dang di trén dudng.

5+ ab

Chia sé tién trinh lam viéc va hgp
téc trong nhém

"Thanh c6ng cu tac vu" cé kha nang tuy chinh
theo y mudn. Ban cé thé tao nhiéu tab, chia sé
cai dat va thic day viéc hgp téc trong nhém.



DocuWorks 9.1 hd trg lién tuc cho céng viéc hang ngay

XU ly tai liéu mot cach théng subt, tir chuyén giao cho dén tao tai liéu, trinh bay va luu tri.
Thic d&y khd ndng hgp tac lam viéc cling nhu st dung théng tin da dang bat ké vi tri va thdi gian.

Chuyén tai liéu

Nhan don hang

Khai dong DocuWorks va kiém tra khay DocuWorks. Céc don

d&t hang gli bang fax sé& khong bi bd sét, do dé ngusi ding cé

thé tién hanh bao gia ngay 14p turc.

M Chuyén tai liéu fax d& nhan tryuc ti€p d&n DocuWorks ...P8

Yéu cau bdo gia

Dinh kém tai liéu tham kh3o va yéu cau bao gi cho déi tac.

Vi DocuWorks, ban cé thé nhém céc tai liéu cé dinh dang khac nhau hodc gt
chiing kem theo céac tag (thé).

M Quan ly chung c3 tai liéu dién t 1an tai liéu gidy ...P6
M GUi fax tryc ti€p tir DocuWorks ...P8
M Dé& dang x{ |y tai liéu PDF ...P8

Thu thap va x{ ly tai lidu

Thu thap thong tin @ . Khéng gian tac vu
Ban c6 thé dé dang thu thap thong tin bang cach
kéo va tha vao ban lam viéc "khdng gian tac vy" cla
minh.

Thanh cdng cu tac vu
M Khoéng gian tac vu...P9

Lap dé xuat

Tao mot dé xuat trén khong gian tac vu dya vao cac

thong tin thu thap dugc. St dung "hop bt chi dé
tién hanh cac cong viéc tiép theo.
M Hop but chi...P9

Truc quan héa/Phé duyét cong viéc

Phan phdi cdng viéc cho cac thanh vién trong nhém

Y&u clu cong viéc déi véi cac thanh vién trong nhém. "Thanh céng
cu tac vu" vdi cac cdng cu cb thé tly chinh sé dudc s dung dé
huéng dan cong viéc cho mbi thanh vién.

M Thanh céng cu tédc vu...P10

Y&u cau cap trén phé duyét

No6p dé xuat va du todn clia cong ty déi tac 1én cho cp trén.
Ngusi c6 thdm quyén cé thé thuyc hién céc thao tac x{ ly tif xac
nhan ndi dung cho dén phé duyét trén DocuWorks.

M Stamp (Tem) M Ch{ ky dién tf va Gidy chitng nh&n k§ thuat s ...P10

Ban lam viéc dién t& "Khdng gian tac vy" =
By, @ [

DocuWorks cho phép tién hanh céc thao tac tryc quan véi mot ban dién tir di = : Péng bd héa. x
dong "Khdng gian tédc vy" cho riéng ngudi dung. Tai liéu sé dugc tap hop tu paes
nhiéu nai khac nhau, thdng nhat va x{ ly. Cac tai liéu dugc thu thép vé Khéng \X

gian tac vu cla ban s& dudc déng bd hoa véi dich vy ddm may*, dé ban cé thé

N N A . ) » o S s Ban lam viéc dién t&
tiép tuc lam viéc khi dang di chuyén hodc khi & nha. "Khéng gian tic vy" trén méy tinh

* Dich vu &m may tuong Ung hién tai khéng ugc cung cap.




n S’ dung khi dang di
chuyén trén dudng

Thuyét trinh tai cd s cla khach hang

Ban cé thé Iy cac tai liéu d& dugc cap trén phé
duyét tir may tinh bang khi dang di chuyén trén
dudng.

M Lién k&t di dong ...P11

Xac nhan/Luu

Chinh s(ra tai liéu

Sau khi trd lai vn phong, ban cé thé chinh sira lai
tai liéu theo yéu cu clia khach hang. Docuworks
trén may tinh cling cé chirc ndng hién thi van ban
trudc va sau khi stra d& ngusi diing so sanh.

WSChuyé&n man hinh hién thj theo muyc tiéu st dung ...P7
WD4ong b hda Viewer dé viéc kiém tra tai liéu trd nén d& dang
hon ...P7

Luu vao may chd chung

Béng cach gan thudc tinh khi luu tai liéu, viéc tim

kiém va st dung lai tai liéu dé trong tuang lai s& trd
wa nén dé& dang hon. Tai liéu c6 thé dugc st dung hiéu

qua nhu la mét tai sén thong tin trong cong ty.

WTim ki€ém/Gén thudc tinh cho cac tai liéu PDF va
DocuWorks...P11

M

"Thanh céng cu tac vu" hitu ich cho viéc phan chia céng viéc Thanh céng TR
A . , , , ., cy tac vy = B B h & 9 =
Day la mdt "Thanh cong cu tac vu" cho phép ban sap xép cac e cuachi A B il Hol SpliBasy B Jws. S

chiic ndng thudng dung va s dung ngay lap tlc. Ban cling cé e et

Thanh céng
thé sap xép mot day cac biéu tugng theo quy trinh cong viéc. ﬂ cy tac ﬁuB
C6 thé thiét 14p nhiéu tab mdi, cling c6 thé st dung dé thiét coaan

v [ Tewil Tocw €]
B B 8B % & =2

n Bibod Ot Chy
o i

1ap trudc qué trinh x{ Iy va quy trinh cling nhu sép x&p céng Thatr)h cong B
N X N N cutacvu * = @
viéc cho moi thanh vién. ctia chi C D




Quan ly chung c3 tai liéu dién td 1an tai liéu gidy

DocuWorks 1a mét phan mém x& ly van ban gém ban lam viéc dién t& (DocuWorks Desk) va mét trinh xem (DocuWorks
Viewer) dé ban xem va chinh sia tai liéu trén man hinh may tinh.

DocuWorks Desk

R— . D& dang lam viéc han vdi "Ban lam viéc dién t&" cla
Mbt ban 1am viéc th vai day tailiéu... DocuWorks

B Q@8- - 2l ]
DocuWorks Desk "
& Knéng gian té‘—e
« 3. User Folder
> [1 D nghi
Béo gid

Tai lieu hop dong
Héa don
Bao cao

Tai liéu théng béo

Tai liéu mau - DocuWorks 9.

Toi liéu hop déng Don dit hang
> Link Folder 4 b W

) Recycle Bin = O —
> it Neighborhood ] ooy
> B Homths
Q Két qué tim kiém £ |
¥ B8 loc thusc tinh Wt t3p ti g 4
utc dinh kém. N
Xin hiy kiém tra 256
Iai.

Trang web (Photo) Cp i Phong bi (hop 9ong)  phong bi (hop dang)
< 1"

@ older areas (Phan thu muc)

@ Khéng gian tac vu

© (Keyword search) Tim kiém theo tr khoa

@ Large size document (A2) (Tai liéu khé 16n (A2))

Tah nang hou dung (Phien ban 9

© Binder (Bia) 10 E] ' d 2% =]
@ Container "Clear Folder"(P6 dung "Bia trong sudt") i aen o n] it st o i ol e dung Churh o 7

@ Container "Envelope" (D6 dung "Phong bi")
© Secured documents (Tai liéu bdo mat)

S = | EI| & | # | Xacdmh chubivan ban détim kiém
MGi trudng lam viéc dugc sao chép tir doi thuc [én man hinh may tinh. Ban c6

thé nhin thay trang bia clia cac tai liéu cling nhu tién hanh cac hoat dong truc
quan khac trén "Ban lam viéc dién ti" vai cac tinh ndng cuc ky dé st dung.

© Scanned documents (Tai liéu quét)
@ Task Toolbar (Thanh céng viéc)

Tai hién "Ban lam viéc dién td" [&én may tinh Man hinh nhiéu 6 gilip thao tac nhanh chéng
DocuWorks Desk hién thi c4c tap tin DocuWorks x&p theo hang Man hinh Ban 1am viéc cé thé hién thi thanh 2 ho&c nhiéu 6.
nhu dang dudc dat trén mot ban 1am viéc that. Cé thé thuc Chéng han nhu tach vi trf luu trif ra khéi khdng gian tac vu dé
hién céc thao tac chinh stfa nhu x&p chdng hodc théo ra dé dé dang di chuyén va luu trir tai liéu.

dang.

Chia sé tai liéu trong cac thu muc lién két

Tiligu(D) Trang(P) cull)  Trg gitip(H)

Trong thu muc lién két, ban cé thé thiét 1ap lién két dén mét
thu muc trén mang. Co thé tim kiém va kiém tra, chinh stra cac CrT——

tai liéu chia sé ngay trén DocuWorks Desk. & e
» [ Link Folder R

i X ) Recycle Bin T

Quan ly thong nhat tai liéu dién I .
5, o~ FUETIN WA Lich
td cling nhu tai liéu giay
Binh kéem
Khi chuyén doi tai liéu dién tlr dugc Excel® Word  Scan =
v , , , .. DocuWorks Desk A ~

tao bang Ung dung khac hay cac tai v # Khéng gian téc v -

Chuyén tiép dir liéu
mot cach dé dang

liéu quét thanh tai liéu DocuWorks, ot

@ [Z] Link Folder
, NN \ ~ 2 , » [ Tai ligu mdu
cac tai lieu nay sé dugc quan ly nhu - > S e e I

<

moét di lidu don nhat. Théng nhat thanh mét di liéu 202101
5 - 202102
202103
> , , e =R | 202104-01 202104-02 %
Quan ly chung cac loai tai liéu da dang T g i G (Phien in &) | G bute e |
y , 5 . o N N N 1 Y =)
Bdng cach s dung tinh nang “Clear Folder” (Bla trong sudt) va Ej Frh ‘/‘ 4 ‘%
Hiénghin Tailieumi Khénggian Chinhthdn Apdungd Chuyén sa -

tdcvu  gvagiam.. adungay ngPDF(D..

“Envelope” (Phong bi), ban cé thé quan ly théng nhat tai liéu SUELE = 0
DocuWorks va tai liéu PDF cling nhu céc tai liéu Office. Ngoai ra -
v6i tinh n3ng binder (déng séch) trong DocuWorks, cé thé gbp

nhiéu tai liéu DocuWorks cé lién quan dén nhau thanh mét tap

ma van gilt dudc dinh dang céc tap tin riéng 1.




DocuWorks Viewer

V&i DocuWorks, ban cé thé thuc hién cac thao tac
thudng ngay vdi cac tai liéu dién t

Phong bi (hap

Chinh stfa va xtf ly cit dan gidy

s Trang(P)  Céc chithich(A) Céngeu(M Cla Trg gitp(H)
E 5 &8 E B L VoK d D> De 1o ~|Q B H &
TT==sBuidve GoBel B+

OQAPOBOOCDHLD ( 1L U3 LRrARPOARALIOOSUNY X

NotePad/Link List | Binder Index ¢

Trang  Ngidung
2

A el g
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Fage 2 o1 2
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Khuyén cio

2021/03/18 01:50:24 PM.
Khuyén cio

Capacity 15 peomach classroom 20% OFF
Class time . 2 hours /
e*’ Tuition fee : $15 6
1 | Start time . 14 - 00
Teacher Mr. SUZUK| (Profile)  Mr. Sato (Profile)

‘Workshop participant works

@ Annotation toolbar (Thanh céng cu ch thich)

Y A N . < >
@ InfoView (Ché& dd xem thdng tin) =T
e Mi tén (]G chia véi vén ban(X)
2 ién kEtL)
O Text (Van ban) g
< > || e

© Stamp (Tem)

@ Highlight (Banh d&u)

@ Hop but chi

© Notepad (Th&) Text (Van ban)
© Thanh trang thai

Cho du tai liu dang st dung |a tai liéu dién tl, ban van cé thé chinh
slfa v&i cdm gidc hét nhu tai liéu gidy.

Ddng bo héa Viewer dé viéc kiém tra tai liéu trd nén dé
dang hon

Xem va chinh sfa tai liéu DocuWorks

Vi trinh xem DocuWorks Viewer, ban co thé xem céc tai liéu

DocuWorks nhu dang doc cac tai liéu cAm trén tay. Cé thé thyc
hién cac thao tac chinh slfa nhu cht thich, thém hodc xéa trang
dé dang.

Xoay cac tai liéu cé chd thich

Cé thé xoay, luu va hién thi cc tai liéu co chi thich nhu tag, van
ban, danh dau, vv...

Chuyé&n d6i man hinh hién thi theo cach sir dung

Ngoai khd n&ng hién thi tai liéu thdng thudng, phan mém cé
thé hién thi tai liéu nhiéu trang bang cach cudn chudt véi tinh
nang "hién thi trang lién tuc", déng thdi cé thé hién thi cac trang
riéng & clia mot tap tin tai liéu bang cach dung ché dd "hién thi
man hinh nhiéu &".

Profile

Thanh trang thai

Ché& db trang lién tuc
Ché d6 chia tai liéu

Phén loai trang

Phéan loai trang va tai liéu

Ban cé thé x{ ly dong thdi hai tai liéu DocuWorks. Do tai liéu
trai va phai cé thé dugc cudn cling mot Iic nén viée kiém tra
stfa d6i s& dé dang han.
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AGREEMENT May 15, 2021 AGREEMENT

pka Machinery Co., Ltd. (hereinafter
ferred to as "GCC") as provisions in t}
Agreement dated May 15, 2021,

0 as "FMC") and Global
tached Sheet 1 as referred to

ichinery Co., Ltd. (hereinafter refe:

0 as "GCC) as provisions in

q May 16, 2018.

GCC to FMC based on transactions
cting expenses including freight, in
earned from cleaning semoel;‘

0 FMC based on transactions shall be caleulated based on the
pxpenses including freight, insurance, and export and import
from cleaning services.

1 1

lcent (329) equivalent of Net Profit as commission in accordancey wa percent (32%) equivalent of Net P
' below. '
1 I

FMC shall be that GCC shall pay commissions to FMC iu:

ithin ten (10) days after receiving charge for cleaning st‘r\'iccs: ranch within ten (10) days aﬂn= recei
! 1

deductdd from the Tist price of dervice

for eacly service shall be as dervu in
1

1
#d from the list price of services by certain percentage :
h service shall be as defined in Exhibit A, v

-m

1
Cudn déng thdi tai liéu tréi va phai



Quy trinh cong viéc da dang

Tu "x{ ly tai liéu" dén "céng kinh doanh".
DocuWorks lién tuc phat trién dé gidi quyét linh hoat cac quy trinh cong viéc da dang.

Chuyén tai liéu

. Théng bao nhan tap tin béng clra s& popup,
Fax Quét am thanh hay biéu tugng iew) -
|=| -9 e
IE ! FEEEEEN TS .
- @ ‘ S .
Chuyén fezszeess)
—— dén khay
LNEW)
- e uil=
= R
T

GUi tai liéu théng qua khay

A@r

DocuWorks Tray 2

+Kéo tap tin dé di chuyén dén DocuWorks Desk

o1
Ty déng chuyén - —
T 2 A
s L doi sang tai —|
1?1'35 ggﬁg liéu DocuWorks °

«Luu trir tai liéu trong khay dén DocuWorks Tray 2
Chuyén tai liéu fax da nhan truc tiép d&n DocuWorks GUri fax truc tiép tir DocuWorks
Tu dong chuyén cac tai liéu fax va tai liéu gidy quét trén thiét bj Cé thé gl fax truc tiép tr DocuWorks Desk. Ngudi dung khéng
da chirc ndng clia FUJIFILM Business Innovation t&i DocuWorks can phai di chuyén dén thiét bi da chifc ning, cling khéng can
cla riéng ban. Bang cach két hop tinh néng "DocuWorks Tray phaiin ra tai liéu gidy dé glfi fax, gép phan lam gidm lugng gidy
2*" ¢4 khd n&ng phan phéi tai liéu theo cach tuong tu nhu hoat tiéu thu.

déng dat tai liéu 1&n khay, ngudi dung cé thé nhan dudgc tai liéu
mot cach truc quan nhat.

*: Phan mém tly chon

DocuWorks Tray 2 e

Tinh néng hitu dung (Phién bin 9 | Cac bude tac vu v

Phan phdi tai liéu gidy bang cach st dung khay, tai hién céc vy v |8 S -
cdng viéc ddi thuc trong moi trudng may tinh ca nhan. Théong e Tl L o -
bao tap tin dén bang clra s& popup hoic bang biéu tugng dé Trinh didu khién
ngudi diing khdng bd sét bat ky tap tin nao. GUvi fax chi bang mot ¢t nhap fax truc tiép
e e e —— « chuét vao bieu twong trén thanh
Hién thi tai liéu dén va sé cdng cu tac vu hodc thanh céng viéc *
lugng tai liéu Name New Arival Refreshed Date

/\? INPUT 1 31/03/2021 3.08 CH

Clear New Amval
Biéu tugng khay Man hinh popup

Dé& dang x{ ly tap tin PDF

@Chuyén d&i* tai © C6 thé "x&p chong",

liéu PDF sang ) o giett) "thdo ra" hodc "xoay"*
B : B - SiAl 3 A
DocuWorks i BAB 264 ] b ¥ tailiéu & nguyén dang
, o ik o DocuWorksDesk A Broves PDF
Ban c6 thé dé dang chuyén £ Khang giantic v M7 KD DI Py R
. Aspra . v 2 User Folder ‘Machine: - s 7 » At a o
doi tai liéu sang d\!nh dang > [ Dt ngh p oo Ban cé thé xoay tai liéu hodc
DocuWorks C’h' bang thao et T saa112 g R 110000 s&p xép lai trang & nguyén
tac kéo va tha. Hoagn || dang PDF
Bio céo AGREEMENT )
Tai liéu théng
> Thi igy méu -1 i lié i liu hop dan lie ement is made inery Co., . (herei: er referrel a H
s A i ia B e o). | @ T20 tap tin PFD theo
@ Xem trudc va xadc nhan ma khéng I« » e > muc dich st dung
Cé\n mé, tép tin PDF ‘W’nhnénghﬂu??h\énbénﬂ)‘Cé:buﬁ:té:vulPDFn ° B
: : g mle B B B Ban cé thé dé& dang tao tap
0o s e Choyinss kot 4 o PDngmvé - tin PDF theo muc dich st

dung, chdng han nhu PDF c6
mat khau hodc PDF ¢6
* Mot s6 tap tin PDF khdng thé chuyén déi sang dang DocuWorks dé xem trudc, chang han nhu tap tin PDF c6 bao mat. watermark.




Thu thap va xt ly tai liéu
Khéng gian tac vu

Khong gian tac vu 1& mét tinh ndng mai dugc phét trién véi v tudng 13
mot ban dién ti xéch tay cla riéng ngudi dung, dé mang dén mét
khoéng gian 1am viéc thodi mai hon. Ching t6i da cdi thién dang ké
kha ndng st dung clia DocuWorks déi v&i cac cdng viéc thu thap va
sép xEp tai liéu, truy cap vao thu muc va chia sé véi bén ngoai.

E=

=== P——==

\,
mam
mam

I_I

Ban lam viéc dién tdr "Khéng gian téc vy" trén may tinh

(@\‘ * Van phong \‘
" — 1
= \
nlMCH 3 &.
Van phong vé tinh O <O Lam viéc tai nha

~5. [0

Trén du’dng di

[ —

*Thu thap tailiéu

+Chinh stra

*Déng bd hoda

-Xem/chinh sifa trén cac thiét bj dién tir khac
«Luu trif va sép xép

SN EEN

Xem/chinh sifa trén céc

Sl Ete thigt bi dién i khac

Thu thap tai liéu Luu trit va sap xép

Ngoai thu muc
ngudi dung va cac
thu muc lién két,
ban cé thé dé dang
sao chép cac tai
liéu t&r Windows®

Ban cd thé truc
ti€p m3 va chinh
s(ra cac tai liéu
trong khéng gian
tdc vu trén

DocuWorks Desk.

Chi c&n nhap vao
biéu tugng dé luu
toan bd tai liéu
trong khéng gian
tédc vu cla ban lén
dich vu dam may.

Co thé truy cép
vao cac tai liéu
trong khong gian
téc vu dugc dong
b6 hda véi dich vu
dédm may cla ban

Ban cé thé don
dep cac tai liéu
trong khong gian
tac vu va tim ndi
Iuu trir trude khi
thu thap.

Explorer t&i khéng
gian tac vu cla
ban.

t DocuWorks trén
céc thiét bi dién t
khéc.

* Dich vu &m may tucng Ung hién tai khéng ugc cung cap.

Hop but chi

Trang bi tinh n&ng "Hop but chi" dé ngudi dung cé thé nhanh
chéng goi ra céc chiic nang thudng xuyén st dung cling nhu
cac chlic ndng maéi dudc st dung gan day. Hop but chi s8 bat
Ién gan con trd chudt trong qué trinh chinh stfa, ban khéng phai
di chuyén chudt dén thanh céng cy, trénh lam gian doan cong
viéc.

4 khuyén nghi

L N

* Dich vy ddm may tuang Ung hién tai khong dudc cung cap.

H trg da ngdn ngi

Ban c6 thé chon ngdn nglf hién thi man hinh trong s& 7 ngdn
ngU** khi cai dat.

Ngoai ra, ban cé thé tu do lua chon ngdn ngtr OCR trong s6 10
ngon ng*2.

*1: Tiéng Nhat, ti€ng Anh, ti€ng Han, tiéng Trung (gian thé/phdn thé),
ti€ng Thai, ti€ng Viét

*2: Tiéng Nhat, tiéng Anh, tiéng Han, tiéng Trung (gidn thé/phon thé),
tiéng Thai, tiéng Viét, tiéng Indonesia, tiéng Malay, tiéng Tagalog
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Truc quan héa/Phé duyét cong viéc

Thanh céng cu tac vu

Ban cé thé tuy chinh thanh céng cu tac vu va dit né 3 dudi cling man hinh DocuWorks Desk. Dang ky cac chifc ndng va quy trinh 13m

viéc thudng xuyén st dung dé nang cao hiéu qud hoat déng.

Vi du vé Thanh | | |

Dang ky nhiéu tab

|_ Nam dudc tién do cong viéc

céngcutécvu ITécvuA|Ta'cqu|Técqu|

+Tao mét ban fax

= B G ©
E 2 s % B
Khéng gian Tailitumd  Dditén Chuyéntha Kiémtrand G fax Diudn  Gilrtai liéu
tac vu u nh tai liéu... 1 dung
| 11 ] 1
Quy trinh tién hanh '2/'6 th:'nh céxng vutdcvy +X&c nhan néi dung -Doéng tem g
codng viéc A +>80 chep mau *GUi Fax Luu

BWC3i thién hiéu qua clia cac cong viéc thudng ngay

Dang ky biéu tugng theo quy trinh cong viéc. Cong viéc s& dugc
ti€n hanh theo th(r ty clia cac biéu tuong trén thanh cdng cu
tac vy, gitip loai bd nhitng sai sét trong vén hanh va nang cao
hiéu qua cla cac cong viéc thong thusng.

* C6 thé déng ky t&i da 20 tab.

B N&m dugc tién do cong viéc

Do con d&u van con ndm trén biéu tuong cong viée sau lan
thao tac cudi, ban cé thé ndm bat tién dé cia mdi cong viéc
ngay c khi dang thuc hién nhiéu cong viéc song song.

B Chia sé quy trinh céng viéc

C6 thé xuat/nhap cac thdng tin cai dit thanh cong cu tac vu.
Néu ban chia sé cai d&t thanh cong cu tac vu clia minh véi mot
nhém, moi ngudi déu cé thé tién hanh cong viéc theo cling mot
quy trinh ngay ca khi ngusi phu trach cé thay déi.

Stamp (Tem)

Ngoai viéc st dung cac loai tem tiéu chudn nhu tem ngay
thang, tem "Quan trong", "Kha&n" "Duyét" hay "Mat", ban cling
c6 thé déng ky céc tem cla riéng minh. Néu ban déng ky cac
tem nay trong thanh céng cu téc vu dé dan & mot vi tri x4c dinh
trudc, ban cé thé dé dang thuc hién déng dau bang cach nhan

vao biéu tugng thanh cu tac vu.

2 R R et X
KHKN BAN SAO MAT Rt T AT

BAN THAD

Fukuoka Machinery Co., Ltd.
1-23-45. Onishi, Yamashiro,

Fukuoka Pref . Japan
Tel: 4081-123-321-9990 Fax: +081-123-321-9999

v

e BAN THAO

Ty do tuy chinh thanh cong cu tac vu
Ch? cén kéo biéu tuong pht hap véi cdng viéc vao thanh cong
y:

: B o @
¥ @ g )
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.
GR:
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@

Téacvu A | Tacvu B Técvk
B¥ B B+vg% 3y

Déitén Chuyéntha Kiémtrand  Gii fax
nhtdiliéu.. idung

E ™

=

Khéng gian Tai liéu m3 Déudn  Gilrtii lieu

ticvu u

Bdo mat

H trg cac chiic ndng bdo méat nhu bdo vé tai liéu bang méat
khau va cam in/chinh sta.

Electronic Signature (Ch{ ky dién t{) va Digital
Certificates (Gidy chirng nhan k¥ thuat s8)

Vi tinh nang DocuWorks Electronic Signature*! hodc Digital
Certificate*2, ban co thé thém chi ky dién tir vao tai liéu
DocuWorks. Ngoai tén va ngay thang, tinh nang nay con gilp
xac nhan xem ngudi da ky cd hdp phap khdng va tai liéu co bi
chinh slfa sau khi da ky.

*1: Tinh ndng Electronic Signature (Chir ky dién t&) ciia DocuWorks khéng sit dung Digital
Certificate (Gidy ching nhan k§ thuat s&) do cd quan ching nhan phat hanh.

*2: N&éu ban muén st dung chi ky dién ti c6 chitng nhan k§ thuét s&, ban sé& phai xin Gidy
chirng nhan ca nhan ngudi dung tr mét cd quan chng nhén, va chifng nhan tam thai
cling nhu chitng nhan géc cla cd quan chrng nhan dé.



S dung khi dang di chuyén trén dudng

Lién két di dong

Cung cap* Ung dung mién phi dé xem va chinh si céc tai liéu
Docuworks trén may tinh badng hodc smartphone chay hé diéu

hanh iOS va Android™.
* DocuWorks Viewer Light (Android™/iOS).

Xac nhan\Luu trir

Tim ki€m/Gan thudc tinh cho cac tai liéu
PDF va DocuWorks

Cé thé thém cac thong tin nhu tén khach hang
hay ngay giao hang vao phan thudc tinh cla
tép tin DocuWorks va PDF, gilp thu hep va tim
ki€m céc tap tin tr& nén dé dang hon.

Xem thudc tinh

Bdng cach st dung ché dé Xem thudc tinh,
cac tap tin DocuWorks va PDF cé thém thudc
tinh nay sé dudgc loc ra tU mot lugng 16n tap tin
va hién thi trong khong gian tac vu.

Note: Chi cé thé gén gid tri thudc tinh cho tap tin PDF dudi dang
van ban

| (]

DocuWorks Desk
7 Khéng gian tic vu

» [@1 User Folder

> Link Folder

. ‘@ Recycle Bin

> 4 Neighborhood

» B Hom thu

» O Két qué tim kiém

v B6 loc thudc tinh
[y Sample Attribute View
[y Recently Modified Document
[y Documents Modified Today
[y Congty A

7 Becently Mftties Document
7 Documeh Modified Tedsy
¥ Cong

« Céc diéu kién thudc tinh cling dugc luu trong cdy thudc tinh.
« Céc tai liéu cé cling thudc tinh s& dudgc trich ra va liét ké trong

DocuWorks Desk. )
« C6 thé thém va tim ki€m théng tin thudc tinh d8i véi cac tap tin

PDF.

Chican chon tén céng
viéc va loai tai liéu,
cac ndi dung nhu tén

tap tin/thudc tinh

thém vao, thao tac O]
P > (O

chuyén doi tap tin, xt

ly hinh anh sé dugc J’
thyc hién theo quy tac

da thiét 1ap, va tap tin
sé& dugc tu dong sép
x&p theo phan loai va J—

Néng cao hiéu qua
cho hoat déng quét
théng thudng.

Két hgp véi chirc néng "Chuyén phét cong viéc quét*"

Nhan tai liéu quét & fax véi chlic nang "Lién két vdi thiét bi da chiic nang",
giup tién hanh cac cong viéc thudng ngay mot cach de dang

Bdng cach két hop vdi cac Ung dung ngoai vi da chifc ndng ctia FUJIFILM Business Innovation, cdng viéc quét dinh ky va s&
héa/phan loai cac tai liéu fax dén s8 dudc tu déng hda. Ching toi dang 1én k& hoach nang cao hiéu qud hoat déng nay.

K&t hgp v8i chlc néng "Phan phat Fax khdng gidy*"

Chia sé thong tin

= (]
ngay thang, v.v... = -
' (]

Quét >

Phan phdi/Luu

DocuWorks

Duyét/tim/x{ ly Phan phéat Fax khong gidy <

* Chlrc néng cé tinh phi. Vui long lién hé véi dai dién kinh doanh tai khu viyc dé biét thém chi tiét.

Céc tai liéu fax nhan tur
thiét bj da chirc ndng
sé& dugc gén tén tap
tin, s hda va sap xép
theo s6 fax, ngay nhan,
v.v... d€ phan loai tu
dong. Tinh ndng fax
khéng cén gidy sé&

dugc st dung theo nhu
céu clia ban, chdng

han nhu tugng Ung véi

chifc ndng xac dinh lich

™ trinh.

Nhan Fax
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M&i trudng hoat dong clia DocuWorks 9

Méi trudng hoat dong cdia DocuWorks Viewer Light 9

Muc

M6 ta

Muc

Mé t3

Hé diéu hanh hé trg*!

Windows 10 (32 bit)
Windows 10 (64 bit)
Windows 8.1 Update (32 bit)
Windows 8.1 Update (64 bit)

Hé diéu hanh ho trg*?

Windows 10 (32 bit)
Windows 10 (64 bit)
Windows 8.1 Update (32 bit)
Windows 8.1 Update (64 bit)

CPU*?

B x{ 1y 32 bit (x 86) hodc 64 bit (x 64) 1 GHz hodc han

cpu*

B x 1y 32 bit (x 86) hodc 64 bit (x 64) 1 GHz hodc han

Dung lugng & cling*?

Cén dung lugng tréng tif 1,5 GB trd [&n dé cai dat*:
Cén thém dung lugng tréng tir 200 MB tr& 1én dé thuc hién
céc thao tac thyc t&

Dung lugng & cling*?

Cén dung lugng tréng tif 1,5 GB trd 1&n dé cai d&t
Can thém dung lugng tréng tir 200 MB trd lén dé thuc hién
céc thao tac thuc t&

Dung lugng bd nhé*2

Hé diéu hanh 32 bit can 1 GB
Hé diéu hanh 64 bit can 2 GB

Dung lugng b nhg*?

Hé diéu hanh 32 bit cn 1 GB
Hé diéu hanh 64 bit cin 2 GB

Hién thi*?

1280 x 768 pixel hojc hon, mau déy du

Hién thi*?

1280 x 768 pixel hojc hon, mau day du

Trinh Duyét Web

Internet Explorer 11

Trinh duyét Web

Internet Explorer 11

Mdy quét tuang thich

Tudng thich v&i TWAIN32

*

iy

thich méi nhat.

: Vui Idng xem trén trang web chinh thic clia FUJIFILM Business Innovation vé cac hé diéu hanh tuong

*2: Dua trén dé xuat ctia m&i hé diéu hanh.

*3: Trudng hop khéng c6 cai dit Microsoft .NET Framework 3.5 "Service Pack 1", can thém dung lugng tréng

U 500 MB trd Ién. Hon nita, néu khdng cé cai dit Microsoft .NET Framework 4, cin thém dung lugng

tréng tir 4,5 GB tré 1én.

fujifilm.com/fbvn

Phan mém cén thiét

Trudng hgp st dung tinh ndng tim ki€m téc dé cao bang cach
s dung chi muc, can cé Windows Search 4.0.

*1: Vui long xem trén trang web chinh thic clia FUJIFILM Business Innovation vé cac hé diéu hanh tuong

thich méi nhat.

*2: Difa trén dé xuat ca mdi hé diéu hanh.

FUJIFILM

Coéng ty TNHH FUJIFILM Business Innovation Viét Nam

Tru s& chinh

Tang 12, Toa nha Vincom 72 L& Thanh Tén, Quan 1, TP HCM
Dién thoai: (84-28) 38 290 038 Fax: (84-28) 38 290 032

Chi nhanh Ha Ngi

Tang 14, Toa nha VCCI 9 Do Duy Anh, Q. Ddng Da, Ha Noi
Dién thoai: (84-24) 38 241 063 Fax: (84-24) 38 241 113

Chi nhanh Hai Phong

P.515, Tang 5, toa nha TD Business Center, dudng L& Hong Phong, P. Ddng Khé, Q.Ngd Quyén, H3i Phong
Dién thoai: (84-225) 3859 236 Fax: (84-225) 3859 239

Chi nhanh Pa Ning

Tang 3, Toa nha Danabook Tower, 76-78 Bach Dang, Quan H3i Chau, Da Néng
Dién thoai: (84-236) 3892 896 Fax: (84-236) 3892 895

Ki€u méy sén c6 tiy thudc vao quéc gia/khu vuc. Vui long tham vén véi ngudi dai dién
béan hang dé biét chi tiét.

Thong s6 ky thut, hinh dang va cac chi tiét khac cda san pham trong tai liéu nay cé
thé thay d6i ma khéng can béo trudc.

Nhén hiéu FUJIFILM va logo FUJIFILM la c4c nhan hiéu da dang ky hodc nhan hiéu
cla FUJIFILM Corporation.  ApeosWiz DocuWorks va Working Folder la cac nhan
hiéu da dang ky hodc nhan hiéu ctia FUJIFILM Business Innovation Corp.  Microsoft,
Windows, Excel, Internet Explorer la cac nhan hiéu da dugc dang ky hodc nhén hiéu
cla Microsoft Corporation tai Hoa Ky va/hodc cac quéc gia khac. Tén cac cong ty
hodc san pham khac dugc dé cap trong tai liéu nay 1a nh.n hiéu d. dugc déng k. hodc
nh.n hiéu cla ting chd sd hitu.

FAn toan st dung

Trudc khi st dung thiét bi, vui long doc ki Sach hudng dan cén than dé st
dung ding céch.

St dung san pham véi ngudn dién va dién &p dudc chi dinh.

Chéc chén thiét bj phai dugc tiép dat dé tranh xay ra cac su 8 vé dién.

Théng tin ap dung vao thang 4, 2021 PIC-1420 VN (2104)




